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ARTICLE 1.000 AGREEMENT

Th is Agreement is made and ent ered into th is 14th day of September, 2001, effective on July 1, 2000,

by and between Saginaw Valley State U niversity, hereinafter referred to as Employer, and th e Michigan

Educat ion Assoc iation, h ereinaft er  ca lled  the U nion through  it s loca l affiliate,  the SVSU  Support St aff

Associa tion , MEA/NEA.

ARTICLE 2.000 PURPOSE

The purpose of th is A greem en t is to se t forth terms and con ditions of emp loymen t such as wa ges,  hours,

and workin g cond ition s; to establish  th e mach inery for collective  bargain ing; an d to  promo te orderly

an d product ive labor relations between  the Em ploye r and its employees. To t he above  en d,  it  is the

in ten t of t he parties to abide  by t he t erms o f th is A greem en t at  all t imes.

Th e provisions of this Agreement shall constitute a bindin g obligation of the parties for the duration

hereof or un til ch an ged  by written , mut ua l con sen t. A ny previously ad op ted  rule or  regulat ion of t he

part ies which  is in con flict with  a provision  of th is Agreement  shall be supe rseded an d replac ed by th is

Agreement.

ARTICLE 3.000 RECOGNIT ION

3.100 Pursuan t to and in accordan ce  wit h all app licable provisions of A ct s 176 and 336  of t he

Public A cts of 1939 and  1947,  as amen ded, t he  Employer reco gnizes the U nio n a s the  sole

and exclusive representat ive for the purposes of collective bargaining and with respect to

rates of pay, hours of employment , and oth er conditions of employment  for employees

with in t he  bargain ing un it.

Th e Bargaining Un it consists of all full-time and regular part-time Secretarial/Clerical

Division employees and Plant /Business Services Division employees of Saginaw Valley

State U niversity but excluding: Human Resource Assistant s, Office of Human Resources

(2); Secretaries to the Vice Presidents (Business, Academic and Public Services), (3);

Secretary to the Director of Institutional Research an d Plannin g (1); Secretary to th e

Assistant to t he President/Secretary to the Board of Con trol (1); Secretary to the Dean  of

St uden t Affair s (1) ; Supervisors an d a ll o thers.

Unless ot herwise  in dica ted  the t erm “e mp loyee” hereinaft er  wil l refe r t o a ll me mb ers of t he

above  defined  bargain ing un it.

3.200 Not hing cont ained herein shall be construed to prevent an y individual employee from

presentin g a grievan ce  an d h av in g the gr ievance  ad justed  wit hou t in vo lvem en t of t he

Un ion, if the adjustmen t is not incon sistent with t he terms of this Agreement .
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3.300 SEPA RA BILITY

If any provision of this Agreement or any application of this Agreement  to any employee or

group of emplo yees is he ld to  be con trary to law, th en  such pro vision or  applica tion  shall

not be deemed valid and subsisting, except to th e extent  permitted by law; but all other

provisions or applications shall continue in full force and effect.

3.400 PERSO NAL RIG HTS PRO TECTED

Not hin g contained  herein  shall be con strued to den y or  restric t to any em ployees’ righ ts he

or she may h ave under la ws of th e Stat e of Mich igan or ot her applicable regulat ions, unless

such rights are specifically waived herein. Th e rights granted herein shall be construed to be

in addition t o those provided elsewhere.

Individual lifestyles and oth er personal matt ers, except as they pertain to th e functioning of

one's job-related duties, are not to be of concern t o the Employer. This provision does not

preven t t he Emp loyer from exercising its prerogatives to disciplin e th e employee for work

related deficiency(ies) or to evaluate th e employee's work performance.

An y action taken against such employee for any of the above shall be subject to th e

grievance procedure.

3.500 FA IR  EM PLO YM EN T  PR A C T IC ES

Th e Employer and th e Un ion recognize their respective responsibilities and Federal, State,

and Local laws relat ing to fair employme nt  pract ices. Th e Employer asserts th at t he re will

be no discrimination  against any employee or against any applicant for employment by

rea son  of race, cr eed, color , sex , re ligion , n at ion al o rigin , mari ta l stat us, age, heigh t,  weight,

and n on-job related physical handicap.

3.600 AMENDMENT

Sh ould a m utually accept able am endmen t t o th is Agreeme nt  be n egotiat ed by th e part ies it

shall be reduced  to writin g, and subm it ted  to appropriate rat ifica tion procedures o f the

Employer and th e Un ion. At  such time as it has been ratified by both t he Employer and the

Union, it shall become a part of the Agreement.

ARTICLE 4.000 FINANCIAL RESPONSIBILITY

4.100 All present em ploye es who,  upon  the execu tion of t his A greem en t, are me mb ers of t he

Un ion in good standing in accordance with t he C onstitution  and By-laws of the U nion, or

who may thereafter voluntarily become members, shall as a condition of employment ,

remain members of the U nion in  good standin g for the duration  of the Agreement.

4.200 All n ew employees of th e Em ploye r wh o becom e bargainin g un it  memb ers shall, as a

condition  of employment  upon completion  of thirty (30) calendar days employment,

become members of the U nion; or pay as a service fee to th e Un ion an amoun t equal to th e

dues uniformly required to be paid by members of the U nion, but  not in cluding any amount
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designated for partisan, political, or ideological purposes; or contribute to the SVSU

Foun da tion an  am ount equa l t o t he dues un iformly required t o be paid by mem bers of the

Un ion. Employees who tran sfer into or are reinstated in th e bargaining unit  and all current

employees shall, as a condition of employment, become members within  thirty (30)

calendar days or pay a service fee.

4.300 However, under both  4.100 and 4.200, any such employee who at any time n o longer

desires to be a member of the Un ion in good standing, may withdraw from such

membership with no effect on such employee's employment , pay as a service fee to th e

Union an  am ount equa l t o t he dues un iformly required t o be paid by mem bers of the

Un ion, but n ot including any amount  designated for partisan, political, or ideological

purposes. Th e Un ion shall have sole responsibility for enforcement of this provision and

agrees to h old t he  Employer h armless for any an d all claim s or expen ses or liability relat ing

to t his provision. T he U nion shall provide  it s legal  coun sel for an y such claims.

4.400 Th e Un ion stewards and n ew employees shall be granted one h alf hour release time without

loss of pay to comply with th e provisions of this Article.

4.500 Th e Employer shall deduct from the pay of each employee from whom it receives

authorization to do so the required amount for the payment of dues or service fees. Such

dues, or fees, accompanied by a list of the Employees from whom th ey have been deducted

and th e amount  deducted from each, shall be forwarded to the U nion n o later than  fifteen

(15) calen dar days after the deductions were made.

4.600 Th e U nio n sh all no tify th e Employer t hirt y (30)  calen dar days prior t o an y chan ge in it s

dues or fees.

4.700 Th e Employer shall deduct from the pay of each employee from whom it receives

auth orizat ion  to  do so an d make appropriat e re mitt an ce for annuit ies,  cre dit  un ion , sav in gs

bonds, chari ta ble  contr ibu tion s, or  an y ot her p lan s or p rogram s jointly approved by t he

Employer and th e Un ion.

4.800 Th e authorized deduction of dues and service fees shall be made each pay period for twenty

consecutive pay periods from September th rough June or as specified by the Un ion.

4.900 Th e Employer will have no obligation to deduct or remit th e amount  payable as dues or

service fees for any member who does not have sufficient compen sation due her/him to pay

the dues or service  fees.

ARTICLE 5.000 UNION RIGHTS 

5.100 USE O F FACILIT IES A ND EQ UIPM ENT

5.101 Th e U nio n sh all be able  to use campus classrooms, din ing room s, meetin g

rooms, etc., upon makin g the appropriate reservations for same. Th e Un ion

shall be a llowed t o use such ro oms with out  charge un less such  charge is

custom ary to o ther camp us-affil iated  groups.
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Th e U nio n will be  liable for an y damage t o facilities or equ ipmen t at tribu tab le

to its use.

If specia l cu stodia l servic e is required, t he U nion  will  pay th e usual ch arge

applied to other campus-affiliate groups for such service.

5.102 Th e Un ion shall have th e right t o use campus copying machines and the

services of the G raphics Center. T he U nion shall pay for the cost of such

services at the standard rate charged other departmen ts for such use.

Th e U nion  shall ha ve th e right t o use typewriters, microcomput ers, word

processors, calculators, and A -V equipment wh en such equipment  is not

oth erwise in use, outside n ormal workin g hours. T he U nion  shall pay for the

cost of all materials and supplies incidental to such use.

5.103 Th e Un ion shall have th e right t o post notices of activities and mat ters of

Un ion concern  on n o less than 10 ( ten)  designated lockable bulletin boards

supplied by th e Employer.

5.104 Th e Un ion may use the m ail service and mail boxes of the Employer for

distributing notices and newsletters. The U nion will be assigned a mail box.

5.105 Duly authorized representat ives of the Un ion shall be permitted to transact

busin ess relat ed  to t he U nion on  Employe r premises at all re asonable times,

provided this shall not in terfere with or int errupt normal operations, employee

responsibilities, or inc ur an  expen se to th e Employer.

5.106 Th e Employer will provide a lockable, four-drawer filing cabinet t o the U nion.

Th e Employer shall provide the U nion with  an office for conducting U nion

business. The  office sha ll be n o smaller t han a  faculty office. Such  office sha ll

be for the exc lusive use of the U nion  and with out cost t o th e Un ion. T he

Employer shall provide office furniture and equipmen t to th e Un ion.

5.200 COMMUNICATIONS

5.201 The U nion shall supp ly t he emp loyer  wit h a list  of local Union officers,

negotiating team members, stewards, and representatives. The employer will be

notified of any chan ges.

5.202 The Em ploye r sh all n ot ify the U nion of any newly h ire d or recalled emp loyees,

promotions, approved leaves of absence, terminat ions or temporary employees

performing bargaining unit work by providing a copy of the Personn el Status

Ch ange document with  the signatures of the representatives of the O ffice of

Hu man  Resources and C on trolle r's Office with in five work ing days after said

chan ge in status.

5.203 The Em ploye r sh all furn ish  the U nion in  response t o reason able request s

in forma tion wh ich may be  necessary t o prepare bargain in g proposals, to p rocess

any grievance or complaint, or to update U nion records. The Employer agrees
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to  furn ish  to  each  emplo yee in  th e barga in in g un it  twice  per yea r ( Jan uary 1

and  July 1) a copy of her/h is current  att end anc e record. T he a tt end anc e record

shall show sick, vacation, personal leave, and compensatory time.

5.204 Th e Employer shall prepare an d main tain  a seniority list for each d ivision, th e

Secre tar ial/C lerical  an d th e Plan t/Busin ess Services, wh ich  shall sh ow th e

name, position, office/department, pay grade, rate of pay, and seniority date of

all employees within  the bargaining unit. T he Master List will be updated and

prepared quarterly. For the Plant/Business Services Division th ere shall also be

a list of overtime hours, worked and refused, posted mon thly in each

department . A copy of each shall be provided to the U nion.

5.205 Th e Employer agrees to furnish the U nion agenda an d minutes of all Board of

Con trol meetings at the same time said items are furnished to th e Board.

5.300 EMPLOYER COMMITTEES

If an employee is asked by the Employer and agrees to serve on a committee, th at employee

shall be gran ted  release  time t o a tten d m eetin gs an d t o com plet e any work requ ire d as a

committee member. A ll approved expenses for such committ ee work shall be reimbursed to

the em ployee by the Employer. The U nion shall appoint its representat ives to employer

committees charged with m atters which are contract related.

For joint  Employer an d U nio n committ ees, th e O ffice of Hu man  Resources and U nio n sh all

meet, prior to the first committ ee meeting, to establish th e selection of the ch airperson.

5.400 SPECIA L CONFEREN CES

Special con ferences un der th is Agreemen t bet ween t he U nion  and  th e Employer are

encouraged for work ing out  mut ual prob lems. Spec ial con ference s for variou s matt ers will

be arranged between the U nion' s President or designated representative an d the Employer

through t he Director of Human  Resources/Assistant  Director Human  Resources upon

request of either party. Such meetings shall be between th e representat ives of the Employer

and up to t hree (3)  representat ives of the Un ion. More members of the U nion m ay attend

by mutual agreement. T he members of the U nion shall not  lose time or pay for time spent

in special conferences when  held during working hours. Arrangement for such special

conferences shall be made in advance an d a written agenda of the matt ers to be taken  up at

the m eeting shall be presented at th e time th e conference is requested. Th e matters taken

up at th e special conference shall include only those items on the agenda. Special

conferences shall be held within t en (10)  working days of the request for the conference.

Th e ten-day time limit may be extended by mutual agreement. T hese meetings shall not be

for the p urpose of cont inue d ne gotiations of th is Agreemen t but  may be con ven ed for th e

purpose of clarification and implemen tation  of this Agreement.

5.500 PROFESSIONAL IMPROVEM ENT

Th e Employer an d th e U nio n sh all establish  a join t com mitt ee for plan nin g profession al,

job-related improvement  experiences for employees on the Employer's site. At  least one of

th ese in-servic e experien ces per  year shall  be designed to  in clu de joint p art icipation  by t he
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emplo yee, supervisor, an d othe r members of the camp us commu nit y. Th e committ ee shall

be responsible for establishing at least two in-service workshops per year, and employees

will be allowed release time to participate in th ese workshops. Employees who att end

Professional Improvement  Sessions at times they are not scheduled to work shall accrue

compensatory time equal to the length  of the sessions they atten ded. Th e committee may

make  use of Un iversity person ne l or out side personn el for instruction. T he  Un ion  shall

appoint four (4) members to serve on th e Comm ittee.

5.600 RELEASE TIME FOR UN ION  BUSINESS

5.601 Employees will be represented  by Un ion S tewards. T here  will be one S teward

elec ted  by t he U nion for  each  fift een (15 ) me mb ers or  ma jor frac tion thereof.

Th e Un ion shall furnish, in writing, to the Employer, the n ames of Stewards

upon their election or appointment.

5.602 Th e St ewards, durin g their workin g hours, with out  loss of time  or pay, in

accordance with th e terms of this section, may investigate and present

grievan ces to t he  Employer, upon  havin g received p ermission from h er/h is

supervisor to do so. Th e supervisor will normally grant permission and provide

sufficient time t o the St ewards to leave their work for these purposes subject to

th e necessary emergenc y except ions. Th e privilege of St ewards leavin g their

work during working hours without loss of time or pay is subject to th e

understanding th at th e time will be devoted to th e proper handling of

grievances and will not be abused. An y alleged abuse by either party will be a

proper subject for a Special Conference. If the U nion feels that a special or

volatile situation exists for which an ext ra or substitute person should be

released to act as steward (either th e Un ion President or the G rievance

Chairperson ), t he U nion shall n ot ify t he O ffice  of H um an  Re sources.

5.603 The U nion President shall be released from her/his duties without loss of time

or pay when  it is necessary to meet  with  Employer officials on mat ters

conce rnin g the U nion  and en gage in any activity related  to said matt ers. The

President will schedule th e time with th e supervisor's approval. The supervisor

will norm ally grant  permission t o th e Presiden t t o leave  he r/his work for th is

purpose subjec t t o n ecessary emerge ncy exception s. A ny denial  by t he

supervisor may be appealed to  th e Direc tor o f Human  Resources for appro val.

5.604 Un ion officers or representat ives shall be released from duty without loss of

time  or pay whe n t he ir presence is required  at an y meet ing or h earin g that is

scheduled during working hours by the Employer and th e Un ion.

