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ARTICLE 1.000 AGREEMENT

ThisAgreement is made and entered into this 14th day of September, 2001, effective on duly 1, 2000,
by and between Saginaw Valley State U niversity, hereinafter referred to asEmployer, and the Michigan
Education Asociation, hereinafter called the U nion through itslocal affiliate, the SVSU Support S &ff
A sociation, MEA/NEA.

ARTICLE 2.000 PURPOSE

The purpose of thisA greement isto set forth termsand conditions of employment such aswages, hours,
and working conditions; to establish the machinery for collective bargaining; and to promote orderly
and productivelabor relations between the Employer anditsemployees. Totheabove end, it isthe
intent of the partiesto abide by thetermsof thisA greement a dl times.

The provisons of this Agreement shall constitute a binding obligation of the parties for the duration
hereof or until changed by written, mutual consent. A ny previoudy adopted rule or regulaion of the
parties which isin conflict with a provision of this Agreement shall be superseded and replaced by this
Agreement.

ARTICLE 3.000 RECOGNITION

3.100 Pursuant toandin accordance with al applicable provisonsof A cts176 and 336 of the
Public A cts of 1939 and 1947, as amended, the Employer recognizes the U nion as the sole
and exclusive representative for the purposesof collective bargaining and with respect to
rates of pay, hoursof employment, and other conditions of employment for employees
within the bargaining unit.

The Bargaining Unit consids of all full-time and regular part-time Secretarial /Clerical
Divison employeesand Plant/Bus ness ServicesDivison employeesof Sagnaw Valley
State U niversity but excluding: Human Resource Assdants, Office of Human Resources
(2); Secretaries to the Vice Presidents (Business, Academic and Public Services), (3);
Secretary to the Director of Institutional Research and Planning (1); Secretary to the
Assistant to the President/Secretary to the Board of Control (1); Secretary to the Dean of
Sudent Affars(1); Supervisorsand all others.

Unlessotherwise indicated theterm “employee” hereinafter will refer toall membersof the
above defined bargaining unit.

3.200 Not hing contained herein shall be construed to prevent any individual employee from
preentingagrievance and havingthegrievance adjused without involvement of the
Union, if the adjugment is not inconsistent with the terms of this Agreement.



3.300

3.400

3.500

3.600

SEPARABILITY

If any provigon of this Agreement or any application of this Agreement to any employee or
group of employeesisheld to be contrary to law, then such provision or application shall
not be deemed valid and subsiging, except to the extent permitted by law; but all other
provisons or applications shall continuein full force and effect.

PERSONAL RIGHTSPROTECTED

Nothing contained herein shdl beconstrued todeny or redrict to any employees rightshe
or shemay haveunder laws of the State of Michigan or other applicable regulaions, unless
such rights are specifically waived herein. The rights granted herein shall be construed to be
in addition to those provided elswhere.

Individual lifestylesand other personal matters, except as they pertain to the functioning of
one's job-related duties are not to be of concern to the Employer. This provison does not
prevent the Employer from exercising its prerogatives to discipline the employee for work
related deficiency(ie9 or to evaluate the employee'swork performance.

Any action taken against such employeefor any of the above shall be aibject to the
grievance procedure.

FAIR EMPLOYMENT PRACTICES

The Employer and the Union recognize their respective reponsibilities and Federal, State,
and Local lawsrelating to fair employment practices. The Employer asserts that there will
be no discrimination againg any employee or against any applicant for employment by
reason of race, creed, color, sex, religion, nationa origin, marital saus, age, height, wei ght,
and non-job related physical handicap.

AMENDMENT

Should amutually acceptable amendment to this Agreement be negotiated by the partiesit
shdl bereduced towriting, and submitted to appropriateratification proceduresof the
Employer and the Union. At such time as it has been ratified by both the Employer and the
Union, it shall become apart of the Agreement.

ARTICLE 4.000 FINANCIAL RESPONSIBILITY

4.100

4.200

All present empl oyeeswho, upon theexecution of thisA greement, are membersof the
Union in good standing in accordance with the Constitution and By-laws of the U nion, or
who may thereafter voluntarily become members, sall as a condition of employment,
remain members of the U nion in good sanding for the duration of the Agreement.

All new employees of the Empl oyer wh o becomebarganing unit membersshdl, asa
condition of employment upon completion of thirty (30) calendar daysemployment,
become members of the U nion; or pay asa service fee to the Union an amount equal to the
dues uniformly required to be paid by members of the U nion, but not including any amount



4.300

4.400

4.500

4.600

4.700

4.800

4.900

designated for partisan, political, or ideological pumposes; or contribute to the SV SU
Foundation an amount equal totheduesuniformly required to be pad by membersof the
Union. Employees who transfer into or are reinstated in the bargaining unit and all current
employeesshall, asa condition of employment, become members within thirty (30)
calendar daysor pay aservice fee.

However, under both 4.100 and 4.200, any such employee who at any time no longer
desiresto be a member of the Union in good standing, may withdraw from such
membership with no effect on such employee's employment, pay asa service fee to the
Union an amount equal totheduesuniformly requiredto be pad by membersof the
Union, but not including any amount designated for partisan, political, or ideolog cal
purposes The Union shall have sole responsibility for enforcement of this provison and
agrees to hold the Employer harmless for any and all claims or expenses or liability relating
tothisprovison. TheU nion shdl provide itslegd counsd for any such clams.

The Union stewardsand new employees shall be granted one half hour releasetime without
loss of pay to comply with the providons of this Article.

The Employer shall deduct from the pay of each employee from whom it receives
authorization to do so the required amount for the payment of dues or service fees. Such
dues, or fees accompanied by a list of the Employeesfrom whom th ey have been deducted
and the amount deducted from each, shall be forwarded to the U nion no later than fifteen
(15) calendar daysafter the deductions were made.

The Union shall notify the Employer thirty (30) calendar days prior to any changeinits
dues or fees

The Employer shall deduct from the pay of each employee from whom it receives
authorization to do so and make appropriat e remittance for annuities, credit union, savings
bonds, charitable contributions, or any other plansor programsjointly approved by the
Employer and the Union.

The authorized deduction of duesand service fees shall be made each pay period for twenty
consecutive pay periodsfrom September through June or asspecified by the Union.

The Employer will have no obligation to deduct or remit the amount payable as duesor
service feesfor any member who does not have sufficient compensation due her/him to pay
theduesor service fees.

ARTICLE 5.000 UNION RIGHTS

5.100

USEOFFACILITIESAND EQUIPMENT

5.101 The Union shall be able to use campus classrooms, dining rooms, meeting
rooms, €c., upon making the appropriate resrvations for same. The Union
shall be allowed to use such rooms without charge unless sich chargeis
cusomary to other campus-éffiliated groups.



The Union will be liable for any damage to facilities or equipment attributable
to its use.

If special custodial serviceisrequired, the U nion will pay the usual charge
applied to other campus-affiliate groups for such service.

5.102 The Union shall have the right to use campuscopying machines and the
services of the G raphics Center. T he U nion shall pay for the cost of auch
services at the standard rate charged other departments for such use.