5.605 Up t o twenty-five (25) working days each cont ract year (July 1 - June 30) of

th is Agreemen t release tim e with  pay shall be provide d to t he U nion  for the

purposes of educational leave, such as conferences, seminars, and the an nual

Assembly.  The U nion  shall  not ify the Emplo yer a t least fiv e ( 5)  workin g days

in advance of the dat e of the scheduled event and t he n ames of the employees

selected to att end. T he advan ce notice stated above is subject to special

emerge ncy exception s. Pe rmission  to  at te nd will n ormally be approved by th e

supervisor subject  to n ecessary emergenc y except ion s. Such  release tim e shall
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be granted in incremen ts of not less than four (4) hours. An y hours beyond the

25 Un ion release days shall be at Union  expense.

In th e event t hat an y employee is elected or appointed to a state or nation al

office, an additional two (2) days of release time per year shall be granted,

following notification of appointmen t or election to t he O ffice of Human

Resources.

5.606 Th e Employer shall provide, at no cost to th e Un ion, forty (40) h ours per

contract year (July 1 through June 30) of release time for the han dling of Un ion

business as deemed appropriate by the Un ion President. An y hours beyond that

time shall be at Un ion expense.

5.607 Th e Employer shall provide release time for all employees to attend on e (1)

Un ion m eetin g each year durin g working hou rs. Th e release time for th e

meeting shall not exceed two (2) h ours and will be at a time mutually approved

by th e U nion  and  th e Employer.

5.608 Th e President  of the U nion  shall be grant ed release time  from norm al work

duties up to ten (10)  hours per week at full pay and benefits without cost to th e

Un ion. Th e Un ion President's other rights under this contract shall not be

altered by this provision. Un used amounts cannot be carried forward. A general

activity log, signed by the Un ion President's supervisor, shall be forwarded to

the O ffice  of H um an  Resources on a mon thly basis.

W hen t he  Un ion  Presiden t kn ows she/he  shall be away from th e camp us, with

advance n otice to th e Office of Human Resources and th e supervisor, the ten

hours of release time may be transferred to the U nion V ice President.

ARTICLE 6.000 PERSONNEL FILE

6.100 Employees shall h ave t he  right  to review th e con ten ts of th eir person ne l files, excludin g

initial references obtained by the Employer as a part of the pre-employment investigation.

Such  reviews shall t ake place at  reasona ble tim es and a t t he  con ven ience of th e staff in th e

Office of Human Resources.

6.200 An y evaluative material originatin g after probation shall not be placed in an  employee's

personnel file or record unless she/he has been given a copy of said material. The employee

may submit  a writt en  no tat ion  regardin g such mat erial.

6.300 No mat erial originatin g after initial employment will be placed in an employee's personn el

file unless the employee has had a copy of the m aterial to review. If the employee believes

th e mat erial inappropria te  or inaccurat e sh e/h e may re ceive  adjust ment t hrough  th e

grievance procedure where upon th e material may be expunged from th e file.

6.400 If an employee is requested to sign or initial material to be placed in her/his file, such

signature shall be  understood to  ind icate  her/his awaren ess of th e mat erial, but , in n o

instance, shall said signature be interpreted to mean  agreement with th e material's content.
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6.500 Any in sertions shall bear t he dat e of receipt by t he O ffice  of H um an  Re sources.

6.600 All employment recommen dations from th e Office of Human Resources, whether written  or

oral, shall be based solely upon th e conten ts of the employee's personn el file.

6.700 An y change in status, i.e., marital status, address change or change in dependen ts, shall be

reported to th e Office of Human Resources within th irty (30) calendar days of said change.

In th e event an  employee fails to report said change within  the 30-day period, the Employer

shall be in demn ified and  he ld harmless against an y claims relate d to  said status un til t he

employee reports such status change.

ARTICLE 7.000 WORKING CONDITIONS

7.100 Employees shall not be required or expected to work under unsafe or hazardous conditions

or to perform such tasks which en danger their health , safety, or well-being. Con ditions

which shall show cause for immediate atten tion an d improvement shall include, but are not

lim ited to  th e fol lowin g:

A . Toxic fumes.

B. Inadequate or excessive heat.

C . Inadequate ven tilation.

7.200 W hen  any employee feels that  hazardous conditions in her/his work area adversely affect

her/his ability to perform her/his assigned duties, the following procedure shall be followed:

7.201 She/he shall not ify her/his supervisor who will make a determination  of what

needs to be done or who else needs to be contacted. If the employee is not

satisfied with th e decision of the supervisor, or in the even t th at th e supervisor

is not readily available and th e situation  appears to require immediate

att ent ion, t he em ployee shall cont act Public Sa fety. If danger is eminen t, th e

em ployee sh all le ave t he area,  before makin g the n ecessary con tac ts.

7.300 W hen any employee feels th at en viron men tal co nd ition s in h er/h is work area adv ersely

affect h er/his he alth  or ability to  perform he r/his assigned du ties, th e following procedure

shall be followed:

7.301 She/he shall not ify her/his supervisor who will make a determination  of what

needs to be done or who else needs to be contacted. In t he even t th at th e

supervisor is not  readily available or if th e employee is not  satisfied with t he

decision of the supervisor the employee shall contact th e Physical Plant office.

7.400 Un der both h azardous and en vironment al conditions, the work area will be surveyed and a

decision will be made within  one h our which will determine what can be don e to resolve

th e mat ter.

7.401 The Direct or of H uman  Resource s or h er/his designee will  be conta ct ed by t he

Physical Plant for environment al issues or Public Safety regarding hazardous

issues to determine wh ether or n ot th e conditions are such that t he employee
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should be temporarily transferred to anoth er work area, sent h ome (with pay

which is not charged against th e employee's paid leave accruals), or remain at

her/his work station .

7.500 Each employee, if the job warrants (as determined by mutual agreement bet ween th e

Employer and th e Un ion), shall be provided the following as needed:

* 5 uniforms maximu m p er contract  yea r ( shirt  an d pan ts)

* 1 pair of safety shoes (stee l t oes)

* 1 pair of prescription safety glasses (not to be ch arged to the employee's vision

in suran ce  an d n ot  to exceed more t han  on e ( 1)  pa ir e ach two (2)  years)

* out door clo th ing ( on e set for each  employee whose job  responsibility requires daily

outdoor work)

* appropriat e safety equipmen t shall be p rovided by the Emp loyer.

* all nec essary tools/equipmen t shall be p rovided by t he Emp loyer.

7.600 For applicab le position s only, th ere shall b e regularly sched uled t rain ing sessions dealin g

with safety/health issues totaling six (6) h ours per year. Employees shall be released from or

shall h ave h ours credited  to t heir weekly wo rk sch edule for atten ding such semin ars.

7.700 The Emplo yer sh all  pro vid e a cle an  an d safe  lun ch /break ro om faci lit y.

7.800 W ork areas for cust od ial and cust odial specialist  employees sh all be b id by seniorit y

wh en ever a perma nen t vacancy occurs.

7.900 All exams or ce rt ificat ion  ren ewa l fees required by t he Emplo yer sh all  be paid fo r by t he

Employer.

ARTICLE 8.000 HOU RS OF WORK AN D OVERTIME PROVISION S

8.100 Th e regular work day for most full-time employees will norm ally be 8 a.m. to 4:30 p.m.,

including a duty free lunch period.
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SHIFT HOURS:

First shift starts at or after 4:00 a.m., but before 12:00 noon; second shift starts at or after

12:00 noon, but before 8:00 p.m.; and th ird shift starts at or after 8:00 p.m., but before 4:00

a.m.

Sample schedules are:

8.101 FIRST  SH IFT : 7:00 a.m. – 3:30 p.m.

8:00 a.m. – 4:30 p.m.

8.102 SEC OND SHIFT : 1:00 p.m. – 9:00 p.m.

2:30 p.m. – 10:30 p.m.

3:00 p.m. – 11:00 p.m.

5:00 p.m. – 1:00 a.m.

8.103 THIRD SHIFT: 11:00 p.m. – 7:00 a.m.

8.104 Th e Employer agrees to notify the Employee and th e Un ion at least two weeks

in  advance  wh en  it  is n ecessa ry t o chan ge t ime of an y work shift .

8.105 An y flex-time and oth er long term schedule chan ges shall be agreed upon by

the em ployee and th e supervisor and shall be approved by the O ffice of Human

Re sources.  The U nion will re ceive a  wri tten  not ific at ion of t hese  ch an ges.

8.106 An y voluntary reduction of an individual employee’s working hours must be

agre ed upon  by t he employe e and t he sup erv isor  an d must  be approved by t he

Office of Human Resources and th e Un ion.

8.107 TIME REPORTING

8.107.1 Employees shall record t ime worke d in  accord ance with

met hod ologies or systems as determ ined  by th e employer.

Current ly, employees may record their arrival for work no

earlier than  twelve (12) minut es before the scheduled start of

their shift.

8.107.2 Upon  request to th eir supervisor, employees who arrive late for

work may make up the t ime missed. Supervisors will be

reasonable in  grantin g such request s.

8.107.3 Th e Un iversity will advise the U nion wh en an  employee (or

emplo yees) will be requ ired to record  th e begin nin g and end ing

of lun ch  breaks.
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8.200 LUNCH AND BREAKS:

8.201 Th e length of the duty free lunch  period shall be determined by the immediate

supervisor. T he  time  of the lun ch  period a nd  th e tim e of any brea k period  shall

be scheduled at the discretion of the employee and her/his immediate

supervisor. First shift employees shall receive a duty free thirty minute lun ch

period  wit hou t pay. Secon d and t hird sh ift  em ploye es sh all receive  on e-half (½)

hour paid lunch.

8.202 W hen  a half hour lunch is scheduled, employees shall be entitled to a fifteen

(15) min ute break in th e first half and a fifteen ( 15) minut e break in the second

half of their regular shift. Th e time of any break shall be mutually agreed upon

by the employee and her/his immediate supervisor. Breaks may be rescheduled

to p rovide t he  employee with  a on e-h our dut y free lunch . Employees in t he

Plant/Business Services Division shall be entitled to five (5) minut es wash-up

prior  to  lun ch  an d prior to t he end of th e day.

8.300 Th e following conditions shall apply to all overtime work:

8.301 Time an d one-half will be paid for all hours worked over forty (40) hours in one

week. A ll compensatory tim e off sha ll be at  straight  time  durin g the week in

which  it is worked, provided th at th e work week does not ex ceed 40 h ours. Th e

past practice of “banking” compensatory time shall contin ue. All hours worked

beyond  40 h ours during a given  week which  are to b e ban ked as compen satory

time will be banked at t he rate of time and on e-half. If the employee does not

indicate th at compensatory time is preferred, overtime will be paid. Agreement

regarding scheduling of compensatory time usage shall be reached eith er at the

time such o vertime work is scheduled, or prior to t he t ime it is utilized. T he

Employer agrees th at an  employee shall h ave t he  opt ion  of being paid  any or all

of the employee’s unused compensatory time hours. The employee shall provide

written  not ice to t he Emp loyer, and sh all be paid t he c ompen satory time h ours

requested on t he second pay date after receipt of the written not ice.

8.302 Emp loye es required t o work on  an  approved holiday, in  addit ion  to  holiday pay,

will be compensated at a rate of one and on e-half times their regular hourly rate

for a ll h ours worked on  th e h oliday.

8.303 W ithin  department s, employees shall be given priority for overtime work over

non -bargaining unit persons. With in departmen ts, part-time employees shall be

offered to work a ddit ional ho urs/overt ime work o ver n on-bargain ing un it

persons.

Th ere shall b e no require men t t o equa lize overt ime h ours in t he

Secretarial/Clerical Division.
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EQUALIZATION OF OVERTIME HOURS FOR PLANT/BUSINESS

SERVICES DIVISION ONLY:

Overtime hours shall be divided equally among employees in the same

classification (classification is defined as specific job responsibilities employees

may have that  are the same or similar, regardless of the job title), provided that

the em ployee with preference as to overtime assignment s under this method h as

the ability to do th e work involved on the overtime assignment . An  up-to-date

list in g showing overt ime h ours wil l be  posted mon th ly.

For the purpose of this clause, time not worked because the employee was

unavailable, or did not ch oose to work, will be charged the average number of

overtime hours of the emp loyees working during that callout period.

Overt ime h ours will b e com puted  from Ju ly 1 through  Jun e 30 each year. Exc ess

overtime hours will be carried over each year and are subject to review at th e

end of each quarter (A pril 1, July 1, Oct ober 1 and January 1).

Should th e above method prove to be un satisfactory, the parties will meet and

discuss possible variations. If no written  agreement is reached, th e above

meth od shall remain in effect.

8.304 An  employee on call who reports or who is on rounds shall be guaranteed at

least th ree (3) h ours of pay at the rate of time-and-one-h alf (1 ½) . In addition,

each employee shall receive four (4) h ours of vacation leave for every week on

call a nd sh all be reimb ursed for trave l expen ses.

8.400 Employees who volunt eer to a reduced work week on a temporary basis, such as

during the summer, shall not h ave their sick leave, vacation, personal days, and

other ben efits (seniority, insurance, etc.) reduced. Their sick leave, vacation,

personal da ys, and oth er ben efits shall be  based upon  th eir regular work ho urs

per week.

8.500 Paid leave shall count t oward hours worked.

ARTICLE 9.000 BARGAIN ING UNIT WORK

9.100 Employees shall not be displaced by non -bargaining unit persons. Employees shall not be

deprive d of overt ime or p remium  pay by non -bargain ing un it per sons. Except  as provided  in

Ar ticle 1 0.104 , a bargain ing un it position  shall n ot be filled by a no n-b argainin g unit

person. The use of non-bargaining unit  persons will not represent a not iceable difference

from past practice.

If funding for a bargaining unit position covered under special grants or other special

fundin g sources is elimin ated , th e position  may be excluded  from th e bargain ing un it if all

work performed by the em ployee in th at position  is also eliminat ed. 
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9.200 Th e Employer will not sub-contract work unless (a) t he skills and equipment  needed to

perform the work specified are unavailable at th e Un iversity or (b) the schedule for such

work cann ot be m et with  th e equipmen t or skills available for such work. H owever, th e

parties ackn owledge th at past p ractice will be t he guide for th e allowance of future

subcon trac tin g. Th e employmen t or u tilization  of workers from comm ercial t emporary help

agencies shall not be covered under th e provisions of this paragraph, but shall be governed

by the provisions of Article 10.000 (TEMPORA RY EMPLOYEES).

9.300 Supervisory personn el may perform bargainin g unit work  on a n in ciden tal an d tem porary

basis, in emergencies, or for the purpose of training, but not  on an y regular or scheduled

basis.

Substit ute  tem porary emp loyees may perform bargainin g unit  work in  accord ance with

Article 10.104, however, substitute temporary employees shall not work more hours per day

than  the bargaining unit employee would have worked.

ARTICLE 10.000 EMPLOYEE ST ATUS DEFIN ED 

10.100 The Em ploye r and t he U nion recognize four catego rie s of emp loyees:

10.101 Full-time Employee - An em ployee who is employed at least thirty-five (35)

hours per week.

10.102 Part-time Employee - An em ployee who is employed less than t hirty-five (35)

hours per week.

10.103 Probationary Employee - An em ployee who is employed to fill a full-time or

part-t ime position  for a trial period as defined in  Art icle 11.000  PRO BAT ION

OF NEW  EMPLOYEES.

10.104 Temporary Employee - An em ployee who is employed to fill a full-time or

part-time position on a per diem basis as a:

Subst it ut e -  a t em porary emp loyee  wh o is em ploye d t o fi ll the posi tion of a

regular employee who is on a paid leave of absence or on approved un paid leave

if reinstatement  is guaranteed and n o other regular employee has transferred to

that assignment. In such case the Employer has pre-approval to place the

substitute employee for more than  thirty (30)  calendar days but less than  one

hun dred twenty (120) calen dar days, as the particular leave would indicate.

Short T erm - a temporary employee hired to fill a short t erm staffing need

occasioned  by t em porary or abn orma l in crease in  work load  or ot her conditions.

Con sent of the Un ion is required to extend t he placement  beyond thirty (30)

calendar days.

Long-T erm T emporary - a t emporary emp loyee hired t o fill a temporary

position in  accordance with 10.200. Long-term temporaries are those which

exceed on e hun dred t went y (120)  calen dar days, an d must b e posted  with in t he
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bargaining unit , except in th e case where an employee who is absent or on

leave extends such leave.

Th e Employer will consult wit h t he U nion  prior to a ssignmen t of tem porary

placements.

10.105 The Em ploye r sh all n ot ify the U nion of any newly h ire d or recalled emp loyees,

promotions, approved leaves of absence, terminat ions or temporary employees

performing bargaining unit work by providing a copy of the Personn el Status

Ch ange document with  the signatures of the representatives of the O ffice of

Hu man  Resources and C on trolle r's Office with in five work ing days after said

chan ge in status.

10.106 Ten  Mont h Employees: Secretarial and C lerical employees assigned to ten

mo nth posit ions shall be scheduled  as follo ws:

10.106.1 Five (5) hours per day or 25 hours of work per week as

schedu led for a period  of forty-two (4 2) wee ks which  shall

include paid holidays, personal and sick leave, and vacation

occurring within  the work period.

10.106.2 Six (6) h ours per day, or thirty (30) h ours of work per week as

schedu led for a period  of forty-th ree (43)  weeks which  shall

include paid holidays, personal and sick leave, and vacation

occurring within  the work period.

10.106.3 Seven (7)  hours per day, or thirty-five (35) h ours of work per

week as scheduled for a period of forty-three (43)  weeks which

shall include paid holidays, personal and sick leave, and

vacation occurring within th e work period.

10.106.4 Eight ( 8) hours per day, or forty (40) hours of work per week as

schedu led for a period  of forty-th ree (43)  weeks which  shall

include paid holidays, personal and sick leave, and vacation

occurring within  the work period.

 

Summer Recess: The summer recess shall be for nine ( 9)

contin uous weeks between May 15 and August 31 of any given

calendar year in con formance with Michigan Employment

Security Commission regulations to qualify for exemption from

eligibility for unemplo ymen t ben efits. An y disputes regardin g

the scheduling of the nin e week period shall be referred to th e

Direct or of Human  Resources. In Sep tem ber of each  academic

year, ten -mon th  employees sha ll be n otified as to  th e begin nin g

an d ending da te for t heir n ext sum me r recess.

The Union shall receive a copy of said notices. Work appoint-

ment s during the summer recess may be made, provided that

they are mutually agreeable.



15

10.107 TEN MONTH EMPLOYEES SHALL RECEIVE THE FOLLOWING

BENEFITS:

10.107.1 Employees scheduled to work a regular schedule of thirty (30)

hours per week or more shall be eligible for medical, dental, and

vision insurance as provided in th e contract. In surances will be

cont inued du ring th e summer recess by the Employer. T he

em ployee will  be  responsible for an y em ployee con trib ut ions.

10.107.2 Employees scheduled to work a regular schedule of thirty-five

(35 ) hours of work per we ek  or  mo re shall be e ligib le for  life

insurance and retirement  benefits as described in the con tract.

10.107.3 Vacation an d sick leave shall accrue as provided in Articles

24.000 and 22.100 of the cont ract only during the work period.

If two or mo re employees in  an  office /departme nt request  the

same vaca tion  days, approval sh all be gran ted  on  a seniorit y

basis. Vacation  is inten ded to  be used durin g the work  period. If

it cann ot be scheduled within th at period, it may be carried

over to th e next year or, if the employee elects, accrued

vacation leave time may be applied during the n ine week

period, not to exceed ten  (10) vacation  days. In th is case,

vacation an d sick leave shall accrue during pay periods covered

by p aid leave , but  shall n ot  accrue  during the rem ainder of the

sum me r recess.

10.107.4 Personal leave shall accrue on July 1 of each year, as provided

in A rticle 22.300 of the con tract, except th at it shall not be

available for use until t he emp loyee  returns from su mm er recess.

Personal leave shall be pro rated on th e hours worked per week

for part -t ime emp loyees.

10.107.5 An  employee will not be allowed use of funeral or sick leave

durin g the n in e week summ er recess.

10.107.6 Probationary employees: Th e days of continuous employment

as required for t he  probat ion ary period sh all be h eld in

abeyan ce after h er/h is last day and  shall con tin ue upo n h er/h is

return . 

10.107.7 During the summer recess seniority shall be accrued as defined

in  Art icle 15.000  of t he con tract  un less th e emp loyee  request s a

leave with out p ay as defined  in A rticle 19. 000, U NP AID

LEA VES, and 1 9.10 4,  SENIO RIT Y.

10.107.8 If an  emplo yee agre es to re port  to  work at a ny time  durin g th e

week of th e 4th  of July or th e week followin g the 4th , she/h e

shall  be paid fo r the 4th  of July holiday.
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10.107.9 Te n m on th  employees retain  all right s of employmen t du ring

the n in e week summ er recess.

W ages: If an employee agrees to report  to wo rk or receive s

vacat ion  pay durin g her/h is summer recess, th e employee shall

be compensated in accordance with t he pay scale in effect.

10.200 LONG TERM TEMPORARY POSITIONS:

10.201 Th e Employer shall not establish a temporary position th at would exceed one

hun dred twenty (120) calen dar days, except with mutual con sent of the Un ion.

10.202 Th ere shall be no seniority or rights of recall for temporary employees employed

in a specific temporary position th at is of one h undred twent y (120) calendar

days du ration or less.

10.203 An y person em ployed t o fill a posted lon g term t empo rary position  shall

become a member of the bargaining unit  upon employment. A ny person

employed in a substitute t emporary position beyond one h undred twent y (120)

calen dar days shall bec ome a  memb er of th e bargain ing un it.

 

10.204 Th e temporary employee shall receive the starting rate for the n ew position or

will remain at th e hiring rate, whichever is higher. (T his rate shall be reduced

to S tep  1 o f the paygrade  for  the posi tion if current rate is high er .)  If t he

position is unclassified in a paygrade, it will be placed in th e appropriate

paygrade, jointly determined by the Employer and th e Un ion.

10.205 The employee will be eligible for the following benefits under the same

prov isio ns as all o ther employees:

a. pay for schedule d h olidays

b. appropriate sick and vacation leave

c. funeral leave

d. health  insurance

e. dental insurance

f. vision insurance

g. tuition benefits

h . pro-rated personal leave

10.206 Th e temporary employee will be understood to retain “probationary status” and

th e decision for term inat ion sh all remain  at t he sole discretion  of the Emp loyer.

10.207 Th e tem porary emp loyee may app ly for a perman en t position  in t he  bargain ing

un it  un der t he same  conditions as other probat ionary em ployees.

10.208 If a temporary employee should successfully be hired in a permanen t position

covered by this Agreement, after successful completion of probationary period,

she/he shall be given seniority retroactive to her/h is original employment date.
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10.209 If for some reason t he employee on  leave shou ld no t ret urn o r if the sho rt-t erm

position  should  be ret ained, t he  position  shall be p osted as specified in  Art icle

18.000 of this Agreement.

10.300 W orking foremen/assistant  working foremen: An  employee in th e Plant/Business Services

Division  who h as th e respon sibility of coordin atin g the work of othe r emplo yees in th e

bargain ing un it within  th e division . In a ddit ion  to a re gular work sche dule, a workin g

foreman or assistant  foreman's work may include keeping track of hours, ordering parts and

materials, and coordinatin g daily work assignments of other employees. No oth er employees

in  this divisio n shall be given these responsibili ties.

10.301 W orking foremen/assistant  working foremen shall not discipline n or dismiss any

oth er emp loyee, but  may report  employee activ ities whic h could result  in

disciplinary action.

10.302 W orking forem en /assistan t workin g forem en  may be  in vo lved  in  discussions,

but t he supervisor shall be responsible for cond uctin g the in terview, th e

content of the evaluation form, and signing the evaluation form.

Th e signature of the working foreman on  the evaluation  form indicates that

he /she was present  at t he  evalu atio n in terview.

10.303 W orking foremen /assistant  working foremen  may advise th e supervisors who a re

responsible for approv in g pa id an d unpaid leave requests.

10.304 W orkin g foremen/a ssistan t workin g foremen a ssignme nt s sha ll be poste d in

accord ance with  Art icle 18. T he  Employer may award workin g

forem en /assistan t workin g forem en  assignme nts on  a “best  qualified” basis.

Unsuccessful candida tes may request a wr it ten  response specifyin g the reason (s)

she/he was unsuccessful. During the first 120 calendar days of employment th e

employee will hold the formen/assistant  working foremen position at th e will of

the Employer, meaning that the Employer may remove the employee from the

assignment at  any time within its sole discretion an d such removal shall not be

subject to th e grievance and arbitration  procedure in this Agreement.

There after,  rem oval from a workin g foreman/assist an t workin g foreman assign -

ment  shall be for just cause in accordance with Art icle 12.

10.305 The n um ber of workin g forem en  assignme nts shall n ot  exceed  a rat io of 1

working foreman for every 15 employees or major fraction th ereof. Th e number

of assistant working foremen shall not exceed th e number of working foremen.

If the Employer feels a need  to in crease the n umber of working foremen, a

special conferen ce shall be called . By mutual writt en a greemen t, t hese n umbers

may be altered.

ARTICLE 11.000 PROBATION OF NEW EMPLOYEES

11.100 Ne w employees in  th e bargain ing un it are c onsidered to  be in  probat ion ary status an d shall

have n o seniority for the first 120 calendar days of their continuous employment.
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11.200 Th e U nio n sh all represen t pro bat ionary employees for th e purpo se of collective  bargain ing

in respect to wages, hours, discipline and oth er conditions of employment , but not  for

discharge. T he  Employer shall h ave n o obligat ion  to re -emplo y an em ployee wh o is

discharged durin g the p robat iona ry period. T he U nion 's represent ation  of probation ary

employees for discipline shall be subject to A rticle 11.300.

11.300 A probat ionary em ploye e m ay n ot  resor t to t he G rievan ce  Procedure for relief if t he

emplo yee is disch arge d or di scip lin ed except  for union  activit y.

11.400 A n ew employee will be evaluated by the immediate supervisor using the “Evaluation

Report  Form” at th e en d of two (2)  mon th s of employmen t an d again t wo (2)  weeks prior to

the com pletion of the probationary period. The supervisor and th e probationary employee

will discuss the evaluation  and it will be signed by both before being submitted to t he

Office of Human Resources. Signing of the evaluation  report does not necessarily mean

agreement with th e report, but designates that t he employee has seen th e document.

11.500 A decision will be made prior to the completion  of the probationary period to retain or

release the n ew employee.  The emp loyee  wil l be n ot ified in  wri tin g pr ior t o or on the last

working day of the probationary period. If the employee is not n otified by the last day of

her/his probationary period regarding retention  or release, she/he will be considered a

permanen t employee.

11.600 W hen  an employee successfully completes the probationary period, she/he shall be entered

on th e seniority list and shall rank for seniority from the dat e of hire. There shall be no

sen iorit y am on g probat ionary em ployees.

11.700 No employee may bid on anoth er job during the probation ary period, unless no qualified

sen iored emp loyee  applies.

11.800 During the probation ary period, a new employee is eligible to use sick leave units or

personal leave units as they accrue, but will not be eligible to use vacation.

11.900 If the em ployee is to be released, the employee will be paid for accrued vacation units but

wil l n ot  be  pa id for un used sick  leave unit s.
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ARTICLE 12.000 DISCIPLINE

12.100 An  employee shall be disciplined (including warnings, reprimands, suspensions, reductions

in rank, discharge, or other action s of a disciplinary nature)  only for just cause. Any such

disc ipl in e sh all  be subjec t t o t he grievan ce pro cedure.  The spe cific gro un ds forming th e

basis for disciplin ary actio n will be  made  availab le to t he  employee and th e U nio n in

writin g. An  employee shall n ot d iscipline n or dismiss any oth er emp loyee but  workin g

foremen /assistan t workin g foremen m ay report  employee activ ities whic h could result  in

disc ipl in ary a ct ion . A ny disc ipl in ary a ct ion  must commence wit hin  te n (1 0)  calen dar da ys

of the alleged incident following the day on which  the Employer had knowledge, or

reasonably shou ld hav e ha d kn owledge of the fact s which result ed in t he d iscipline. For a

criminal investigation, th e Un ion will be notified and th e ten ( 10) calendar day period

shall be ext en ded t o t hirt y (30) calendar days.

12.200 An y employee shall be entitled to have present a representative of the Un ion during any

meeting which leads to disciplinary action. W hen  a request for such representation is made,

no act ion shall be t aken  wit h  respect  to t he emp loyee  un til such representat ion of t he

Un ion is present. Sh ould disciplinary action likely occur at a given meeting, the employee

shall  be advised im media te ly of said p ossib ili ty a nd be advised  by t he Emplo yer o f th e right

to representation un der this provision of the A greement.

12.300 NOTICE AND HEARING

The Emplo yer sh all  give  writ te n not ice  to  th e employe e and t o t he Ste ward, wit h  a copy to

th e President o f th e U nion  by mail , of an y writ te n disc ipl in e, suspension , or di sch arge

action, said notice to state th e specific reasons for such action. Should th e Un ion desire a

fact-findin g hearin g on a writ ten  discipline , suspension , or disch arge, it shall reque st said

hearing with th e Office of Human Resources within ten  (10) working days of the notice of

disciplinary action an d said hearing shall be scheduled at a time agreeable to the parties but

within t en (10)  working days after th e request for the hearing. Th e ten ( 10) working day

perio d may be ext en ded by mu tual writ ten  agreeme nt be tween  the parties.

12.400 The Em ploye r and t he U nion recognize t he objec tive of correc tive d isciplin e for emp loyees.

The correct ive procedure ma y resul t in  the suspension or  disch arge o f an  em ploye e if the

progressive severity of the disciplinary actions taken by supervision does not bring about

the desired response from the employee.

12.401 St ep One. A writ te n warnin g shall  be give n to  th e employe e det ail in g th e

reason  for the act ion . A  copy will be placed in  th e employee’s personne l file

and a copy shall be given to the U nion.

12.402 St ep Two.  A writ te n rep rim an d sh all  be give n to  th e employe e det ail in g th e

reason for the action  and th e employee’s immediate supervisor shall place the

original in th e employee’s personnel file that  such a reprimand was given.

12.403 Step T hree. A written  suspension without pay or a working suspension with pay

for not m ore than  three ( 3) days shall be given to th e employee and the original

of the disciplinary document shall be placed in th e employee’s personnel file.
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12.404 Step Four. An employee shall be subject to an addition al written  suspension

wit hou t pay for  not  mo re than  five ( 5)  days or  disch arge,  an d t he o rigin al  of t he

disciplinary document  shall be placed in th e employee’s personnel file.

12.500 The Emplo yer m ay discipline an emplo yee by susp en sion  wit hout p ay or by d isch arge

without an y prior warning, and without utilization of the corrective discipline procedures

established in t his Article, if the Employer, or its representat ives, determine, based upon

the preponderance  of reason able eviden ce , t o charge t hat  the emp loyee  is guilt y of gross

miscondu ct, in subordinat ion, sabot age, th eft, assault upon  ano th er employee or a

supervisor, or the commission of any act or acts which con stitute a felony under Stat e or

Federal la w.

12.600 GRIEVANCE ON  SUSPENSION O R DISCHARG E

A grievance on a suspension or discharge may be initiated at Step T wo of the grievance

procedure n o lat er than  fifteen (15) workin g days aft er the suspension or disch arge occurs.