The Union shall have theright to use typewriters, microcomputers, word
processors calculators and A -V equipment when such equipment isnot
otherwise in use, outside normal working hours. The U nion shall pay for the
cost of all materialsand suppliesincidental to such use.

5.103 The Union shall have the right to post notices of activities and matters of
Union concern on no less than 10 (ten) designated lockable bulletin boards
supplied by the Employer.

5.104 The Union may usethe mail srvice and mail boxesof the Employer for
digributing notices and newsletters. The U nion will be assigned a mail box.

5.105 Duly authorized representativesof the Union shall be permitted to transact
busnessreaed tothe Union on Employer premisesat dl reasonable times,
provided this shall not interfere with or interrupt normal operations, employee
responsibilities, or incur an expense to the Employer.

5.106 The Employer will provide a lockable, four-drawer filing cabinet to the U nion.
The Employer shall provide the U nion with an office for conducting U nion
business. T he office shall be no smaller than a faculty office. Such office shall
be for the exclusive use of the U nion and with out cost to the Union. T he
Employer shall provide office fumiture and equipment to the Union.

5.200 COMMUNICATIONS

5.201 TheUnion shal supply theemployer with alist of locd Union officers,
negotiating team members, sewards, and representatives. The employer will be
notified of any changes

5.202 TheEmployer shdl notify the U nion of any newly hired or recaled employees,
promotions, approved |eavesof absence, terminations or temporary employees
performing bargaining unit work by providing a copy of the Personnel Status
Change document with the signatures of the representatives of the O ffice of
Human Resources and C ontroller's Office within five working days after said
change in gatus.

5.203 TheEmployer shdl furnish the U nion in regponsetoreasonable requests
information which may be necessary to prepare bargaining proposals, to process
any grievance or complaint, or to update U nion records. The Employer agees



5.300

5.400

5.500

to furnish to each employee in the bargaining unit twice per year (January 1
and July 1) a copy of her/his current attendance record. T he attendance record
shall show sick, vacation, personal leave, and compensatory time.

5.204 The Employer shall prepare and maintain a seniority list for each division, the
Secretarial/Clerical and the Plant/Business Services, which shall show the
name, position, office/department, pay grade, rate of pay, and sniority date of
all employees within the bargaining unit. T he Master Lig will be updated and
prepared quarterly. For the Plant/Business ServicesDivison there shall also be
alig of overtime hours, worked and refused, poged monthly in each
department. A copy of each shall be provided to the U nion.

5.205 The Employer agrees to furnish the U nion agenda and minutes of all Board of
Control meetings at the same time said items are furnished to the Board.

EMPLOYER COMMITTEES

If an employee isasked by the Employer and agreesto serve on a committee, that employee
shdl begranted release timeto attend meetingsand to compl et e any work required asa
committee member. A ll approved expenses for such committ ee work shall be reimbursed to
the employee by the Employer. The U nion shall appoint its representativesto employer
committees charged with matters which are contract related.

For joint Employer and U nion committees, the Office of Human Resources and U nion shall
meet, prior to the fird committ ee meeting, to establish th e selection of the chairperon.

SPECIAL CONFEREN CES

Special conferences under this Agreement between the U nion and the Employer are
encouraged for working out mutual problems. Special conferences for various matters will
be arranged between the U nion's Presdent or designated representative and the Employer
through the Director of Human ResourcegAssgant Director Human Resourcesupon
requeg of either party. Such meetings shall be between the representativesof the Employer
and up to three (3) repreentativesof the Union. More members of the U nion may attend
by mutual agreement. T he members of the U nion shall not lose time or pay for time spent
in special conferences when held during working hours. Arrangement for such special
conferences shall be made in advance and a written agenda of the mattersto be taken up at
the meeting shall be presented at the time the conference isrequesed. The matters taken
up at the special conference shall include only those items on the agenda. Special
conferences shall be held within ten (10) working days of the request for the conference.
The ten-day time limit may be extended by mutual agreement. T hese meetings shall not be
for the purpose of continued negotiations of this Agreement but may be convened for the
purpose of clarification and implementation of this Agreement.

PROFESSIONAL IMPROVEMENT
The Employer and the Union shall establish ajoint committ ee for planning professonal,

job-related improvement experiences for employees on the Employer'ssite. At leas one of
thesein-service experiences per year shal be designed to include joint participation by the



5.600

employee, supervisor, and other members of the campus community. The committ ee shall
be regponsible for egablishing at leas two in-service workshops per year, and employees
will be allowed release time to participate in th ese workshops Employees who attend
Profesional Improvement Sesdons at times they are not scheduled to work shall accrue
compensatory time equal to the length of the sessions they attended. The committee may
make use of University personnel or outside personnel for instruction. T he Union shall
appoint four (4) members to serve on the Committee.

RELEASE TIME FOR UNION BUSINESS

5.601

5.602

5.603

5.604

5.605

Employees will be represented by Union Stewards. T here will be one Steward
dected by theU nion for each fifteen (15) membersor major fraction thereof.
The Union shall furnish, in writing, to the Employer, the names of Stewards
upon their election or appointment.

The Stewards, during their working hours, with out loss of time or pay, in
accordance with the terms of this section, may investigate and present
grievances to the Employer, upon having received permission from her/his
supervisor to do 9. The supervisor will normally grant permisson and provide
sufficient time to the Stewardsto leave their work for these purposes aubject to
the necessary emergency exceptions. The privilege of Stewards leaving their
work during working hourswithout lossof time or pay issubject to the
understanding that the time will bedevoted to the proper handling of
grievances and will not be abused. Any alleged abus by either party will be a
proper subject for a Special Conference. If the U nion feels that a special or
volatile dtuation exists for which an extra or aubstitute person should be
released to act as geward (either the Union President or the Grievance
Charperson), the U nion shdl notify the Office of Human Resources.

The U nion Presdent shall bereleased from her/his dutieswithout loss of time
or pay when it is necessary to meet with Employer officials on matters
concerning the U nion and engage in any activity related to said matters. The
President will schedule the time with the supervisor's approvd. The supervisor
will normally grant permission to the President to leave her/his work for this
purpose subject t 0 necessary emergency exceptions. Any denia by the
supervisor may be appealed to the Director of Human Resources for approval.

Union officersor representativesshall be released from duty without | oss of
time or pay when their presenceisrequired at any meeting or hearing that is
scheduled during working hoursby the Employe and the Union.

Up to twenty-five (25) working dayseach contract year (duly 1 - June 30) of
this Agreement release time with pay shall be provided to the U nion for the
purposesof educational leave, such asconferences, €minars, and the annual
Assembly. TheUnion shal notify the Employer at | east five (5) working days
in advance of the dat e of the scheduled event and t he names of the employees
selected to attend. T he advance notice stated above is subject to special
emergency exceptions. Permission to attend will normally be approved by the
supervisor subject to necessary emergency exceptions. Such release time shall



be granted in increments of not less than four (4) hours. Any hoursbeyond the
25 Union release daysshall be at Union expense.

In the event that any employee iselected or appointed to a state or national
office, an additional two (2) days of release time per year shall be granted,
following notification of appointment or election to the Office of Human
Resources

5.606 The Employer shall provide, at no cost to the Union, forty (40) hours per
contract year (July 1 through June 30) of release time for the handling of Union
business as deemed appropriate by the Union President. Any hoursbeyond that
time shall be at Union expense.