12.700 USE OF PAST RECO RD

Th e Employer will n ot t ake in to co nsiderat ion , in applying t he  correct ive disciplin e

procedures set forth in  this Article, any previous disciplinary action of record in an

employee’s personnel file which occurred more than  eighteen (18)  mont hs prior to any

disciplinary action th at is taken on a current  charge. Upon written  request by the employee

any record t ha t can no t be c on sidered in  effectuat ing the  provision  of correct ive disciplin e

shall be removed from the file of the employee and destroyed.

ARTICLE 13.000 COMPLAINT PROCEDURE

13.100 A c ompla int  is an in formal claim  by an employee,  employees or group of employees in  th e

bargaining unit , or by the U nion, of improper, unfair, arbitrary or discriminatory treatment .

An y employee in th e bargaining unit  may present an d discuss his complaint either with or

wit hou t a represen tat ive o r agen t of t he U nion. S imilar ly,  a rep resen tat ive o r agen t of t he

Un ion may present an d discuss a complaint on  behalf of any employee or group of

emplo yees with a re presen tat ive of th e Employer or t he  instit utiona l officer to whom she /he

is respon sible an d sh all be entirely in forma l. Any set tleme nt, wit hdrawal, or disposi tion of a

complaint at t his informal stage shall not constitute a bindin g precedent in th e settlement

of similar compla int s or grievances. An y settlem en t sha ll no t be in con sisten t with t he

provisions of this Agreement.

ARTICLE 14.000 GRIEVANCE PROCEDU RE

14.100 Definition of Grievance: A grievance is a claim or complaint by an employee or a group of

employees, or the U nion on  its own beh alf about th e interpretation , application, or

violat ion  of the provision s of this Agreemen t, a con dition o f employmen t or m utu ally

agreed upon practices by the parties; provided that it is initiated within t he fifteen ( 15)

workin g day period followin g the day on  which  th e employee h ad kn owledge, or rea sonab ly

should have had kn owledge of the facts giving rise to th e grievance.
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14.200 G R O U P G R IEV A N C E

A group  grievan ce  is a grievan ce  wh ich concern s mo re than  on e emp loyee  an d involves a

comm on  fact situat ion  and th e same prov ision( s) of th e A greemen t. In  such a c ase it shall

be sufficient  for one employee to file th e grievance  on b eha lf of all nam ed emplo yees. In

the even t th at th e group grievance involves employees from more than  one departmen t or

area, it  may be filed by th e U nio n a t St ep T wo of th e grievan ce proc edure,  by init iatin g it

wit h the A ssistan t Di rect or/Dire ct or of H um an  Resources.

14.300 Step 1 . An y employee with a grievance may discuss the m atter with t he employee's

immediate supervisor. If the m atter is not resolved through oral discussions, the grievance

shall be re duced  to writ ing by th e employee an d/or U nion represen tat ive an d filed with  th e

supervisor . Such grievan ce  shall set forth the fact s, includ in g da tes and t he p rovisions of t he

Agreemen t, co nd ition  of employmen t or m utu ally agreed upon  pract ices reduced  to writ ing

by the pa rties; that  are alleged to hav e been  violated, an d th e remedy desired. Th e

superv isor  th en  has five ( 5)  days in  which  to  an swer th e grievan t in  writ in g, with  a copy to

be sent t o th e Un ion. ( If the grievance in volves a disciplinary action  or termin ation , th e

grievance will go directly to Step 2.) If a grievance does not involve an immediate

supervisor or is outside t he  jurisdiction  of the supervisor, it  shall be in itiat ed with  th e

Director of Human Resources at Step 2.

14.400 Step 2 . ( For  grie vances in it iated  at  St ep 2,  th e “Vice Preside nt” shall al so mean “The

Direct or of H um an  Resources.”)

14.401 If the grievant is not satisfied with the disposition of the grievance at Step 1,

the grievant may appeal the grievance to th e Office of the appropriate Vice

President, or th e next supervisory level, as the case may be, within  five (5)

workin g days after t he  receipt  of the respon se from Step  1. Such  appea l shall

state  th e reason (s) wh y the Step 1 dispositio n is n ot sat isfacto ry and sh all

include copies of the original written grievance and th e response to th e

grievance.

14.402 Th e Vice  Presiden t sha ll arran ge a mut ually agreeable t ime for mee tin g

between th e grievant an d the grievant's representat ive, the Vice President

an d/or  his designee , if request ed , wit hin  ten  (10 ) days aft er  submission of t he

appeal. Following such meeting, the Vice President will render a written

decision on t he mat ter within five (5) days, providing a copy to th e Un ion.

14.500 Step 3. In  the event that  the respon se at St ep  2 is not  sat isfact ory an d t he U nion wish es t o

carry the m at ter  further, it shall,  wit hin  th irty (30 ) ca lendar days from  the dat e o f the

Emp loye r' s respon se to Ste p 2, meet with  th e Emplo yer fo r the purpose of a tt empt in g to

resolve the dispute(s). Th e Employer shall respond to the U nion in  writing within  ten ( 10)

workin g days after t he Ste p 3 meet in g.

14.600 Step 4 . If the  Un ion  is not  satisfied with t he  disposition  of the grievan ce at  Step 3, with in

thirty (30)  calendar days after receiving the Step 3 response, the grievance may be

processed through either Step 4-A  OR St ep 4-B as described below, but not  both.
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14.700 Step 4-A . Th e Un ion may appeal the grievance to the D irector/Assistant  Director of

Human  Resources for review by a Grievance Review Board.

14.701 If both t he U nion an d the Employer agree, upon submission th e Office of

Human  Resources will have th e grievance studied by a Grievance Review

Board established especially for the case. Th is Board will be comprised of three

full-time employees (in this case the t erm “employee” means any employee of

the U niversity not m embers of the bargaining unit exclusively). Th e grievant

will select one m ember, t he a ppropriat e supervisor will select a secon d memb er,

and th e third member will be selected by the oth er two and will serve as

Ch airperson of the G rievance Review Board.

14.702 In th e event t hat t he th ird member cannot  be agreed upon by the t wo selected

members within  five (5) working days following th e initiat ion of Step 4 -A, t he

Affirmative Action  Officer shall appoint t he th ird member after consultation

with  both represen tat ives. Th e Board will con duct  an  investigation  and will call

a hearing within six (6) working days after its formation. During th e course of

the h earing, the employee and supervisor may choose to be present an d the

Board may call witnesses to clarify any aspects of the grievance. Representatives

from both th e Un ion and t he Employer may be present. T he G rievance Review

Board will forward a written response to the grievant, th e Un ion, th e supervisor

and  th e O ffice of Hum an R esources within  th ree (3)  working days after th e

hea ring. T his decision will be final an d bin ding upon  th e U nion , th e Employer,

an d t he employe e( s) a ffect ed th ere by.

14.800 Step 4-B . Th is step shall only apply to grievances which th e Employer and th e Un ion have

not agreed to be studied and heard by a Grievance Review Board.

14.801 In th e event of an un satisfactory answer at STEP 3, and a failure on th e part of

the parties to have t he mat ter heard by a Grievance Review Board, the Un ion

may submit th e grievance to arbitration .

14.802 Th e U nio n will n otify th e O ffice of Hu man  Resources of its decision to  submit

the m atter to arbitration . Th e Employer and th e Un ion may agree upon a

mut ually accep tab le arbit rato r and will obt ain  a comm itme nt  from said

arbit rato r to serve.  If the  part ies are un able t o agree upo n an a rbitra tor wit hin

fifteen (15) days, the grievance may be submitted to the A merican Arbitration

Association  by eith er party for a bind ing decision, u sing the  rules of procedure

of th e A AA  inclu din g selection  of an arb itrat or, from a rot atin g pane l.

14.803 Neith er party shall be permitted to assert in such arbitration proceedings any

groun d or to re ly on  an y evide nce not  pre vio usly d isclosed t o t he oth er p art y.

The arbitrator shall not have power to alter, add to or subtract from, the terms

of t he A greem en t. Bo th part ies agree  to be bound by the award of t he

arbitrator, and agree that judgment th ereon may be entered in an y court of

competent  jurisdiction.

14.804 Th e decision of the award shall be binding upon th e Un ion, th e Employer, and

th e employees affecte d th ereby. T he  cost of arbit ration sh all be bo rne  equally
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by th e part ies. Expen ses for witne sses, however, shall  be bo rne by th e part y who

calls them.

14.900 MISCELLANEOUS CONDITIONS

14.901 Griev anc es shall be  present ed an d ha ndle d in such  a man ner a s not t o int erfere

with th e day to day orderly conduct of the U niversity. All hearings and

meet ings shall n ormally be sch eduled  so as to avoid  any int erferenc e with

working hours, but, when n ecessary, participants will be released from oth er

ob ligat ions.

14.902 Th e term “days” when used in th is Article shall mean working days (between

8:00 a.m . an d 4:30 p.m.) . T ime limit s provided in  th is Art icle shall be strict ly

observed but may be extended by mutual written agreement.

14.903 An y claim or grievance arising during the term of this Agreement may be

processed through the grievance procedure until resolution.

14.904 Failure on  th e part  of the employee to  comply with t he  deadlin es specified in

th e grievan ce proc edure will result  in forfeiture of her/h is right t o grieve t his

pa rt icular it em  an d t he gr ievance  shall be wit hdrawn. Fa ilure on the part of t he

Employer t o comply with  th e dead line  specified in t he  grievan ce proc edure will

mean t he employee will be awarded the grievance.

14.905 All grievances and responses will be personally delivered to the appropriate

parties and recipient will sign and date th e document. If the appropriate parties

cann ot be located within t he allotted response or filing time, the Direc-

tor/A ssistan t D irector of Hu man  Resources will receive th e docu men t. Sh e/he

must sign an d dat e th e documen t an d will be h eld respon sible for forwarding

the docum ent t o the appropriate parties as soon as possible.

14.906 Not hing cont ained herein shall be construed as limiting the right of any

employee to file a grievance and h ave a grievance adjusted without

int erven tion  of the U nio n, p rovided  th e adjustm ent is no t in con sisten t with t he

terms of this Agreement an d provided that a member of the U nion' s Grievance

Comm ittee has been given th e opportunity to be present at such adjustment.

14.907 A U nion supported grievance shall be signed by either the U nion President,

Grie vance  Chairperson , or U niserv Di rect or .

14.908 Th ere shall be no reprisals of any kind by the Employer taken against any

employee(s) or her/his steward, any member of the G rievance Comm ittee, or

any other participant  in th e grievance.

14.909 All docume nts, com mu nicat ions, and records dea ling with  the p rocess of a

grievance shall be filed separately from the Personn el/Administrative files of

the participants.

ARTICLE 15.000 SENIORITY
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15.100 Seniorit y shall be defined  as t he len gth of con tin uous service with  the Em ploye r, as a

member of the bargaining unit , since th e most recent date of hire. Seniority will commence

after successful completion of the probationary period as herein provided. In th e event t hat

more than  one individual employee has the same starting date of work, position on  the

seniority list shall be determined by casting lots. Seniority shall be applied only as

specifically se t forth  in  th is A greem en t. N o emp loyee  ma y be  displaced , bum ped,  or  laid off

by a less seniored employee.

15.200 Probat iona ry employees shall h ave n o seniorit y unt il th e comple tion  of the p robat iona ry

period at which time th eir seniority shall revert to th eir first date of work.

15.300 Part-time employees shall accrue seniority on a pro-rata basis. For those employees

scheduled to work 34 hours or less each week, a separate seniority list will be kept.

Sen iority will be de term ined by th e “hours scheduled  to work ” not  by hou rs actually

worked. P art-t ime em ployees may exerc ise th eir layoff/recall rights in  accord ance with

Art icle 16 .000 , but  are rest ric ted  on ly t o t hose  posit ions held by pa rt -t ime emp loyees.

15.400 LOSS  OF SEN IOR ITY

An employee' s sen iorit y shall t erminat e for any on e of th e follo win g reasons:

15.401 If an employee voluntarily terminates his/her employment.

15.402 If an employee retires in accordance with t he provisions of this Agreement.

15.403 If an employee is discharged and not  reinstated.

15.404 If an em ployee fails to repo rt from layoff when  recalled  in ac cordan ce with  th is

Agreement.

15.405 If an em ployee is absent  for th ree con secutive  workin g days without  no tifying

his/her immediate supervisor, without a cont ractually approved excuse.

15.406 If an employee has been laid off for a period of time exceeding their accrued

sen iority at  the t ime of lay off.

15.407 If an employee has been on long-term disability for two (2) years or has

exceeded their accrued seniority at the t ime long-term disability was approved,

whichever is more.

15.408 If an employee has been on worker’s compensation on an un paid leave status

for five (5)  years or has exce eded t he ir accrue d senior ity at t he  time  th e un paid

leave began, whichever is more.

15.500 RETENTION OF SENIORITY

Sen iorit y is retain ed bu t do es not  accrue for periods of time  set forth  below:
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15.501 Period  of layo ff, but  not  to exceed accrued  sen iority at  the t ime of layoff.

15.502 Un paid leave o f absence, un less accrual is specified in th is Agreemen t for th e

specific leave.

15.503 Transfer out side th e bargain ing un it t o an oth er position  in t he  Un iversity, if

the emp loyee  returns to t he bargainin g un it  wit hin  twelve mon ths.

15.504 Long term disability leaves, but not  to exceed accrued seniority at time of leave

or two (2) years, whichever is more.

15.600 Ten  mo nth employees,  full and part-t ime,  shall be t reat ed  the same  as 12 m on th employees,

i.e., the 2 mont hs an employee is off during the summer will accrue as time worked.

 

15.700 No employee shall be required to bump anyone who is scheduled to work less hours per

week  than  the emp loyee  was at  the t ime of layoff.

15.800 Th ere shall be no super seniority for any employee in th is unit. T his provision includes

Un ion officers and stewards as well as working foremen.

15.900 If an employee is using paid leave accruals or compensatory time to make up the difference

between th e amount  covered by worker’s compensation and th e employee’s regular pay

seniority will contin ue to accrue and employee shall be considered to be on paid leave.

ARTICLE 16.000 LAYOFF AND RECALL

16.100 Employees to be laid off for an indefinite period of time will have at least fourteen (14)

calen dar days writt en  no tice o f layoff. Th e Employer will send  a list of th e employees laid

off t o t he U nion on  the same  date n ot ices are issued  to t he emp loyees.

16.200 The Em ploye r sh all n ot ify and m eet wit h the U nion prior t o imp leme ntin g an y layoff.

W hen t he re is a decrease in  th e numbe r of Bargainin g Un it position s, Bargainin g Un it

employees are to be affected by order of seniority within th eir respective divisions

(Secretarial/Clerical and Plant/Business Services) by office/department, paygrade and job

title , and  affected  employees may exercise th eir seniority acco rding to  th e following order,

provide d th e employee mee ts th e stat ed min imum qualificat ion s of the po sition  and would

be able, with a m inimal amount  of training, to perform the work.

16.201 Tran sfer to a vacant position, if any, within t he same pay grade.

16.202 Replace the n on-seniored or least senior employee, if any, in th e same pay

grade.

16.203 Tran sfer to a vacant position, if any, within t he n ext lower pay grade.

16.204 Replace the n on-seniored or least senior employee, if any, in th e next lower pay

grade  an d succeeding lower paygrades.
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16.205 Be laid off.

16.300 In applying the procedure as hereinabove provided, in no case shall a displaced employee

replace  an  employee who h as greater Bargain ing U nit  seniorit y. A displace d emp loyee is

one who was least seniored and bumped to a position in a lower paygrade or an employee

returning from an unpaid leave of absence where their former position was not guaranteed.

Such employees shall be considered displaced and so retain recall rights to th eir original

paygrade for no more th an two (2)  years following the bump or return from an unpaid leave

of absence. 

16.400 Employees displaced or laid off shall be recalled to their regular paygrade, or a lower

paygrade, in the order of their seniority, provided the employee meets the stated min imum

qualifications of the position  and would b e able, with a  minim al amoun t of trainin g, to

perform the work. In th e event t hat a regular opening occurs in a paygrade and th ere are no

employees on layoff or displaced from such paygrade who are eligible to return to th e

paygrade, such open ing shall be filled in accordance with th e regular job vacancy provisions

of this Agreement.

16.500 Not ice of recall shall be sent to th e employee at the employee's last known  address by

registered or certified mail. The n otice shall state th e position t itle, rate of pay, paygrade,

office/department, and dat e of which t he recalled employee is expected to return. A  copy of

the recall le tter  shall be sent to t he Presiden t of t he U nion. A n employee so  not ified m ust

indicate her/h is acceptance of recall within five (5) working days after receipt of

no tificat ion  from th e Employer. T he  employee must rep ort t o work within  ten  (10 ) work ing

days from t he  date  of mailing not ice of recall.

Failure to accept recall from layoff or report to work, provided the position offered was at

the paygrade or comparable compensation grade level which the employee held at the time

of layoff, termin ates seniorit y, recall rights, and  employmen t with  th e Employer.

16.600 A laid off or ten-mon th em ployee shall, upon application at h er/his option, be granted top

priorit y status in  th eir respect ive te mpora ry pool acco rdin g to h er/h is sen iority. Sa id

em ployee' s sen iorit y shall accrue while  on  active emp loymen t stat us.

16.700 Laid off employees may contin ue their health , dental and vision insurance benefits by

paying the regular month ly per subscriber group rate premium for such ben efits to the

Employer, subject to th e conditions of the carrier and up to a total of two (2) years after

layoff.

16.800 Employees shall retain recall rights for a period no longer than  the n umber of continuous

years of employment  in th e bargaining unit  which th e employee had acquired at th e time of

layoff.

16.900 Not ices regarding all bargaining unit position postings shall be sent t o all laid off employees

by U .S. Mail  on  th e sam e dat e of th e in it ial  posting.

ARTICLE 17.000 PAYGRADES, POSITIONS AN D
RECLASSIFICATION S
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17.100 Th e Un ion and t he Employer shall negotiate rates for any current or modified paygrades

an d/or posit ions.

17.200 Th e rate s for n ew position s sha ll be in  con formity with  th e rate s for positions of similar kin d

or class. When  a new position is established, the U nion an d the Employer shall meet to

negotiat e t he paygra de pla cement o f th e posit ion  an d t he ra te  of pa y.

17.300 Th e Employer an d th e U nion  agree th at position s shou ld be appro priately classified for th e

purpose of compensation. Both parties further recognize that  duties and responsibilities

within an  assignment may chan ge over a period of time. Such ch anges may require an

update of the job description (A rticle 27.000) or warrant a complete review of the position.

17.400 W ithin  fifteen (15) working days of the reassignment  and/or chan ge in duties, the employee

and h er/his supervisor will meet to discuss the job description. A written , dated, signed

proposed revision of the current job description will be developed and submitted to th e

appropriate Dean, Vice President or t heir designee for approval. Such approval will be

comp leted  wit hin  ten  (10) workin g days. In  the case  wh ere approval is n ot  given  (because

th e ch ange is deemed t o be in approp riate ) t he  Dean , Vice P resident  or designee  shall

discuss the m att er with  th e employee an d supervisor, an d th e job du ties an d descript ion  will

be further revised or removed from the job description. Th e revised job description will be

submitted to th e Dean, Vice President or designee, and approval will then  be completed

within five (5) working days of receipt.

17.500 Upon  receipt of the approved job description in  Step 17.400, the supervisor shall forward a

copy of bot h job  descript ion s to  th e O ffice of H uman  Resource s. For  th e sak e of un iformity,

th e O ffice of Hum an R esources may reformat th e job description  but sh all not  alter t he

substance of the approved jo b descr ipt ion . T he employe e and/o r superv isor  will  not ify the

Office of Human  Resources in writin g if she/h e wishes a review of her/h is position for th e

purpose of reclassification. T he U nion will be provided written n otification with in five (5)

workin g days by the  Office of H uman R esources after rece ipt  of th e requ est for review.

17.600 Th e Director of Human  Resources, or her/his designee, upon receipt of the previous and th e

approved revised job descriptions, will conduct a comparison review. Such review will be

comp reh ensive in comparison  betwe en  th e employee's previo us job descript ion  and all

revisions and/or additions thereto. If within  five (5) working days of receipt of the revised

job description th e Director of Human  Resources decides that  the job description has not

significantly changed, he/she may direct that th e request for study of the position be den ied,

subject to th e appeal process defined herein, an d the U nion shall be not ified.

Should th e Director of Human  Resources decide the revised job description warrants

further review, he/she or his/her designee will schedule th e employee to complete the job

review form( s) in t he  Office of Human  Resources, and t hen t he  employee's supervisor will

do same. The job review form(s) shall be agreed upon by the Employer and the U nion.

It  is recognized by both  part ies t hat  it  is the re quest in g emplo yee's respon sibi lit y to

comp lete t he above  forms in  a t imely ma nner. Should the emp loyee  fail t o com plet e t hese

forms, without written request for extension, within  ten ( 10) working days from the dat e of
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initial scheduling, the request shall be deemed abandoned. In such cases the D irector of

Human  Resource s will  not ify the U nion  Presiden t in  writ in g.

W hen  the forms have been completed, th e Office of Human Resources will compile the

data  an d arrange a meet in g wit h  th e sup erv isor  an d employe e t o discuss and clar ify the

information provided.

17.700 W ithin  ten ( 10) working days of completion of Steps 17.400/17.600 above, the O ffice of

Hu man  Resources will schedule a mee tin g with t he e mployee an d he r/his supervisor for th e

purpose of review and discussion of all materials including the preliminary recommendation

of classification. Th e additions/changes will be discussed, and th e previous and revised job

descriptions reviewed.

In t he e ven t t hat  th e employee an d/or th e supervisor disagrees with t he p relimin ary

recomm end ation , th ey may ask for a review of all mate rials leading to such  prelimin ary

recommendation . With in ten  (10) working days following this review, the Director of

Human  Resources will render a final recommendat ion.

Th e recommendation  will be submitted to the A dministration of the Employer for

approval. The O ffice of Human  Resources shall notify the employee and th e Un ion

President of th e decision, summarizing the ration ale upon which t he decision was based.

An y employee whose position is upgraded will receive the pay rate retroactive to the date

the addition al duties and/or responsibilities were assumed.

17.800 On ce an employee's request for position review has been processed as herein described

through St ep 17.700, said employee may not request anoth er job review for the t welve (12)

mont hs following the date th e job description was first submitted at Step 17.600.

17.801 If the study cannot  be completed in th e specified amount  of time, the Office of

Human  Resource s will  in form  th e U nion  of the re asons for t he dela y.

17.802 W ith mut ual agreement t hese time limits can be waived.

17.900 Should a position be reduced to a lower paygrade, any employee holding such a position

shall be allowed to maintain t hat job. T he employee shall be paid the h igher rate of pay for

a period of one (1)  year unless said employee successfully bids out of that position.

ARTICLE 18.000 VACAN CIES, JOB POSTIN GS, TRANSFERS AN D
PROMOTION S

18.100 A vacan cy is an additional position, a newly created position, or a position from which an

employee has retired, died, bid out, quit, permanent ly dismissed, or taken a leave of absence

which does not or no lon ger guarantees a reinstatement t o a position. W hen  a vacancy

occurs upgradin g or oth er mov emen t t o such v acan cy shall be ac complished in  th e

following mann er.

18.200 Job vacan cies shall be an no un ced by t he  Office of Human  Resources by posting said

vacancies in the Interior and /or Employer bulletin  boards for five (5)  working days before



29

th ey are filled. Sufficient  copies of the p osting shall be supplied  to t he U nion  prior to start

date of posting, to permit posting on th e Un ion's Bulletin Boards. The not ice of vacancy

shall contain th e following information.

Da te  of po sting.

Da te t he post in g pe rio d exp ire s.

Office /Departme nt wh ere vacan cy exists.

Paygrade.

Rate of compensation.

Basic  fun ct ion  an d re sponsibilit y.

Min imum  qualificat ions.

Number of hours in the work week and assigned hours to be worked.

Starting date.

Tit le of immediat e supervisor.

Gran t funding status.

An y tests tha t are t o be adm inistered  will be done  by th e O ffice of Hum an R esources or th e

hiring auth ority an d sh all  be list ed on  th e officia l po sting.

18.300 An y employee, providing she/he m eets the stated minimum qualifications of the position

may bid for the position openin g by filing either a completed application or a current

resume and letter of interest with th e Office of Human Resources during the five (5)

working day posting period. Applications will be treated as confidential information.

Probationary employees or employees not in  the same division as the position posting may

apply on ly if no emp loyee  wit h  sen iorit y wit hin  that  division applies.

18.400 Th e Employer will n ot fill th e position  no r int erview app lican ts from out side th e bargain ing

unit un til all members of the bargaining unit  who bid during the posting period have been

int erviewed by th e employin g supervisor.

18.500 For employees of the Secretarial/Clerical Division, th e supervisor will make a selection of

the app lic an t wh ich she/he believes to be t he best  qualified.  The select ion of t he best

qualified person shall be based upon con sideration of such factors as a candidate's length of

employment at th e Un iversity, previous work history (including records of attendance,

disciplin e,  an d work performa nce), in terpersonal skills a nd o ther skills m easurin g these

factors against th e part icular req uireme nt s set by t he  hirin g depart men t an d th e U niv ersity

for the job involved.

For employees of the P lan t/Busine ss Service s Division, t he  selection  of the applican t sha ll

be the most senior employee applying for the position who meet s the minimum

require me nts.

18.600 A selection shall be made within  ten ( 10) working days after th e posting period (th is may

be  exten ded by mu tua l agreem en t). T he Em ploye r sh all promo te from  amon g those

employees, except when t here are no qualified bidders who meet th e minimum

qualifications. If the job is not filled in th e mann er prescribed above, the Employer may

hire outside applicants. Th e Employer will notify the U nion President when  outside

applications will be accepted.
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18.700 Th e Employer will provide to the U nion ( for each vacancy filled) th e name, h ire date, step,

and paygrade of th e employee filling each  vacan cy. Th e position  may be filled t empo rarily

pending a permanen t assignment in  accordance with A rticle 10.

18.800 Th e successful applic an t will be n otified by t he  Office of Human  Resources or th e h iring

depart men t of th e position  offer. All applic an ts no t select ed for th e position  vacan cy will

be notified directly by the O ffice of Human  Resources or the h iring departmen t within  five

(5) working days following the date of selection. Upon  request to th e Office of Human

Resources, unsuccessful applicants will be informed of the reason(s) why she/he was not

selected.

18.900 Subject to a mutually agreeable extension, normally the successful applicant will assume

new dut ies with in t wo (2)  weeks. 

18.1000 Employees who are accepted under t he provision above will be given a trial period not to

exceed t en ( 10) work ing days to det ermin e whet her t hey are still desirous of the po sition. It

is agreed th at n o such e mployee will be  given a  trial pe riod of less than  ten  (10 ) work ing

days un der th is provision. A  candid at e appoin te d t o a new posit ion  shall  have t he right t o

return to t he former position.

18.1100 If an employee accepts a position in a lower paygrade, the employee's pay will be reduced to

the equivalent  step in the lower pay grade.

18.1200 No th ing con tain ed in  th is Section  is intend ed to  preven t t he  Employer from ma kin g

necessary chan ges in  posit ions, elim in at in g, or add in g posit ions or creatin g new posit ions.

Th e A ssociat ion  shall respon d to  any revisions or mod ification s to job de scription s within

ten  (10) workin g days.

18.1300 All o f the  provision s cont ained in  th is Section  shall be subject t o th e guidelin es and goals

of the Employer's Affirmative Action  Plan.

18.1400 TEMPORA RY REPLACEMEN T FOR LEA VE O F ABSEN CE

18.1401 On ly one ( 1) employee p resent ly working may tran sfer to  a position  which  is

tem porarily vacan t because  of an approved  leave of absen ce . T he t ime of the

transfer will be limited to the allowed time of the leave of absence.

18.1402 Applic at ion procedures wi ll b e t he same  as for all o ther vacancies.

18.1403 Th e employee selected for the vacan cy may revert back to their old position

only with the approval of the immediate supervisor. If approval cannot be

obt ained, t he  employee may still take th e tem porary positio n only with  th e

un derst an ding that  aft er  comp letion of t he t em porary assign me nt (if n o

vacan cy exists) h e/she will be p laced on layoff with  no  bump ing right s but will

retain recall rights and seniority as specified in th e contract.

18.1404 For purposes of layoff/recall, the em ployee will retain h er/his former

classificatio n lev el.
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18.1405 Th e pay will be determined in the same mann er as any other promotion  or

tran sfer.

18.1406 All oth er conditions of employment  and rights as specified in th e contract

(including seniority accrual) will remain in effect for any employee who accepts

a temporary assignment .

18.1407 If for some reason th e employee on approved leave does not return, th e position

will be posted.

18.1408 If the em ployee who h eld the tem porary position does not assume the position

on  a permanen t basis, she/h e shall be  placed  on  layoff statu s with righ ts of recall

bu t not  bump in g righ ts.

ARTICLE 19.000 UN PAID LEAVES

19.100 GENERAL CONDITIONS

19.101 If at all possible a request for a leave of absence will be mad e with  at least t hirt y

(30) calen dar days advance not ice. Requests for leaves of absence shall include

th e reason  for th e leave a long with n otificat ion  of the begin nin g and end ing

dates of said leave. Maternity leave requests shall also include a statement from

the at tendin g physician indicating th e anticipated date of birth of the ch ild.

Th e employee's supervisor will respon d to  th e employee's leave  request wit hin

ten  (10) workin g days.

Th e grant ing of an y exten sion t o a leave durat ion  specified in t his art icle shall

be at th e option of the Employer. The granting of a public service, union office,

education or personal leave shall be at th e option of the Employer, shall not be

unreasonably withh eld, and shall be subject to th e grievance procedure.

19.102 Wh en the leave is for four (4) months or less, an employee returning from a

leave o f absence sh all be rein stated to  th e position  and paygrade h e/she h eld

when t he leave began.

W hen  the leave is for more than  four (4) mon ths and n o agreement exists for

the em ployee to return to th e same position, th e employee shall be reinstated to

a same or similar position in accordance with  Article 16.

19.103 At  least ten  (10) working days prior to the date a leave is scheduled to expire,

an employee shall notify the Employer of his/her intent  to return t o work.

19.104 SENIO RIT Y

Upon  the grantin g of an un paid leave, in accordance with  the above

paragraphs, an employee's seniority will cease to accumulate as of the date of

the leave. U pon return  from an approved leave of absence, th e employee's

seniority will be rein stated a nd c ommence  accruin g as of th e date  of return .
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An y employee on illness or disability leave shall accrue seniority during such

leave until such time when t he long-term disability benefits commence.

19.105 Th e employee who is on a leave of absence without pay will not receive pay for

the h olidays falling within  the leave of absence, nor will the employee accrue

any vacation or sick leave time. Vacation, sick leave or other leave accrued at

th e time  th e leave is grante d shall be ret ained  unt il return .

19.106 Th e Employer will continue t o pay insurance premiums for employees on

illness, injury, disability, or child ca re leave, for un paid person al leave for th e

purpose of illness or injury in th e immediate family, or for education leave as

well as to comply with requirement s of the Federal Family and Medical Leave

Act  for a period of up to t hree ( 3)  mo nths.

If the leave exten ds beyond th ree (3) mon ths, contin ued payment shall be at

the discretion of the U niversity. Employees shall be given the option  to

contin ue the in surance coverages by paying the premiums directly, subject to

an y limi tat ions imposed by t he carrie rs.