5.607 The Employer shall provide release time for all employees to attend one (1)
Union meeting each year during working hours. The release time for the
meeting shall not exceed two (2) hours and will be at atime mutually approved
by the Union and the Employer.

5.608 The President of the U nion shall be grant ed release time from normal work
duties up to ten (10) hours per week at full pay and benefitswithout cost to the
Union. The Union President's other rights under this contract shall not be
altered by this provison. Unused amounts cannot be carried forward. A general
activity log, signed by the Union President's supervisor, shall be forwarded to
the Office of Human Resourceson amonthly bass.

When the Union President knows she/he shall be away from the campus, with
advance notice to the Office of Human Resourcesand th e supervisor, the ten
hours of release time may be transferred to the U nion V ice Presdent.

ARTICLE 6.000 PERSONNEL FILE

6.100

6.200

6.300

6.400

Employees shall have the right to review the contents of their personnel files, excluding
initial references obtained by the Employer as a part of the pre-employment investigation.
Such reviews shall take place at reasonable times and at the convenience of the staff inthe
Office of Human Resources

Any evaluaive material orignating after probation shall not be placed in an employee's
personnel file or record unlessshe/he has been given a copy of said material. The employee
may submit awritten notation regarding such material.

No material originating after initial employment will be placed in an employee's peronnel
file unlessthe employee has had a copy of the material to review. If the employee believes
thematerid inappropriate or i naccurat e shelhe may receive adjust ment through the
grievance procedure where upon the material may be expunged from the file.

If an employee isrequeged to sign or initial material to be placed in her/hisfile, such
signatur e shall be understood to indicate her/his awaren ess of the material, but, inno
instance, shall said Sgnature be interpreted to mean agreement with the material's content.



6.500 Anyinsertionsshadl bear the date of receipt by the Office of Human Resources.

6.600 All employment recommendations from the Office of Human Resources whether written or
oral, dhall be based lely upon the contents of the employee's peronnel file.

6.700 Any change in status, i.e., marital gatus, address change or change in dependents, shall be
reported to the Office of Human Resourceswithin thirty (30) calendar daysof said change.
Inthe event an employee failsto report said change within the 30-day period, the Employer
shall be indemnified and held harmless against any claims related to said status until the
employee reports such status change.

ARTICLE 7.000 WORKING CONDITIONS

7.100 Employees shall not be required or expected to work under unsafe or hazardous conditions
or to perform such taskswhich endanger their health, safety, or well-being. Conditions
which shall show cause forimmediate attention and improvement shall include, but are not
limited to thefollowing:

A. Toxic fumes
B. Inadequate or excesiveheat.
C. Inadequate ventilation.

7.200 W hen any employee feelsthat hazardous conditions in her/his work area adversly affect
her/his ability to perform her/his assgned duties the following procedure shall be foll owed:

7.201 She/he shall notify her/his supervisor who will make a determination of what
needs to be done or who el se needs to be contacted. If the employee isnot
satidied with the decidon of the supervisor, or in the event that the supervisor
isnot readily available and the situation appearsto require immediate
attention, the employee shall contact Public Safety. If danger is eminent, the
employee shdl leavethe area, before makingthenecessary contacts

7.300 W hen any employee feelsthat environmental conditionsin her/his work area adv ersely
affect her/his health or ability to perform her/his assigned duties, the following procedure
shall be followed:

7.301 She/he shall notify her/his supervisor who will make a determination of what
needs to be done or who else needs to be contacted. In the event that the
supervisor is not readily available or if the employeeis not satisfied with the
decison of the supervisor the employee shall contact the Physical Plant office.

7.400 Under both hazardousand environmental conditions, the work area will be surveyed and a
decison will be made within one hour which will determine what can be done to resolve
the matter.

7.401 TheDirector of Human Resourcesor her/his designee will be contacted by the
Physical Plant for environmental issuesor Public Safety regarding hazardous
issuesto determine whether or not the conditions are such that the employee



should be temporarily transferred to anoth er work area, sent home (with pay
which is not charged againg the employee'spaid leave accrual9), or remain at
her/his work gation.

7.500 Each employee, if the job warrants (as determined by mutual agreement between the
Employer and the Union), shall be provided the following asneeded:

*  Suniformsmaximum per contract year (shirt and pants)

*  1par of safety shoes (seel toes)

* 1 pair of precription safety glasses (not to be charged to the employee'svison
insurance and not to exceed morethan one (1) pair each two (2) years)

*  outdoor clothing (one set for each employee whose job responsibility requires daily
outdoor work)

*  appropriat e safety equipment shall be provided by the Employer.

* al necessary tools/equipment shall be provided by the Employer.

7.600 For applicable positions only, there shall be regularly scheduled training sessions dealing
with safety/health isaues totaling sx (6) hours per year. Employees shall be released from or
shdl havehourscredited tother weekly work schedul e for attending such seminars.

7.700 The Employer shal provide a clean and safe lunch/break room facility.

7.800 W ork areasfor custodial and cust odial specialit employeesshdl bebid by seniority
whenever apermanent vacancy occurs.

7.900 All exams or certification renewal feesrequired by the Employer shal be paid for by the
Employer.

ARTICLE 8.000 HOU RS OF WORK AND OVERTIME PROVISION S

8.100 Theregular work day for most full-time employees will normally be 8 a.m. to 4:30 p.m.,

including a duty free lunch period.
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SHIFT HOURS:

First shift startsat or after 4:00 a.m., but before 12:00 noon; second shift starts at or after
12:00 noon, but before 8:00 p.m.; and third shift startsat or after 8:00 p.m., but before 4:00

a.m.

Sample schedulesare;

8.101

8.102

8.103

8.104

8.105

8.106

8.107

FIRST SHIFT: 7:00a.m. —3:30p.m.
8:00a.m. —-4:30p.m.

SECOND SHIFT: 1:00 p.m. —=9:00 p.m.
2:30p.m. -10:30 p.m.
3:00p.m. —-11:00 p.m.
5:00p.m. —=1:00a.m.

THIRD SHIFT: 11:00 p.m.— 7:00 a.m.

The Employer agrees to notify the Employee and the Union at least two weeks
in advance when it isnecessary to changetime of any work shift.

Any flex-time and other long term schedule changesshall be ageed upon by
the employee and th e supervisor and shall be approved by the O ffice of Human
Resources. TheU nion will receive a written notification of these changes.

Any voluntary reduction of an individual employee’s working hours mug be
agreed upon by the employee and the supervisor and must be approved by the
Office of Human Resourcesand the Union.

TIMEREPORTING

8.107.1 Employees shall record time worked in accordance with
methodologies or systems asdetermined by the employer.
Currently, employeesmay record their arrival for work no
earlier than twelve (12) minut es before the scheduled start of
their shift.

8.107.2 Upon requed to their supervisor, employees who arrive late for
work may make up the time missed. Superviors will be
reasonable in granting such requests.

8.107.3 The Univerdty will advise the U nion when an employee (or
employees) will be required to record the beginning and ending
of lunch breaks.



8.200

8.300

LUNCH AND BREAKS:

8.201

8.202

The length of the duty free lunch period shall be determined by the immediate
supervisor. The time of the lunch period and the time of any break period shall
be scheduled at the discretion of the employee and her/his immediate
supervisor. First shift employeesshall receive a duty free thirty minute lunch
period without pay. Second and third shift enployeesshdl receve one-hdf (¥2)
hour paid lunch.

W hen a half hour lunch is scheduled, employeesshall be entitled to afifteen
(15) minute break in the first half and a fifteen (15) minute break in the second
half of their regular dift. The time of any break shall be mutually agreed upon
by the employee and her/his immediate supervisor. Breaks may be reschedul ed
to provide t he employee with aone-hour duty free lunch. Employeesin the
Plant/Business Services Division shall be entitled to five (5) minut es wash-up
prior to lunch and prior tothe end of the day.

The following conditions shall apply to all overtime work:

8.301

8.302

8.303

Time and one-half will be paid for all hoursworked over forty (40) hoursin one
week. A Il compensatory time off shall be at straight time during the week in
which it isworked, provided that the work week does not exceed 40 hours. The
past practice of “banking” compensatory time shall continue. All hours worked
beyond 40 hours during a given week which are to be banked as compen satory
time will be banked at the rate of time and one-half. If the employee doesnot
indicate that compensatory time ispreferred, overtime will be paid. Agreement
regarding scheduling of compensatory time usage shall be reached either at the
time such overtime work is scheduled, or prior to thetimeit is utilized. T he
Employer agrees that an employee shall have the option of being paid any or all
of the employee’s unused compensatory time hours. The employee shall provide
written notice to the Employer, and shall be paid the compen satory time hours
requeged on the second pay date after receipt of the written notice.

Employeesrequired to work on an approved haliday, in addition to holiday pay,
will be compensated at a rate of one and one-half timestheir regular hourly rate
for all hoursworked on the holiday.

W ithin departments, employeesshall be gven priority for overtime work over
non-bargaining unit persons. Within departments, part-time employees shall be
offered to work additional hours/overtime work over non-bargaining unit
persons

There shall be no requirement to equalize overtime hoursin the
Secretarial/Clerical Divigon.

11



ARTICLE 9.000

9.100

12

8.304

8.400

8.500

EQUALIZATION OFOVERTIMEHOURSFOR PLANT/BUSINESS
SERVICESDIVISION ONLY:

Overtime hours shall bedivided equally anong employeesin the same
classification (classification is defined as gecific job reponsibilities employees
may have that are the same or smilar, regardlessof the job title), provided that
the employee with preference as to overtime asignments under this method has
the ability to do the work involved on the overtime assignment. An up-to-date
listing showing overtime hourswill be posted monthly.

For the purpose of this clause, time not worked because the employee wes
unavailable, or did not choose to work, will be charged the average number of
overtime hours of the employeesworking during that callout period.

Overtimehourswill becomputed from July 1 through June 30 each year. Excess
overtime hours will be carried over each year and are subject to review at the
end of each quarter (A pril 1, luly 1, October 1 and January 1).

Should th e above method prove to be unsatisactory, the parties will meet and
discusspossble variations. If no written agreement is reached, the above
method shall remain in effect.

An employee on call who reports or who ison rounds shall be guaranteed at
lead three (3) hours of pay at the rate of time-and-one-half (1 %2). In addition,
each employee shall receive four (4) hours of vacation leave for every week on
call and shal bereimbursed for travel expenses.

Employees who volunt eer to a reduced work week on atemporary basis, sich as
during the summer, shall not have their sick leave, vacation, personal days, and
other ben efits (seniority, insurance, etc.) reduced. Their sick leave, vacation,
personal days, and other benefits shall be based upon their regular work hours
per week.

Paid leave shall count toward hoursworked.

BARGAINING UNIT WORK

Employees shall not be displaced by non-bargaining unit persons. Employeesshall not be
deprived of overtime or premium pay by non-bargaining unit persons. Except as provided in
Article 10.104, abargaining unit position shall not be filled by a non-bargainin g unit
person. The use of non-bargaining unit persons will not represent a noticeable difference
from pad practice.

If funding for a bargaining unit position covered under special grants or other gpecial
funding sourcesiseliminated, the position may be excluded from the bargaining unit if all
work performed by the employee in that position is al eliminat ed.



9.200 The Employer will not sub-contract work unless(a) the skillsand equipment needed to
perform the work specified are unavailable a the Univerdty or (b) the schedule for such
work cannot be met with the equipment or skillsavailable for such work. H owever, the
parties ackn owledge that past practice will be the guide for the allowance of future
subcontracting. The employment or utilization of workers from commercia temporary help
agenciesshall not be covered under the provigons of this paragraph, but shall be governed
by the provisons of Article 10.000 (TEMPORA RY EMPLOY EES).

9.300 Supervisory personnel may perform bargaining unit work on anincidental and temporary
basis, in emergencies, or for the purpose of training, but not on any regular or sheduled
basis.

Substit ute temporary employees may perform bargaining unit work in accordance with
Article 10.104, however, ubstitute temporary employees shall not work more hours per day
than the bargaining unit employee would have worked.

ARTICLE 10.000 EMPLOYEE STATUS DEFIN ED

10.100 TheEmployer and the U nion recognize four categories of employees.

10.101 Full-time Employee - An employee who is employed at |east thirty-five (35)
hours per week.

10.102 Part-time Employee - An employee who is employed less than thirty-five (35)
hours per week.

10.103 Probationary Employee - An employee who is employed to fill afull-time or
part-time position for atrial period as defined in Article 11.000 PROBAT ION
OF NEW EMPLOYEES.

10.104 Temporary Employee - An employee who is employed to fill a full-time or
part-time position on a per diem basis asa:

Subgitute- atemporary employee whoisemployedtofill thepostion of a
regular employee who is on a paid |eave of absence or on approved unpaid leave
if reinstatement isguaranteed and no other regular employee has transferred to
that ass gnment. In such cag the Employer haspre-approval to placethe
subditute employee for more than thirty (30) calendar dayshbut lessthan one
hundred twenty (120) calendar days asthe particular leave would indicate.

Short T erm - atemporary employee hired to fill a dhort term staffing need
occasioned by temporary or abnormal increasein work load or other conditions.
Consent of the Union is required to extend the placement beyond thirty (30)
calendar days.

Long-Term T emporary - atemporary employee hired to fill atemporary

position in accordance with 10.200. Long-term temporariesare those which
exceed one hundred twenty (120) calendar days, and must be posted within the

13
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10.105

10.106

bargaining unit, except in the case where an employee who is absent or on
leave extends such leave.

The Employer will consult with the U nion prior to assgnment of temporary
placements.

The Employer shal notify the U nion of any newly hired or recd led employees,
promotions, approved leavesof absence, terminations or temporary employees
performing bargaining unit work by providing a copy of the Personnel Status
Change document with the signatures of the representatives of the O ffice of
Human Resources and C ontroller's Office within five working days after said
change in gatus.