19.200 LEAVES SHALL BE GRANTED FOR THE FOLLOWING:

19.201 Illness or Disability - An y employee whose illness or disability extends beyond

his/her available sick leave will be placed on un paid days until such a time as

he /she reco vers. The  employee shall provide ev iden ce of th e illne ss or disability

and submit  a ph ysician's recom men dat ion  prior t o return  to work . Sen iority

shall continue to accrue and all step increases shall be granted until such time

when  th e lon g-term d isability ben efits comme nce. A ll insuran ce prem iums shall

be paid by the Employer until long-term disability benefits commence an d for

an additional two years from th e date long-term disability is approved.

Maximum lengt h o f the  leave sh all be equ al to t he  employee’s accrued sen iority

at t he  time  th e leave is ta ken  or two ( 2) years from t he  date  long-term d isability

is approved, whichever is more.

19.202 Parental/Ch ild Care - A leave of absence shall be granted t o any employee for

the purpose of child care for up to six (6) month s. Said leave shall commence

upon  request o f the  employee. A  pregna nt  employee may com men ce said ch ild

care leave at her option. Likewise, she may terminate t he leave anytime after

the birth  of the child and provided th at she is physically able to perform her

work responsibilities. In th e event of death of the ch ild, the leave of absence

shall be terminated upon request of the employee. Th e leave may be extended

for an addit iona l six (6) m ont hs for a maximum  leave of absence o f one year.

19.203 Public Service - An  employee with at least two (2) years of seniority may

request a  leave of absence of up t o two ( 2) years for th e purpo se of campaign ing

for, or serving in, a public office.

19.204 Union Office  - A n employee with  at  least  two (2)  years of sen iorit y ma y request

a leave of absence of up to th ree (3) years for the purpose of serving as an

officer of the U nion, or as an officer in its state or nat ional affiliate.
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19.205 Edu cation - A n employee with at  least  two (2)  years of sen iorit y ma y request  a

leave of up to twelve (12) mon ths in order to pursue a full-time educational

program.

19.206 Personal Leave - An em ployee who h as completed her/his probationary period

may request a personal leave for up to six (6) month s. Such leave may be

requested for any reason important t o the employee. Th e leave may be

extended for an additional 6 mon ths for a maximum leave of absence of one

year.

19.300 LIMITATIONS

An  employee who:

19.301 Obt ains a leave under the above paragraph by deceit or false pretenses; or

19.302 During such leave or any extension of it engages in an y other employment or

any contract work (ot her th an military service) without Employer approval; or

19.303 W ithout a  rea son able a nd valid excuse an d proven dil igen t e ffort  to  not ify the

Employer in advance fails to report for work on expiration of such leave or any

extension of it, will be deemed to have resigned.

ARTICLE 20.000 JURY DUTY

An  employee who serves on jury duty or who is subpoenaed as a witness and who is not a party to the

action will be paid the difference between regular pay and th e amount  received for serving as a juror or

serving as a witness. An  employee is expected to report for regular University duty when h is atten dance

at court is not required either for the aforemention ed jury duty or as a subpoenaed witness. Employees

should notify their supervisor of the n otice to serve or appear as soon as possible. Employees will receive

their regular University compensation during the period th ey serve as long as they endorse the

comp ensation  check received for jury or wit ness fees to th e Employer. A n employee sh ould ch eck wit h

the O ffice of Human  Resources before serving as a juror or a subpoenaed witness for instructions on th e

procedure for receiving the difference in pay. Jury or witness fees do not in clude reimbursed expenses or

trave l allo wances.

ARTICLE 21.000 MILITARY LEAVE OF ABSENCE 

21.100 SHORT TERM

All employees who belong to th e Nation al Guard, Officers Reserve Corps or similar

military organization will be allowed an approved leave of absence without pay when

ordered  for m ilita ry t rainin g duty.

21.200 LONG T ERM
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An  employee entering the military service as (1) an  inductee th rough the selective service

system, or (2) a voluntary enlistee while having a 1A selective service classification, or (3)

a mem ber of th e armed forces reserve or n ationa l guard eit he r pursuan t t o an  order or c all

to active duty or active duty for training, or by volunteering during a period of nation al

emergency, shall be granted a leave of absence without pay for the period of active duty or

active duty for training, not t o exceed four (4) years, plus additional time imposed by law

an d th e perio d in  whic h re inst ate men t must be  reque sted as set fort h b elow.

In addition, an d in order to be eligible to return to active employment, an  employee

returning from a military leave of absence must have an h onorable discharge or certificate

of honorable service and apply for reinstatement with in nin ety (90) days after release from

duty.

ARTICLE 22.000 LEAVES OF ABSENCE WITH PAY 

22.100 SIC K LEAVE

22.101 Each employee shall be able to accumulate sick leave with t he commen cement

of her/his employment.

22.102 Sick leave will accumulate at th e rate of four (4) h ours per pay period for

full-time employees or on a prorated basis according to the n umber of hours an

employee work s each  week for pa rt-t ime employees. An  employee wh o

voluntarily asks for a reduction in h ours on a permanent basis shall accumulate

sick leave  on  a prorated  basis in  the same  manner as part-t ime emp loyees.

22.103 Sick  leave sh all be ava ila ble for use by em ployees for t he follo win g pu rposes:

22.1031 personal illness or in capacity over wh ich the emp loyee  has n o

reasonable cont rol

22.1032 disability due to pregnancy, childbirth, or recovery from same

22.1033 medical or dental appointments

22.1034 illness in th e immediate family or other approved reason (up t o

three ( 3) working days per occurrence)

22.104 All paymen ts for sick le ave sh all  be made at  th e employe e' s cur ren t r at e of pay.

22.105 Upo n ret urn from sick leave of more tha n t hree ( 3) workin g days duration , th e

employee may be required to present t o the supervisor a Certification of

Med ical C on dit ion  form (Appen dix X) .

In instances where the Employer has reasonable cause to believe an abuse of

sick leave  is occurrin g, such C ert ification o f Medica l Con dit ion  (A ppen dix X)

may be required for any medical absence. T he U niversity shall review such

req uiremen ts periodica lly.
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In t he c ase of extend ed medic al absence t he Emp loyer may periodically require

a C ertifica tion of M edical  Con dition (Appen dix X). T he Em ploye r sh all n ot ify

th e U nio n o f any such requests an d th e Employee sh all be given  a reason able

time to comply with th e request. An y such request shall not be arbitrary or

capricious.

22.106 Employees on  leaves of absence or layoff sha ll no t acc rue sick leave  durin g said

perio ds unless specified in  Art icle 19 .000 , U npaid Leaves.

22.107 If an employee has comple ted t en ( 10) years of employmen t with  th e Employer,

she/h e will be paid  for up to 6 5 accumulat ed, un used sick leave days at he r/his

curren t rat e if she/he  term ina tes h er/h is employmen t un der t he  following con di-

t ions:

22.107.1 voluntary retirement un der the provisions of the Employer

Retirement  Program

22.107.2 forced ret iremen t prio r to regular retire men t age for h ealth

reasons

22.107.3 death wh ile still in the employ of the Employer

If an employee does not m eet th e above conditions, but th e employee has

complet ed fifte en  (1 5)  or m ore years o f service  an d re signs in  good st an din g,

she/he will be paid for up to 65 accumulated sick leave days at her/his current

rate.

22.108 Sick  leave will  be  deduct ed in  half-h our in crem en ts.

22.109 Absence due to in jury or illness incurred in th e course of the employee's

employmen t shall n ot be ch arged against the  employee's sick leave days. Th e

Employer shall pay the employee's full pay for the first seven days. After seven

days wh en  W orker' s Com pensat ion comm en ces, t he emp loyee  may elec t to use

sick leave, vacation, or personal leave accruals to make up th e difference

between th e amount  covered by W orker's Compensation pay and th e

emplo yee's regular  pay.

22.110 If an employee uses t hree ( 3)  or less sick leave  days for personal illness/

disability and/or for care of family members from July 1 to June 30 of a contract

year, t he employe e sh all  rec eiv e an addit ion al p ersonal d ay.

22.111 Afte r accum ulat in g 65  sick leave  days (520 h ours) , if an  employee wan ts the

addit ion al p ersonal d ay as desc ribed in  22.110, t he employe e must  not ify the

Hu man  Resources office n o late r th an  June 1,  oth erwise th e employee will

rec eiv e paymen t fo r the unused sick le ave days du rin g a con tract ye ar ( July 1

through June 30) on  the following basis: 1/3 payment, 1/3 accrue, 1/3 lose.

22.300 PERSO NAL LEAVE



36

22.301 On  July 1 of each year, each employee shall be credited with two (2)  days to be

used for the employees' personal business. An  employee plann ing to use a

personal busine ss day or days shall n otify her/h is supervisor at  least on e day in

advance, except in cases of emergency. Th e employee shall not be required to

stat e t he n at ure of th e person al busin ess.

Un used personal business days shall accumulate as vacation leave.

22.302 Personal leav e may be ta ken  in un its of one h alf hour.

22.303 Extensions of personal leave may be granted at t he Employer's discretion.

22.400 BEREAVEMENT LEAVE

Employees will receive bereavement leave with pay to make necessary arrangements when a

death occurs to a member of the immediate family or another relative.

Time allowed:

22.401 Up  to five ( 5) workin g days bereaveme nt  leave wit h pay for a death  in t he

immediate family. The immediate family is interpreted to in clude spouse, child,

step-child, parent or step-parent of the employee or spouse, or with written

justification, a person whose relationship to th e employee warrants such

bereavem ent . Up  to t hree  (3)  working days bereaveme nt  leave with  pay for the

death of a brother, sister, grandparent or grand-children of the employee or

spouse.

22.402 On e (1) working day may be allowed as a paid excused absence in t he case of

the deat h of an aunt , uncle, niece or neph ew of the employee or spouse.

22.403 Addition al time, if required, may be granted through t he use of other leave

policies (sick, v acat ion , or person al).

ARTICLE 23.000 HOLIDAYS

23.100 All employees covered by this Agreement shall receive holiday pay at the regular rate of

pay for  each  of t he fo llowin g de sign at ed  holidays n ot  worked , irrespec tive o f the days o f the

week in  wh ich the h oliday fa lls:

New Year' s Da y Day after T hanksgiving

Memorial Day Ch ristmas Eve Day

In dependence Day-July 4 Ch ristmas Day

Labor Day New Year 's Eve  Day

Th anksgiving Day

23.200 If any of the ab ove h olidays fall on a  Satu rday, it will be celebrat ed on  th e Friday before. If

any of th e above h olidays fall on a  Sun day, it will be celebrat ed on  th e Mon day after. In t he

event t hat C hristmas Eve Day and Ch ristmas Day should fall on a Friday and Saturday
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(hen ce, N ew Yea r' s Eve Day an d N ew Yea r' s Day wou ld a lso fall on a Friday an d Sat urday),

the T hursday before will be designated as a holiday. In th e event t hat C hristmas Eve Day

and C hristmas Day should fall on a Sunday and Mon day (hence N ew Year's Eve Day and

New Year's Day would also fall on a Sunday and M onday), th e Tuesday after will be

designat ed as a h oliday.

23.300 In ob servance o f religious holidays, four (4) h ours will be allowed during an y cont ract year.

Th ese hours will be scheduled in advance with th e immediate supervisor. It is recognized

that  offices/departme nts mu st rema in  staffed,  an d in the event of con flic t regarding request s

for time o ff in observan ce of religious holid ays, the  most sen iored em ployee( s) in t he

depart men t will be gran ted  priorit y. In t ho se situation s where an  office/departm en t h as only

one (1)  bargaining unit  employee and said employee wishes to observe the religious

holiday, the supervisor will make arrangements to h ave the office/department staffed.

 

23.400 Regular part-time employees shall receive holiday pay based on the n umber of hours they

would be regu larly sch eduled  to work on the day on wh ich the h oliday is observed.  Those

employees not regularly scheduled to work on a recognized holiday will receive an

additional vacation day to be taken  at a later date.

 

23.500 Employees receiving addit iona l compen sation a bove t heir regular wage for special work

load assignment s or for special transfer assignment s will receive the additional

compen sat ion  whet her t hey are required to  work or n ot  on  a day cele brat ed as a h oliday.

23.600 CH RISTMAS/NEW YEAR CLOSU RE

If the Employer is closed during the period between C hristmas and New Year's each

employee shall be granted two (2) paid days by the Employer to cover the t ime when th e

Employer is closed. If additional days are needed to provide full pay during the time wh en

the Employer is closed, those days may be taken from the employee's vacation or personal

leave bank. In th e event t hat an  employee has no balances, the employee shall have the

option  of bo rrowin g vacation  days in  advance or t o t ake t ime off without p ay.

23.700 If an  emplo yee te rmin at es h er/his em plo yment,  she/h e will n ot  rec eiv e pay for  holidays

occurring after th e last day worked even th ough the h olidays may fall within th e period of

her/his projected terminal vacation.

ARTICLE 24.000 VACATION

24.100 Th e vacation year for vacation purposes is the employee's seniority date.

24.200 Regular full-time employees accrue vacation time at t he rate of four (4) h ours per pay

period. Bonus days will be accrued according to th e following schedule:

LEN G T H  O F S ER VIC E BONUS DAYS EARN ED

Hired  th rough en d of two years No bon us days

Beginnin g of year 3 1 bon us day ( 8 h ours)

Beginnin g of year 4 2 bon us days ( 16  hours)
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Beginnin g of year 5 3 bon us days ( 24  hours)

Beginnin g of year 6 4 bon us days ( 32  hours)

Beginnin g of year 7 5 bon us days ( 40  hours)

Beginnin g of year 8 6 bon us days ( 48  hours)

Beginnin g of year 9 7 bon us days ( 56  hours)

Beginnin g of year 10 8 bon us days ( 64  hours)

24.300 Permanen t part-time employees will be entitled to paid vacation  days proportionate to t he

time actually worked. No employee may accumulate vacation days in excess of those earned

during the two most recent years of employment.

 

24.400 Vacation days earned during the first four (4) mon ths of employment  will be accredited to

the em ployee after the successful completion of the probationary period.

24.500 An  employee's vacat ion  pay will be at  th eir curren t rat e of pay and  may be used in

half-h our in crem en ts.

 

24.600 An  employee who h as completed the probationary period and gives a two-week notice of

inten t to leave, or is discharged by the Employer, will be paid for vacation time which  has

accumulated under th e above plan.

24.700 Vacation h ours may be taken at  any time during the year and in any quant ity the employee

desires with  th e approva l of the em ployee's immediat e supervisor. Wh en t wo or more

employees request th e same vacation period, the more senior employee within th at

office/departmen t will be gran ted  th e request, as long as th e reque st is submit ted  in

compliance with established procedures of the office/department in  which th e employee

works. Th e supervisor shall respond within five (5) working days after th e employee's

request.

24.800 Vaca tion  time  accrues during t ime worke d an d durin g paid absen ces covered  by th is

Agreement. Vacat ion time does not, h owever, accrue during unpaid leaves of absence or

layoff.

24.900 No cash payment or oth er benefits shall be made to employees in lieu of vacation leave

except in cases of proper termination .

ARTICLE 25.000 ABSENCES

25.100 If an employee becomes ill or is injured while at work, she/he m ust report the illness or

injury to her/his supervisor prior to leaving work. When  an employee will be absent from

work or tardy, the employee must make a reasonable effort to n otify her/his supervisor

and/or th e applicable working foreman or assistant  working foreman of the reason at or

before the be ginnin g of her/h is shift. If the absen ce is to cont inue beyon d th e first day, th e

employee must not ify the supervisor on a daily basis unless otherwise arranged and

specifically approved by the supervisor. Failure to comply with t his provision for three (3)

consecutive working days is a voluntary termination .
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25.200 Absences with pay must be charged to personal leave, accrued vacation, or sick leave,

whichever is appropriate.