Ten Month Employees Secretarial and Clerical employeesasigned to ten
month postionsshal be scheduled asfollows

10.106.1 Five (5) hours per day or 25 hours of work per week as
scheduled for a period of forty-two (42) weeks which shall
include paid holidays personal and sick |eave, and vacation
occurring within the work period.

10.106.2 Six (6) hours pe day, or thirty (30) hours of work per week as
scheduled for a period of forty-three (43) weeks which shall
include paid holidays personal and sick leave, and vacation
occurring within the work period.

10.106.3 Seven (7) hours per day, or thirty-five (35) hours of work per
week asscheduled for a period of forty-three (43) weekswhich
shall include paid holidays personal and sick leave, and
vacation occurring within the work period.

10.106.4 Eight (8) hours per day, or forty (40) hours of work per week as
scheduled for a period of forty-three (43) weeks which shall
include paid holidays personal and sick leave, and vacation
occurring within the work period.

Summer Recess The summer recessshall be for nine (9)
continuous weeks between May 15 and August 31 of any given
calendar year in conformance with Michigan Employment
Security Commisdgon regulations to qualify for exemption from
eligibility for unemployment ben efits. Any disputes regarding
the scheduling of the nine week period shall be referred to the
Director of Human Resources. In September of each academic
year, ten-month employees shall be notified as to the beginning
and ending date for their next summer recess.

The Union shall receive acopy of said notices Work appoint-
ment s during the summer recessmay be made, provided that
they are mutually agreeable.



10.107

TEN MONTH EMPLOYEES SHALL RECEIVETHE FOLLOWING

BENEFITS:

10.107.1

10.107.2

10.107.3

10.107.4

10.107.5

10.107.6

10.107.7

10.107.8

Employees <heduled to work a regular schedule of thirty (30)
hours per week or more shall be eligble for medical, dental, and
vidon insurance as provided in the contract. Insuranceswill be
continued during the summer recessby the Employer. T he
employee will be regponsible for any employee contributions.

Employees <heduled to work a regular schedule of thirty-five
(35) hoursof work per week or more shdl beeligible for life
insurance and retirement benefits as dexribed in the contract.

Vacation and sick leave shall accrue asprovided in Articles
24.000 and 22.100 of the contract only during the work period.
If two or more employeesin an office/department request the
same vacation days, approval shall be granted on a seniority
basis. Vacation isintended to be used during the work period. If
it cannot be scheduled within that period, it may be carried
over to the next year or, if the employee elects, accrued
vacation leave time may be applied during the nine week
period, not to exceed ten (10) vacation days In thiscase,
vacation and sick leave shall accrue during pay periodscovered
by padleave, but shdl not accrue duringtherema nder of the
sUmmer recess.

Personal |eave shall accrue on July 1 of each year, asprovided
in Article 22.300 of the contract, except that it shall not be
availablefor useuntil theemployee returnsfrom summer recess.
Personal |eave shall be pro rated on the hours worked per week
for part-time employees.

An employee will not be allowed use of funeral or sick leave
duringthenineweek summer recess.

Probationary employees: The daysof continuous employment
as required for the probationary period shall be held in
abeyance after her/his last day and shall continue upon her/his
return.

During the summer recess sniority shall be accrued asdefined
in Article 15.000 of the contract unlesstheemployee requestsa
leave without pay as defined in A rticle 19.000, UNPAID
LEAVES, and 19.104, SENIORITY.

If an employee agreesto report to work at any time during the
week of the 4th of July or the week following the 4th, she/he
shdl be paid for the 4th of July haliday.

15



10.107.9 Ten month employeesretain all rights of employment during
thenineweek summer recess.

W ages: If an employee agrees to report to work or receives
vacation pay during her/his summer recess, the employee shall
be compensated in accordance with the pay scale in effect.

10.200 LONG TERM TEMPORARY POS TIONS:

10.201

10.202

10.203

10.204

10.205

10.206

10.207

10.208

16

The Employer shall not establish atemporary postion that would exceed one
hundred twenty (120) calendar days except with mutual consent of the Union.

There shall be no seniority or rights of recall for temporary employees employed
in a specific temporary postion that is of one hundred twenty (120) calendar
daysduration or less.

Any person employed to fill aposted long term temporary position shall
become a member of the bargaining unit upon employment. A ny person
employed in a subgitute temporary postion beyond one hundred twenty (120)
calendar days shall become a member of the bargaining unit.

Thetemporary employee shall receive the starting rate for the new postion or
will remain at the hiring rate, whichever ishigher. (T his rate shall be reduced
to Step 1 of thepaygrade for thepostion if current rateishigher.) If the
position is unclasdfied in a paygrade, it will be placed in th e appropriate
paygade, jointly determined by the Employer and the Union.

The employee will be eligible for the following benefitsunder the same
provisonsasall other empl oyees

pay for scheduled hali days
appropriate sck and vacation leave
funeral leave

health insurance

dental insurance

vidon insurance

tuition benefits

pro-rated personal leave

S@ "o Qoo

The temporary employee will be understood to retain “probationary gatus” and
the decision for termination shall remain at the sole discretion of the Employer.

Thetemporary employee may apply for a permanent position in the bargaining
unit under the same conditionsasother probaionary empl oyees.

If atemporary employee should succesgully be hired in a permanent position
covered by thisAgreement, after succesful completion of probationary period,
she/he shall be gven seniority retroactive to her/hisoriginal employment date.



10.209 If for some reason the employee on leave should not return or if the short-term
position should be retained, the position shall be posted as specified in Article
18.000 of thisAgreement.
10.300 W orking foremen/assgant working foremen: An employee in th e Plant/Business Services

Division who hasthe responsihility of coordinating the work of other employeesin the
bargaining unit within thedivision. In addition to a regular work schedule, aworking
foreman or assgant foreman's work may include keeping track of hours ordering parts and
materials and coordinating daily work assgnments of other employees No oth er employees
in thisdivison shal begiven these regpongbilities.

10.301

10.302

10.303

10.304

10.305

ARTICLE 11.000

W orking foremen/ass gant working foremen shall not discipline nor digmissany
oth er employee, but may report employee activities which could result in
disciplinary action.

W orking foremen/assistant working foremen may be involved in discussons,
but the supervisor shall be responsible for conducting the interview, the
content of the evaluation form, and signing the evaluaion form.

The signature of the working foreman on the evaluation form indicates that
he/she was present at the evaluation interview.

W orking foremen /assstant working foremen may advise the supervisors who are
responsble for gpproving paid and unpaid leave requeds.

W orking foremen/asdstant workin g foremen assgnment s shall be posted in
accordance with Article 18. T he Employer may award working
foremen/assgant working foremen assgnmentson a“best quadified” basis
Unsuccessful candidatesmay request awritten regponse specifyingthereason(s)
she/he was unsuccessful. During the first 120 calendar days of employment the
employee will hold the formen/assgant working foremen position at the will of
the Employer, meaning that the Employer may removethe employee from the
assgnment at any time within its sole discretion and such removal shall not be
subject to the grievance and arbitration procedure in this Agreement.
Theredfter, removd from aworking foreman/assistant workin g foreman assign-
ment shall be for jug cause in accordance with Article 12.

Thenumber of working foremen assgnmentsshdl not exceed araio of 1
working foreman for every 15 employeesor major fraction th ereof. The number
of assistant working foremen shall not exceed the number of working foremen.
If the Employer feelsa need to increase the number of working foremen, a
special conference shall be called. By mutual writt en agreement, these numbers
may be altered.

PROBATION OF NEW EMPLOYEES

11.100 New employeesin the bargaining unit are considered to be in probationary status and shall
have no seniority for the firg 120 calendar daysof their continuous employment.

17



11.200

11.300

11.400

11.500

11.600

11.700

11.800

11.900
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The Union shall represent probationary employees for the purpose of collective bargaining
in respect to wages, hours discipline and other conditions of employment, but not for
discharge. T he Employer shall have no obligation to re-employ an employee who is
discharged during the probationary period. The U nion's representation of probationary
employeesfor discipline shall be subject to A rticle 11.300.

A probationary enployee may not resort tothe Grievance Procedurefor reief if the
employee isdischarged or disciplined except for union activity.

A new employee will be evaluated by the immediate supervisor usng the “Evaluation
Report Form” at the end of two (2) months of employment and again two (2) weeks prior to
the completion of the probationary period. The supervisor and the probationary employee
will discussthe evaluation and it will be sgned by both before being submitted to the
Office of Human Resources Signing of the evaluation report does not necessarily mean
agreement with th e report, but designates that t he employee has sen the document.

A decision will be made prior to the completion of the probationary period to retain or
release thenew employee. The employee will benotifiedin writing priortoor on thelast
working day of the probationary period. If the employee isnot notified by the last day of
her/his probationary period regarding retention or release, she/he will be considered a
permanent employee.

When an employee successully complees the probationary period, she/he shall be entered
on the seniority lig and shall rank for sniority from the date of hire. There shall be no
seniority among probationary empl oyees.

No employee may bid on another job duringthe probationary period, unlessno qualified
seniored employee applies.

During the probationary period, a new employee iseligible to use sick leave units or
personal leave units asthey accrue, but will not be eligible to use vacation.

If the employee is to be released, the employee will be paid for accrued vacation units but
will not be paid for unused Sck leave units.



ARTICLE 12.000 DISCIPLINE

12.100

12.200

12.300

12.400

An employee shall be disciplined (including warnings reprimands, sugpensions, reductions
in rank, discharge, or other actions of a disciplinary nature) only for jug cause. Any such
discipline shall be subjecttothe grievance procedure. The specific grounds forming the
basis for disciplinary action will be made available to t he employee and the Union in
writing. An employee shall not discipline nor dismiss any oth er employee but working
foremen/assigant workin g foremen may report employee activities which could result in
disciplinary action. A ny disciplinary action must commence within ten (10) calendar days
of the alleged incident following the day on which the Employer had knowledge, or
reasonably should hav e had knowledge of the facts which resulted in the discipline. For a
criminal investigation, the Union will be notified and the ten (10) calendar day period
shdl beextended tothirty (30) calendar days.

Any employee shall be entitled to have present a representative of the Union during any
meeting which leads to diiplinary action. W hen arequed for such representation is made,
noaction shdl betaken with respect totheemployee until such representaion of the
Union is preent. Should disiplinary action likely occur at a given meeting, the employee
shdl be advised immediately of said possibility and be advised by the Employer of theri ght
to representation under this providon of the A greement.

NOTICEAND HEARING

The Employer shdl give written notice to the employee andtothe Steward, with acopy to
the President of the U nion by mail, of any written discipline, suspension, or discharge
action, said notice to state the specific reasons for such action. Should the Union desire a
fact-findin g hearing on awritten discipline, suspension, or discharge, it shall request said
hearing with the Office of Human Resourceswithin ten (10) working daysof the notice of
disciplinary action and said hearing shall be sheduled at a time agreeable to the parties but
within ten (10) working days after the requed for the hearing. The ten (10) working day
period may be extended by mutual written agreement between theparties.

The Employer andthe U nion recognizethe objective of corrective disciplinefor employees.
Thecorrective procedure may result in thesuspenson or discharge of an employeeif the
progressve sverity of the disciplinary actions taken by supervision does not bring about
the desired regponse from the employee.

12.401 Step One. A written warning shdl be given to theemployeedetalingthe
reason for the action. A copy will be placed in the employee’ spersonnel file
and a copy shall begiven to the U nion.

12.402 Step Two. A written reprimand shall be given to the employeedetalingthe
reason for the action and the employee’s immediate supervior shall place the
original in the employee’s personnel file that such a reprimand was given.

12.403 Step T hree. A written sugension without pay or a working sugpension with pay

for not more than three (3) daysshall be gven to the employee and the original
of the disciplinary document shall be placed in th e employee’s personnel file.
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12.500

12.600

12.700

12.404 Step Four. An employee shall be subject to an additional written sugension
wit hout pay for not more than five (5) daysor discharge, andtheorigind of the
disciplinary document shall be placed in the employee’s personnel file.

TheEmployer may discipline an employee by suspension without pay or by discharge
without any prior warning, and without utilization of the corrective discipline procedures
establihed in this Article, if the Employer, or its repreentatives determine, based upon
the preponderance of reasonable evidence, tochargetha the employee isquilty of gross
misconduct, insubordination, sabot age, theft, assault upon another employee or a
supervisor, or the commission of any act or acts which constitute a felony under State or
Federal law.

GRIEVANCE ON SUSPENSION OR DISCHARGE

A grievance on a suspenson or discharge may be initiated at Step Two of the grievance
procedurenolater than fifteen (15) working days after the sugpension or discharge occurs.

USE OF PAST RECORD

The Employer will not take into consideration, in applying the corrective discipline
proceduresset forth in this Article, any previousdisciplinary action of record in an
employee’s personnel file which occurred more than eighteen (18) months prior to any
disciplinary action that is taken on a current charge. Upon written reques by the employee
any record that cannot be considered in effectuating the provision of corrective discipline
shall be removed from the file of the employee and degroyed.

ARTICLE 13.000 COMPLAINT PROCEDURE

13.100

A complaint isaninformal claim by an employee, employees or group of employeesin the
bargaining unit, or by the U nion, of improper, unfair, arbitrary or discriminatory treatment.
Any employee in the bargaining unit may preent and discusshis complaint either with or
without arepresentativeor agent of the U nion. Similarly, arepresentativeor agent of the
Union may present and discussa complaint on behalf of any employee or group of
employees with a representative of the Employer or the institutional officer to whom she/he
isresponsble and shdl beentirdy informal. Any settlement, withdrawd , or disposition of a
complaint at thisinformal stage shall not constitute a binding precedent in the settlement
of similar complaints or grievances. Any settlement shall not be inconsigent with the
provisons of this Agreement.

ARTICLE 14.000 GRIEVANCE PROCEDURE

14.100

20

Definition of Grievance: A grievance isa claim or complaint by an employee or a group of
employees or the U nion on its own behalf about the interpretation, application, or
violation of the provisions of this Agreement, a condition of employment or mutually
agreed upon practiceshby the parties; provided that it isinitiated within the fifteen (15)
working day period following the day on which the employee had knowledge, or reasonably
should have had knowledge of the factsgiving rise to the grievance.