25.300 For absences due to inclement  weather where a determination  has been made to con tinue

Un iversity operations, employees will choose whatever leave is available to them (vacat ion,

personal, or sick) to avoid loss of compensation. In the even t th at th e Employer determines

that  a sh ut -down of operations is n ecessary and emp loyees are not  required  to work , it will

make every effort to notify the employees by radio or television of such a shut-down, an d

use of an employee's leave allowances will not be required. Th ose employees required to

work when th e Un iversity is closed will be paid at the rate of time and on e-half, or will be

provided with an  additional day to be added to their regular vacation ban k, at th e

employee's option.

ARTICLE 26.000 SALARY ADJUSTMENTS 

26.100 SA LARY A DJU ST MEN TS FO R SPEC IA L TEMPORA RY W ORKLO AD

ASSIGNMENTS

If an em ployee is assigned by th e Employer work  no rmally performed by an oth er bargain ing

unit employee, the assignment  shall be reduced to writing; and after ten ( 10) consecutive

working days, retroactive to th e first day of the assignment, t he employee shall be

comp en sat ed  as follo ws:

26.101 if in a higher paygrade, an additional $1.50 per hour

26.102 if in th e same paygrade OR LOW ER PAYGRA DE, an additional $1.25 per

hour

26.103 Th is provision shall not apply when an em ployee replaces anoth er employee on

vacation or sick leave  of fift een (15) workin g days or  less.

26.104 If an employee substitutes for a working foreman/assistant  working foreman,

she/he shall be compensated respectively at the rate of $1.75 or $1.00 per hour

wit hout d ela y.

26.200 SALARY ADJUSTMENTS FOR TRAN SFERS

26.201 If an employee is temporarily transferred to anoth er position in t he same or

lower paygrade, her/his salary shall remain th e same.

26.202 If an employee is temporarily transferred and assigned for a period of five (5)

consecut ive work days o r more,  by t he Em ploye r, to perform t he dut ies of a

position in  a higher paygrade than  the position she/he is regularly assigned,

she/he shall, retroactive to th e first day of the transfer and for the duration of

such temporary transfer and assignment, receive an increase to th e minimum

rate specified for such high er position  or an  additional $1 .25 per h our,

which ever is greater.
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26.203 Te mpora ry tran sfers shall not ex ceed t hirt y (30)  calen dar days, un less mutually

agreed upon  by th e U nion  and  th e Employer.

26.300 SA LARY A DJU ST MEN TS FO R T EMPORA RY W ORKLO AD A SSIG NMEN TS

OUTSIDE OF THE BARGAINING UNIT

26.301 In  th e absence of regula r superv isory sta ff, th e Emplo yer m ay t emporar ily assign

an employee as a supervisor to direct other employees in th e performance of

their duties or to assume additional responsibilities. Th e Un ion shall be notified

of such an  assignment an d the rate of compensation to be paid.

26.302 The t emporary superv isor  shall  not  assum e t he re sponsibi lit y for h iring,

disch argin g, eva luat in g, or disciplin in g ot her employees.

ARTICLE 27.000 JOB DESCRIPTION S

27.100 A copy of the approved Job Descriptions will be available to each current  employee and

provided t o all new employees when  hired b y the Emp loyer.

27.200 Th e Un ion will receive one complete set of all job descriptions and will receive updated

description s as th ey occur.

27.300 The Job Description shall include at a minimum:

 

* Title of position and summary description

* Minimum requirement s and qualifications

* A specific statemen t of the required tasks, responsibilities, and essential function s

* Title of immediate supervisor

 

27.400 A re view or updat ing of a Job Descript ion  may be in itiat ed by an  employee or h er/h is

supervisor.

27.500 W hen m ajor ch an ges are made in  th e n atu re or duties of any job , th e part ies will review t he

position for possible reclassification, according to Article 17.000, PAYGRA DES,

POSIT ION S AN D RECLASSIFICAT ION S.

ARTICLE 28.000 EVALUATION

28.100 An  evaluation is a periodic objective appraisal of an employee's performance of assigned

duties and responsibilities, as outlined by the employee's job description.

28.200 Probationary employees shall be evaluated at th e end of two (2) mon ths of employment  and

again two weeks prior to the en d of the probationary period.

28.300 Senior ity emplo yees sha ll be evalua te d at l east annually.
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28.400 Special eva luation s may be made at  oth er time s at th e request of th e supervisor eith er to

recognize special achieve men t t hrou gh th e evaluat ion p rocess, or to iden tify unsatisfactory

per forman ce a s prov ided in  Art icle  12.000 , DISC IPLINE.

28.500 Each employee, upon h er/his employment or upon a ch ange in th e job description, shall be

apprised of the specific criteria upon which she/he will be evaluated.

 

28.600 Followin g each  evalu atio n,  a con ference will be  he ld for th e superv isor to re view t he

evaluation with th e employee. Th e employee will be asked to sign th e evaluation, but such

signature shall only indicate th at it has been reviewed with the employee. Th e employee

may submit  a respon se to the  evalua tion  if she /he  disagrees with it s cont en t, or m ay submit

conten ts in support of an evaluation with which  she/he is in agreement. A ll written

evaluations are to be placed in th e employee's personn el file.

28.700 Each e mployee' s evaluat ion  shall in clude a t t he  con clusion o f the  report  an  overall ra tin g

wh ich  will  in dic at e wh et her t he employe e' s per form an ce is sat isfacto ry or  un sat isfacto ry.

An  employee whose work is rated as unsatisfactory shall be given a plan of correction to

improve such  performan ce deficiencies.

28.800 Th e immediate supervisor shall be responsible for the evaluation, h owever, it is understood

that  other admin istrators may be involved in th e evaluation process. Workin g foremen may

be in volve d in  discussions, bu t t he sup erv isor  shall  be respon sible for  conduct in g th e

interview, the content of the evaluation form and signing the evaluation form.

Th e signature of the working foreman on  the evaluation  form indicates that h e/she was

presen t at  th e eva luat ion  int erview.

ARTICLE 29.000 MANAGEMENT RIGH TS

No th ing in  th is Agreement  shall be d etermin ed to  limit o r curt ail th e Employer in  any way in th e

exercise of its rights, powers and auth ority which t he Employer had prior to July 23, 1980, unless and

only to the ext ent t hat specific provisions of the A greement curtail or limit such rights, powers and

authority. Th e Un ion recognizes that th e Employer's rights, powers and authority include, but are not

limited t o, th e right to  man age the U niversity, to det ermine t he am ount  of supervision required, to

direct, select, promote, decrease and increase the work force, including the assignment an d placement

of studen t e mploye es, t he right t o make all p lan s an d decisions on  all  matt ers involving th e

admin istration of th e Employer, and th e right to  int roduce n ew and impro ved met hods an d facilities, to

maintain  discipline and efficiency of employees, determine th e qualification of employees, and regulate

quali ty a nd quanti ty o f work. The U nion  rese rves the right t o grieve wh en  action  ta ken by t he

Emp loye r un der th is pa ragraph is contrary t o t his A gree ment o r to a  lim itat ion  of such Emp loye r' s righ ts

contained in this Agreement.

ARTICLE 30.000 FRINGE BENEFITS

For the purpose of determining eligibility for insurance benefits described in Article 30.000, and for

leave benefits described in Articles 19.000, 22.000, and 24.000, an employee’s hire date at the
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Un iversity an d not t he  employee’s bargainin g unit  seniorit y date sh all det ermin e eligibility for ben efits

and leave  accrua l.

30.100 H EA LT H  IN S UR A N C E:

Th e Employer will pay up t o th e following amoun ts per mo nt h for all em ployees workin g

thirty (30)  hours per week or more:

EFFECTIVE DA TES MONT HLY PREMIUMS

July 1, 2000 $272 On e Person

$530 Two Persons

$540 Full Family

July 1, 2001 $287 On e Person

$550 Two Persons

$560 Full Family

July 1, 2002 $302 On e Person

$575 Two Persons

$585 Full Family

30.101 Saginaw V alley Stat e U nive rsity will maintain  th e existin g MESSA  Super C are

I He alth  Insuran ce Plan  for th e ben efit of all bargain ing un it me mbers an d th eir

spouses and dependent  children subject to all terms, definitions and con ditions

of eligibility. Th e Un iversity shall have th e option to provide equivalent or

bet ter co verage an d agrees to pa y the amoun ts in 3 0.100  toward s the  mon th ly

premium for this insurance.

Th e Un iversity and the A ssociation will meet during the term of this contract

to d iscuss a lt ernat ives t o existin g program s.

In th e SVSU ben efit program, each employee will have th e opportunity upon

hire t o select from the cu rrent  insurance o ption s listed in  App endix Y. An

an nual op en  en rollm en t p eriod will  be held  to  en able e mploye es to chan ge

ben efit selectio ns. Employees may make ch anges at an y time durin g the year if

they have a family status change (birth, death , marriage, adoption, or other

qualifying event). Th ese status changes must be made in th e Human  Resource

Office within thirty (30) calendar days of the event.

Insuran ces becom e effective t he  first day of th e mon th  following th e mon th  in

which  th e employee is hired a nd  term ina te on  th e last day of th e mon th  in

which th e employee terminates employment .

Effective November 1, 2000, employees who elect n o medical insurance

through t he U niversity will receive a payback of $85.00 per month  (paid on a

bi-weekly basis as part of their regular paycheck).

30.102 The Su ppo rt  St aff Ben efit  Sum mary is in cluded  as A ppe ndix  Z.
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30.200 D EN T A L IN S UR A N C E

The Employer shall pay up to

EFFECTIVE DA TES MONT HLY PREMIUMS

July 1, 2000 $22.50

July 1, 2001 $23.75

July 1, 2002 $25.00

toward the cost of coverage for the single subscriber and dependen t coverage.

Effect ive  November 1,  2000, em plo yees who elec t n o den ta l in surance th rough  th e

Un iversity will receive a payback of $5.00 per month  (paid on a bi-weekly basis as part of

their regular paycheck).

Appendix Z illustrates the dental options currently available in the SVSU benefit program.

30.300 VISION INSU RANC E

The Em ploye r sh all pay u p t o t he single  subscriber  rate per  mo nth toward t he cost  of a

Vision Insurance Plan. T he parties shall agree to the Vision Insurance Plan.

Appendix Z illustrates the vision options currently available in the SVSU benefit program.

30.400 DISABILITY INSURA NC E

All full-time employees will be covered by a disability insurance program at no cost to t he

employee.

Ap pen dix Z illustrat es th e disability opt ion s curren tly available in  th e SVS U b enefit

program.

Th ere is a one-year waiting period before an employee is eligible for this coverage, but th e

waitin g period can  be waived if th e employee h as been co vered by a group lon g-term

disability plan within  the th ree-month period prior to employment at SVSU.

30.500 G R O U P LIFE IN S UR A N C E

Life in suran ce  benefits wil l be provided t o t he emp loyees wh o work a t least  32  hours a

week.

Appendix Z illustrates the group life insurance options currently available in the SVSU

benefit program.

The U niversit y will contribu te an am ount equa l t o t he p remium  cost for  group  life

insurance of three (3) times the an nual salary for each covered employee.

OPTIONAL INSURANCE PROGRAMS

Th e Un iversity may make available as part of the SVSU  benefit program, optional

insurances at group discounts and t hrough payroll deduction. T he U niversity does not

contribute t oward the cost of any of the optional insurance programs that  may be offered.
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Appendix Y illustrates the optional insurance programs currently available in th e SVSU

benefit program.

RETIREE MEDICAL & DENTAL INSURANCE

Bargainin g unit  memb ers who ret ire from th e U niv ersity are eligible t o part icipat e in t he

retiree medical and dental insurance program at th eir own expense, provided they

participated in a medical insurance program at the t ime of their retirement and t hey do not

have a lap se in  medic al c overa ge from t he dat e of th eir  ret irement from th e U nive rsit y.

Once a re ti ree  ele ct s not  to  part icipate  in  a medica l in surance pro gram  th rough  th e

Un iversity, they may not opt back in to t he retiree medical and dent al insurance program at

a later date.

Appen dix Z provides additional information about th e retiree medical and den tal insurance

program.

30.600 RETIREMENT BENEFITS (TIAA -CREF)

Th e Ret iremen t Plan will co ver all pe rman en t, full-tim e employees. Th e Ret iremen t Plan is

voluntary on employment but  required after completion of five years of service and

attainm ent of age 35.

Participants in th is retirement plan m ay retire at th e end of the academic year in which

they attain  age 55.

Effec tive Ju ly 1 , 1996,  the Em ploye r sh all con tribu te e leven percen t (11%) of t he

participant’s salary to the T IAA -CREF Retirement Plan . An  employee may contribute

additional amount s to either the regular or supplementary Retirement  Plan.

All a llocation s to  an nuit ies sh all  be made in  accordan ce wit h  TIA A-C REF p olicy.

CON TR AC TS  — Each  TIAA  retiremen t an nu ity con trac t an d C REF certificat e issued in

accordance with th is plan is for the sole purpose of providing retirement and/or death

benefit and is the property of the in dividual participant.

REPU RC HASE —  In  the event a participan t in  TIA A or TIA A-C REF leaves t he

em ploym en t of t he Em ploye r for reason s ot her than  retire me nt or disabili ty an d requests

repurchase  of h is annuity, t he Em ploye r wi ll a pprove  such repurchase  prov ided  it  meet s the

conditions un der wh ich TIA A-C REF wil l re purchase  an nuities.

TA X DEFERRED AN NU ITY — It is possible to have th e portion th e employee contributes

to re tirem en t set up as a tax  shelt ered an nu ity, where in stead of payin g incom e tax  on  it

now, th e tax will be paid on receipt of the funds after retirement. W heth er or not th e

employee’s share is set under th e tax deferred ann uity, under current laws the port ion th e

Employer contributes and all earnings will be taxable when received.

30.700 SO CIA L SECU RIT Y

Emp loye es shall  pay social securit y in  accordan ce wit h th e le vels as det erm in ed by t he

Social Security Administration.
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30.800 T U IT IO N  A SS IS T A NC E

Employees shall be  grante d sevent y-five percen t ( 75%)  of the U nive rsity tuition , listener’s

permits and facilities fees. Employees’ spouses, children, and step-children (ch ildren and

stepch ildren o nly so long as th ey are under th e age of 30 during th e en tire acad emic t erm

involved) and ret irees, will be granted on e-half of the t uition, permits and/or fees provided

they m eet admissions requ ire me nts.

Emp loye es shall  be reimbursed fifty ( 50) perce nt o f th e cost  of tuit ion  for D elt a C ollege

courses after completion of the course and submission of a grade report indicating a grade of

“C” or better. Such courses must not  be available at SVSU  during the semester taken or

must be  courses which  are ta ken  to upgrade t he  employee’s work skills or kn owledge. De lta

College courses required for a Secretarial Science Associate degree or any courses offered

through a certification program shall qualify for the t uition grant.

W ork schedules may be adjusted to allow employees to take classes during the normal

working hours only if written permission is received from the appropriate Vice President,

which shall include an agreement to make up h ours or utilize paid or unpaid leave time.

(Permission forms available in th e Office of Hum an R esources.)

ARTICLE 31.000 WAGES

31.100 Employees will advance one step  per year and  may not  be advan ced addit iona l steps as part

of any prom otiona l package. A p romot ion  shall be d efined a s moveme nt  to a p osition  in a

higher paygrade, e.g., from paygrade 4 to paygrade 5.

31.200 Employees will advan ce from on e step t o an oth er on  July 1 of each year, pro vided t ha t said

em ployees h ave been on  active emp loymen t stat us for a minimum  of eigh t (8)  mo nths.