14.200

14.300

14.400

14.500

14.600

GROUPGRIEVANCE

A group grievance isa grievance which concernsmore than oneemployee andinvolvesa
common fact situation and th e same provision(s) of the A greement. In such a case it shall
be sufficient for one employee to file the grievance on behalf of all named employees. In
the event that the group gievance involves employees from more than one department or
area, it may befiled by the Union at Step T wo of the grievance procedure, by initiating it
with the A ssstant Director/Director of Human Resources.

Step 1. Any employee with a grievance may discussthe matter with the employee's
immediate supervisor. If the matter is not resolved through oral discussions, the grievance
shall be reduced to writing by the employee and/or U nion representative and filed with the
supervisor. Such grievance shdl set forth thefacts induding datesand the provisonsof the
Agreement, condition of employment or mutually agreed upon practices reduced to writing
by the parties; that are alleged to hav e been violated, and the remedy desired. The
supervisor then hasfive (5) daysin which to answer thegrievantin writing, with acopy to
be sent to the Union. (If the grievance involves a disciplinary action or termination, the
grievance will go directly to Step 2.) If a grievance does not involve an immediate
supervisor or is outside the jurisdiction of the supervisor, it shall beinitiated with the
Director of Human Resourcesat Step 2.

Step 2. (For grievancesinitiated a Step 2, the“Vice Presdent” shal d so mean “The
Director of Human Resources.”)

14.401 If the grievant is not satisfied with the disposition of the grievance at Step 1,
the grievant may appeal the grievance to the Office of the appropriate Vice
President, or th e next supervisory level, asthe case may be, within five (5)
working days after the receipt of the response from Step 1. Such appeal shall
state the reason(s) why the Step 1 disposition is not satisfactory and shall
include copiesof the original written grievance and the regponse to the
grievance.

14.402 The Vice President shall arrange a mutually agreeable time for meeting
between the grievant and the grievant's representative, the Vice President
and/or hisdesgnee, if requested, within ten (10) daysafter submisson of the
appeal. Following such meeting, the Vice President will render a written
decison on the matter within five (5) days, providing a copyto the Union.

Step 3. In theevent tha theresponseat Step 2isnot saifactory andthe U nion wishesto
carry thematter further, it shdl, within thirty (30) calendar daysfrom thedat e of the
Employer'sresponseto Step 2, meet with the Employer for the purpose of attempting to
resolve the dispute(s). The Employer shall respond to the U nion in writing within ten (10)
working days after the Step 3 meeting.

Step 4. If the Union is not satisfied with the disposition of the grievance at Step 3, within
thirty (30) calendar daysafter receiving the Step 3 response, the grievance may be
processed through either Step 4-A OR Step 4-B asdescribed below, but not both.
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14.700

14.800
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Step 4-A . The Union may appeal the grievance to the Director/Asdgant Director of
Human Resourcesfor review by a Grievance Review Board.

14.701

14.702

If both the U nion and the Employer agree, upon submission th e Office of
Human Resourceswill have the grievance studied by aGrievance Review
Board edablished egpecially for the case. ThisBoard will be comprised of three
full-time employees (in this case the term “employee” means any employee of
the U niversity not members of the bargaining unit exclusively). The grievant
will select one member, the appropriate supervisor will €lect a second member,
and th e third member will be slected by the other two and will srve as
Chairpern of the Grievance Review Board.

Inthe event that the third member cannot be agreed upon by the two slected
members within five (5) working days following the initiation of Step 4-A, the
Affirmative Action Officer shall appoint the third member after consultation
with both representatives. The Board will conduct an investigation and will call
a hearing within six (6) working days after its formation. During the course of
the hearing, the employee and supervisor may choose to be preent and the
Board may call witnessesto clarify any agects of the grievance. Representatives
from both the Union and the Employer may be present. T he Grievance Review
Board will forward a written response to the grievant, the Union, the supervisor
and the Office of Human Resources within three (3) working days after the
hearing. T his decision will be final and binding upon the Union, the Employer,
and the employeg(s) affected thereby.

Step 4-B. Thisstep shall only apply to grievanceswhich the Employer and the Union have
not agreed to be studied and heard by a Grievance Review Board.

14.801

14.802

14.803

14.804

Inthe event of an unsatigactory answer at STEP 3, and a failure on the part of
the parties to have the matter heard by a Grievance Review Board, the Union
may submit the grievance to arbitration.

The Union will notify the Office of Human Resources of its decision to submit
the matter to arbitration. The Employer and the Union may agree upon a
mutually acceptable arbitrator and will obtain a commitment from said
arbitrator to serve. If the parties are unable to agree upon an arbitrator within
fifteen (15) days, the grievance may be submitted to the A merican Arbitration
Association by either party for a binding decision, using the rules of procedure
of the AAA including selection of an arbitrat or, from arot ating panel.

Neither party shall be permitted to assert in such arbitration proceedings any
ground ortorely on any evidence not previoudy disclosed totheother party.
The arbitrator shall not have power to alter, add to or subtract from, the terms
of the A greement. Both partiesagree tobebound by theaward of the
arbitrator, and agree that judgment th ereon may be entered in any court of
competent jurigiction.

The decison of the award shall be binding upon the Union, the Employer, and
the employees affected thereby. T he cost of arbitration shall be borne equally



by the parties. Expenses for witnesses however, shall be borne by the party who
calls them.

14.900 MISCELLANEOUS CONDITIONS

14.901

14.902

14.903

14.904

14.905

14.906

14.907

14.908

14.909

ARTICLE 15.000

Grievances shall be presented and handled in such amanner as not to interfere
with the day to day orderly conduct of the U niversity. All hearings and
meetings shall normally be scheduled so asto avoid any interference with
working hours but, when necessary, participants will be released from other
obligations.

The term “days” when used in thisArticle shall mean working days (between
8:00 am. and 4:30 p.m.). Time limits provided in this Article shall be strictly
observed but may be extended by mutual written agreement.

Any claim or grievance arising during the term of this Agreement may be
processed through the grievance procedure until resolution.

Failure on the part of the employee to comply with the deadlines specified in
the grievance procedure will result in forfeiture of her/hisright to grieve this
particular item andthegrievance shdl bewithdravn. Failureon thepart of the
Employer to comply with the deadline specified in the grievance procedure will
mean the employee will be awarded the grievance.

All grievancesand responseswill be personally delivered to the appropriate
parties and recipient will Sgn and date the document. If the appropriate parties
cannot be located within the allotted response or filing time, the Direc-

tor/A sdstant Director of Human Resources will receive the document. She/he
must sign and dat e the document and will be held responsible for forwarding
the document to the appropriate parties assoon aspossble.

Not hing contained herein shall be construed as limiting the right of any
employee to file a grievance and have a grievance adjusted without

intervention of the Union, provided the adjustment is not inconsigent with the
terms of this Agreement and provided that a member of the U nion's Grievance
Committee has been given the opportunity to be present at such adjustment.

A U nion supported grievance shall be signed by either the U nion President,
Grievance Chairperson, or U niserv Director.

There shall be no reprisals of any kind by the Employer taken against any
employee(9 or her/his steward, any member of the G rievance Committee, or
any other participant in the grievance.