(A ctive employmen t stat us includ es all paid leav es and u np aid days no t govern ed by un paid

leave policies.) 

31.201 Th e Un iversity shall determine init ial placement on t he step schedule for new

skilled trades employees based upon prior experience.

31.300 Employe es p romo ted  from o ne paygrade  to anot her  shall be p laced on the same  step  of t he

higher paygrade as the previous paygrade.

31.400 Employees who volunt arily transfer to a lower paygrade shall receive the pay rate at the

same step in  th e lower paygrade except  as governed by th e guidelin es as specified in  Art icle

18.000 of this Agreement.

31.500 Each working foreman shall be compensated at th e rate of $2.50 per hour above her/his step

rate in accordance with t he wage scale. Each assistant  working foreman shall be compen-

sated at  th e ra te  of $1 .75 per h our ab ove h er/his ste p ra te  in  accordan ce wit h  th e wage

scale. Th e working foreman/assistant  working foreman compen sation shall be paid only for

th e durat ion  of the assignm en t. A ny employee wh o substitu tes for a workin g

foreman/assistant  working foreman shall also receive the additional compensation.
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31.600 WAGE SCALES

INC REASE EFFECT IVE FISCA L YEAR 2000-01

July 1, 2000 (3.5%)

Pay Grade S/C Start 120—Days 1—Year 2—Years 3—Years 4—Years

1  CUSTODIAN (1) $9.62 $10.69 $11.10 $11.57 $12.03 $12.49

2  GROUNDS (2) $9.96 $11.02 $11.46 $11.93 $12.40 $12.89

3 G /A, G /N II $10.29 $11.36 $11.81 $12.30 $12.77 $13.27

4 G /A,  G/N  I (3) $10.96 $11.75 $12.20 $12.71 $13.23 $13.74

5 MA INT  II (4) $11.62 $12.41 $12.90 $13.42 $13.95 $14.52

6  MAINT I (5) $12.94 $13.74 $14.28 $14.85 $15.46 $16.07

(6) $13.27 $14.07 $14.63 $15.22 $15.83 $16.47

7 Skilled Trades $14.93 $15.89 $16.55 $17.24 $17.96 $18.72
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INC REASE EFFECT IVE FISCA L YEAR 2001-02

July 1, 2001 (3.5%)

Pay Grade S/C Start 120—Days 1—Year 2—Years 3—Years 4—Years

1  CUSTODIAN (1) $9.96 $11.06 $11.49 $11.97 $12.45 $12.93

2  GROUNDS (2) $10.31 $11.41 $11.86 $12.35 $12.83 $13.34

3 G /A, G /N II $10.65 $11.76 $12.22 $12.73 $13.22 $13.73

4 G /A,  G/N  I (3) $11.34 $12.16 $12.63 $13.15 $13.69 $14.22

5 MA INT  II (4) $12.03 $12.84 $13.35 $13.89 $14.44 $15.03

6  MAINT I (5) $13.39 $14.22 $14.78 $15.37 $16.00 $16.63

(6) $13.73 $14.56 $15.14 $15.75 $16.38 $17.05

7 Skilled Trades $16.18 $17.22 $17.94 $18.69 $19.47 $20.30

INC REASE EFFECT IVE FISCA L YEAR 2002-03

July 1, 2002 (3%)

Pay Grade S/C Start 120—Days 1—Year 2—Years 3—Years 4—Years

1  CUSTODIAN (1) $10.26 $11.39 $11.83 $12.33 $12.82 $13.32

2  GROUNDS (2) $10.62 $11.75 $12.22 $12.72 $13.21 $13.74

3 G /A, G /N II $10.97 $12.11 $12.59 $13.11 $13.62 $14.14

4 G /A,  G/N  I (3) $11.68 $12.52 $13.01 $13.54 $14.10 $14.65

5 MA INT  II (4) $12.39 $13.23 $13.75 $14.31 $14.87 $15.48

6  MAINT I (5) $13.79 $14.65 $15.22 $15.83 $16.48 $17.13

(6) $14.14 $15.00 $15.59 $16.22 $16.87 $17.56

7 Skilled Trades $17.38 $18.51 $19.27 $20.08 $20.92 $21.81

(Retroactivity limited solely to base wage rates, pension cont ribution, and insurance caps (July 1, 2000)

exclud ing lon gevity pay, an d all prem ium pay such as Ar ticle 2 6.000  Salary A djustme nt s, payable on ly

to t ho se emplo yees who a re employed in  th e Bargain ing U nit  as of the dat e of rat ification o r who

retired (not volun tary quit) from July 1, 2000, forward.

31.800 LONGEVITY PAY

In December of each contract year, a lump sum longevity payment  of two percent ( 2%) of

an nu al base wage as of December of tha t cont ract  year shal l be pa id to  all employees wh o

hav e ten  (10)  to fourte en ( 14) years of service as of Decem ber 31 of th at con tract  year.

In December of each contract year, a lump sum longevity payment  of three percent (3% ) of

an nu al base wage as of December of tha t cont ract  year shal l be pa id to  all employees wh o

hav e fifteen  (15)  or more years of service as of Decembe r 31 of th at con tract  year.

Years of service shall be determined by the employee’s seniority date.
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Should an em ployee retire or otherwise leave employment  of the Employer, in good

stan din g, after December 31 of a con trac t year, said em ployee will be pa id lon gevity in  full,

prorated from her/his last seniority date in their last paycheck

ARTICLE 32.000 DURATION OF AGREEMENT

Th is Agreement shall be effective as of July 1, 2000, and shall contin ue in effect unt il the 30th  day of

June 2003.

If either party desires to terminat e this Agreement, it shall give written n otice to th e other party by

May 1st prio r to t he  term ina tion  date . If eith er part y desires to modify one or mo re provision s of this

Agreement or desires to add provisions, it shall by May 1st prior to the t ermination dat e give written

not ice  to  th e oth er p art y.

If notice  as provided abov e is not given , th is contra ct shall co nt inue  in full force and e ffect from year to

year thereafter subject to n otice of termination or modification after thirty (30) days written  notice by

eit her p art y to  th e oth er p art y.

SVSU  Board of Con trol SVSU  Sup por t S ta ff Associat ion , MEA/N EA

BY BY
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Saginaw Valley State U niversity
Certification of Medical Condition

Employee’s Name:  Dep art men t: 

Home A ddr ess/St reet :  Ci ty: St at e:       Zip: 

T O BE CO MPLET ED BY T HE EMPLOYEE’S PH Y SI CI A N/PRA CT ITIO N ER:

(Please Print)

Nat ure  of Il ln ess or  In jur y:

To t he  best  of my kno wledge th e Emp loyee /Pa ti en t i s adh erin g to  a prescribed  treat men t p lan : ~ Yes ~ N o

The  Empl oyee /Pa ti en t i s able  to  work  com men cin g: 

The  Empl oyee /Pa ti en t i s able  to  work  with t he  follo win g restr ict ion s: 

Ph ysician ’s Sign ature : 

Physician’s Name: (Please Print) 

Ph on e N umber : ( )  Dat e of Lat est Ev aluat ion : 

Please return to: Hum an Resources Office

Saginaw Valley State  Un iversity

7400 Bay Road

Un iversity Center, MI 48710

Fax: 989-790-7066
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Saginaw Valley State U niversity
Current Options U nder SV SU  Cardinal Select Benefit  Program

Effective 11 /1/0 0–1 0/3 1/0 3

Benefit Opt ions Level  of Cove rage Unive rsity

Contr ibu ti on

Em ploy ee C ont rib ut ion

Medi cal � MESSA

� BCN

� Health Plus

( H M O )

� No Plan

Single

Two Person

Family

Un iversity contributes

toward cost (see

amoun t in  Art icle

30.100)

Emp loyee ma y use

pre-tax dollars to

contribute to cost of

coverage ( see rat es)

Dental � BCBSM

� No Plan

Single

Two Person

Family

Un iversity contributes

toward cost (see

amoun t in  Art icle

30.200)

Emp loyee ma y use

pre-tax dollars to

contribute to cost of

coverage ( see rat es)

Vision � BCBSM

� No Plan

Single

Two Person

Family

University pays up to

single subscriber rate

per month

Emp loyee ma y use

pre-tax dollars to

contribute to cost of

coverage ( see rat es)

Long Term

Disability

� T I AA 66.67% Employee

Only

Un iversity contributes

100% for 66.67%

coverage

Life Insurance

&  A D & D

� T I AA Employee On ly

3× Salary

4× Salary

5× Salary

($500,000 maximum)

Un iversity pays at 3×

base an nual wage

Employee may buy up,

combining of Basic (3×)

from University up to 5×

Flexible

Spending

Acco unts

Medical

Depen dent  Care

$2,500 maximum

$5,000 maximum

N / A Employee may fund with

pre-tax do llars
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Dependent Life

Insurance

Each child:

$5,000 or

$10,000

Spouse:

$10,000–$100,000 

Cover  dependent

children and/or

spouse

N / A Emp loyee ma y pu rch ase

with po st-tax dollars

Auto Insurance Th rough Saginaw

Bay Underwriters

N / A Emp loyee ma y pu rch ase

at group rates via payroll

deduction  with post-tax

dollars

Home Insurance Th rough Saginaw

Bay Underwriters

N / A Emp loyee ma y pu rch ase

at group rates via payroll

deduction  with post-tax

dollars
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Saginaw Valley State U niversity
Benefit Summary

Support Staff

I. MEDICA L IN SU RA N CES:

A . MESSA (Michigan Education Special Services Association)

MESSA Super C are I provides basic insurance covering hospitalization an d

surgical-medical expenses. Th e major medical plan will pay 90% of major medical expenses

after a deductible amount  of $50.00 for one person and $100.00 for two or more persons has

been  me t in  an y on e calen dar year. A  $2 .00 co-paymen t for prescrip tion drugs is also

provided. MESSA also provides for a $5,000 accidental death an d dismemberment

insurance.

B. Blue Care Network (BCN)

Provides members with un limited access to medical care at two main facilities: Fashion

Square Boule vard of Saginaw an d Bay Area C ent er of Bay City, or via th e Blue C are

Ne twork. If services required are n ot ava ilable at t he m ain facility, th e Blue C are N etwork

physician provides a referral to an outside provider. Under th e Network concept , each

family memb er can ch oose t heir own  personal primary ca re doct or from t he list  of t hose

practic ing at t he m ain facility or from th e list of those who are affiliated with  th e Blue C are

Net work and have private practices in th e community. Prescription drugs are provided at

th e Blue C are N etwork  facility at n o cost t o th e mem ber or t hro ugh a p artic ipat ing

pharmacy with a minimal additive charge.

C. H ealth Plus of Michigan (H MO)

Health  Plus of Michigan is an Independen t Practice Association H ealth Main tenan ce

Organizat ion wit h  over 1,900 participat in g ph ysicians an d over 40 h ospit als in clud in g mo st

loca l pharma cies.  The m em ber select s a p rima ry care physic ian for  each  me mb er of t he

family from amon g the list of plan  physicians. Doct or visits are fully covered  with  no

up-fron t ded uct ibles to meet a nd  no  claim forms to  fill out. Prescription  drugs are fully paid

provided a participating drug store fills the prescription. Oth er fully covered services

include hospital, out-patient, matern ity and home h ealth services. All services must be

coordinated th rough your primary care physician.

II. D EN T A L  IN SU RA N CE:

A . Blue C ross/Blue Shield of Michigan (BC BSM)

The D en tal plan  provides reason able an d cust om ary ch arges for t he follo win g services:

Type A ( Preventive) —  100%
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Type B (Basic Services) — 50%

Orth odontics — 50%

Th e plan  requires a deduct ible amoun t of $25.00, $ 50.00 pe r family, per cont ract year,

which is November 1. Th e maximum benefit per contract year is $800.00 (except for

orthodon tics, available to eligible dependents under age 19).

III. V ISION IN SU RA N CE:

A . Blue C ross/Blue Shield of Michigan (BC BSM)

Th e plan covers the reasonable charge of participating providers subject to a $5.00

deductible for an eye examination an d a $7.50 deductible for lenses and frames or contact

lenses, each cont ract  year. It allo ws for on e eye exam ina tion  per year, with a  change in

lenses if prescribed by the opt ometrist. Frames can be replaced every two years. Maximum

payment on  contact  lenses is $35.00.

IV. BASIC &  OPT ION A L GROU P LIFE IN SU RA N CE PLA N S:

Life insurance  benefits will be provided to th e employees who work at least 32 h ours a week. Th e

plan  is provided t hrough  Teach ers In suran ce  an d A nnuity A ssoc iation (TIA A). Fo r basic l ife

insurance, SVSU will pay for a level of coverage equal to three ( 3) times base ann ual salary for

each eligible employee. If the amoun t of your life insurance benefit is not a mult iple of $1,000,

your benefit is raised to th e next h igher multiple of $1,000.

Opt ional life insurance is available at group rates through payroll deduction at th e employee’s

expense for  coverage  equal to fou r (4)  or five (5 ) times base  an nual salary.

Un der t his plan  th e max imum life insuran ce ben efit, com bin ing basic an d opt ion al cove rage, is

$500,000.

Accidental Death & D ismemberment Insurance. Th is Group Life Insurance plan also provides

for a Principal Amoun t of Accidental Death  and Dismemberment ( AD& D) ben efit equal to th e

amount  of life insurance, except that  in no even t will the amount  of AD&D  benefits exceed

$500,000.

Accelerated Death Benefit. TIA A’s Living Ch oices offers an insured person who is diagnosed

with a medical condition t hat results in a life expectancy of 12 mont hs or less to take up to 100%

of the policy’s available proceeds to deal with th e sudden, unexpected financial burden th at a

terminal illness can create.

Optional Dependent Life Insurance. Depe nd en t life insuran ce is available  th rough  payroll

deduction at t he employee’s expense.

Th ere are four Spousal Opt ions available:
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! $10,000 (guaranteed issue)

! $25,000 (guaranteed issue)

! $50,000 ( req uires ev ide nce of in surabil ity)

! $100,000 (r equires ev ide nce of in surabil ity)

Coverage options for children are:

! $5,000

! $10,000

All futu re incre ases t o depen dent l ife insurance coverage  req uires ev ide nce of in surabil ity.

V. D ISA BILITY IN SU RA N CE:

All fu ll- time emp loyees wil l be covered by a  disabili ty in suran ce  program  wit h  TIA A at  no cost  to

the em ployee. Th e mont hly income benefit will be equal to 66.67% of the mont hly salary base of

th e employee at  th e commen cement  of the period  of cont inu ous tot al disability. In  no  even t will

the sum o f th e mon thly income  benefit exceed  $7 ,000 . T his plan is for disabilit y related  to illn ess

or injury which exceeds ninety (90) calendar days. The Un iversity pays the month ly income

benefit from the n inetieth  (90th ) calendar day of disability until th e first day of the mont h

following one h und red eight y (180)  calen dar days of contin uing disability. A t t hat  time t he T IAA

mont hly benefit commences.

Th ere is a one-year waitin g period before an employee is eligible for th is coverage, but  th e waitin g

period c an  be waived  if the  employee has been c overed  by a group lon g-term d isability plan  with in

the th ree-month period prior to employment at SVSU.

VI. RETI REE IN SU RA N CE:

Bargaining unit mem bers who retire from th e Un iversity are eligible to participate in th e retiree

medical an d den tal in surance program a t t he ir own e xpen se, provided  th ey partic ipat ed in  a

medical insurance program at the t ime of their retirement and t hey do not h ave a lapse in medical

coverage from the dat e of their retirement from the Un iversity. Once a retiree elects not to

part icipat e in a  medical insuran ce program  th rough  th e U niv ersity, th ey may no t op t bac k in  to

the retiree medical and den tal insurance program at a later date.
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