All documents, communications, andrecordsdealing with the processof a
grievance shall be filed sparately from the Personnel/Administrative files of
the participants.

SENIORITY
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15.100

15.200

15.300

15.400

15.500
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Seniority shdl bedefined asthelength of continuous servicewith the Employer, asa
member of the bargaining unit, since the most recent date of hire. Seniority will commence
after auccesgul completion of the probationary period asherein provided. In the event that
more than oneindividual employee hasthe same starting date of work, postion on the
seniority lig shall be determined by caging lots. Seniority shall be applied only as
specificdly set forth in this A greement. N o employee may be displaced, bumped, or laid off
by ales sniored employee.

Probationary employees shall have no seniority until the completion of the probationary
period at which time their seniority shall revert to their firg date of work.

Part-time employeesshall accrue seniority on a pro-rata basis For those employees
scheduled to work 34 hoursor less each week, aseparate seniority lig will be kept.
Seniority will be determined by the “hours scheduled to work” not by hours actually
worked. Part-time employees may exercise their layoff/recall rightsin accordance with
Article 16.000, but arerestricted only tothose postionshed by part-time employees.

LOSS OF SENIORITY

An employe€ sseniority shdl terminatefor any one of thefollowing reasons.

15.401 If an employee voluntarily terminates higher employment.

15.402 If an employee retiresin accordance with the provisionsof this Agreement.

15.403 If an employee isdischarged and not reinstated.

15.404 If an employee fails to report from layoff when recalled in accordan ce with this
Agreement.

15.405 If an employee is absent for three con secutive working days without notifying

his/her immediate supervior, without a contractually approved excuse.

15.406 If an employee has been laid off for a period of time exceeding their accrued
sniority a thetimeof lay off.

15.407 If an employee has been on long-term disability for two (2) yearsor has
exceeded their accrued seniority at the time long-term disability wasapproved,
whichever is more.

15.408 If an employee has been on worker’s compensation on an unpaid leave datus
for five (5) years or has exceeded their accrued seniority at the time the unpaid
leave began, whichever is more.

RETENTION OF SENIORITY

Seniority isretained but does not accrue for periods of time set forth below:



15.501 Period of layoff, but not to exceed accrued seniority & thetime of layoff.

15.502 Unpaid leave of absence, unlessaccrual is specified in this Agreement for the
specific leave.

15.503 Transfer outside the bargaining unit to another position inthe University, if
theemployee returnstothebarganing unit within twelve months.

15.504 Long term disability leaves but not to exceed accrued seniority at time of leave
or two (2) years whichever is more

15.600 Ten month employees, full and part-time, shal betreated thesame as12 month employees,
i.e., the 2 months an employee isoff during the summer will accrue astime worked.

15.700 No employee shall be required to bump anyone who is scheduled to work less hours per
week than theemployee wasa thetime of layoff.

15.800 There shall be no super sniority for any employee in thisunit. T his providon includes
Union officersand stewardsas well asworking foremen.

15.900 If an employee isusing paid leave accrualsor compensatory time to make up the difference
between the amount covered by worker’s compensation and th e employee’s regular pay
seniority will continue to accrue and employee shall be considered to be on paid leave.

ARTICLE 16.000 LAYOFF AND RECALL

16.100 Employees to be laid off for an indefinite period of time will have at leas fourteen (14)
calendar days written notice of layoff. The Employer will send alist of the employees laid
off tothe U nion on thesame datenoticesare issued totheemployees.

16.200 TheEmployer shdl notify and meet with the U nion prior toimplementing any layoff.

W hen there is adecrease in the number of Bargaining Unit positions, Bargaining Unit
employeesare to be affected by order of seniority within their repective divisons
(Secretarial/Clerical and Plant/Budness Services by office/department, paygrade and job
title, and affected employees may exercise their seniority according to the following order,
provided the employee meets the stated minimum qualifications of the position and would
be able, with a minimal amount of training, to perform the work.

16.201 Transfer to a vacant position, if any, within the same pay gade.

16.202 Replace the non-seniored or leag senior employee, if any, in the same pay
grade.

16.203 Transfer to a vacant position, if any, within the next lower pay grade.

16.204 Replace the non-seniored or leag senior employee, if any, in the next lower pay

grade and succeeding lower paygrades.
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16.300

16.400

16.500

16.600

16.700

16.800

16.900

16.205 Be laid off.

In applying the procedure ashereinabove provided, in no case shall a displaced employee
replace an employee who has greater Bargaining U nit seniority. A displaced employeeis
one who was lead seniored and bumped to a position in alower paygrade or an employee
returning from an unpaid leave of absence where their former position was not guaranteed.
Such employeesshall be considered digplaced and so retain recall rights to their orignal
paygade for no more than two (2) yearsfollowing the bump or return from an unpaid leave
of absence.

Employees displaced or laid off shall be recalled to their regular paygrade, or a lower
paygade, in the order of their seniority, provided the employee meetsthe stated minimum
qualifications of the position and would be able, with a minimal amount of training, to
perform the work. In the event that a regular opening occursin a paygrade and there are no
employeeson layoff or diglaced from such paygade who are eligble to return to the
paygrade, such opening shall be filled in accordance with the regular job vacancy provisions
of thisAgreement.

Notice of recall shall be sent to the employee at the employee'slag known address by
registered or certified mail. The notice shall date the position title, rate of pay, paygrade,
office/department, and dat e of which the recalled employee isexpected to return. A copy of
therecdl letter shdl be sent tothe Presdent of the U nion. An empl oyee so notified must
indicate her/hisacceptance of recall within five (5) working days after receipt of
notification from the Employer. T he employee must report t o work within ten (10) working
days from the date of mailing notice of recall.

Failure to accept recall from layoff or report to work, provided the position offered wasat
the paygrade or comparable compensation gradelevd which the employee held a the time
of layoff, terminates seniority, recall rights, and employment with the Employer.

A laid off or ten-month employee shall, upon application at her/his option, be granted top
priority statusin their respective temporary pool according to her/his sniority. Said
employe€ s seniority shadl accruewhile on active employment satus.

Laid off employees may continue their health, dental and vision insurance benefits by
paying the regular monthly per subsriber group rate premium for such benefits to the
Employer, subject to the conditions of the carrier and up to atotal of two (2) yearsafter
layoff.

Employees dhall retain recall rights for a period no longer than the number of continuous
yearsof employment in the bargaining unit which the employee had acquired & the time of
layoff.

Noticesregarding all bargaining unit position postingsshall be snt to all laid off employees
by U.S. Mal on thesamedate of theinitia posting.

ARTICLE 17.000 PAYGRADES, POSITIONS AND
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17.100

17.200

17.300

17.400

17.500

17.600

The Union and the Employer shall negotiate rates for any current or modified paygades
and/or postions.

Therates for new positions shall be in conformity with the rates for positions of similar kind
or class. When a new position isestablished, the U nion and the Employer shall meet to
negoti ate the paygrade placement of the position and the rate of pay.

The Employer and the Union agree that position s should be appropriately classified for the
purpose of compensation. Both parties further recognize that duties and regonsibilities
within an assgnment may change over aperiod of time. Such changes may require an
update of the job description (A rticle 27.000) or warrant a complete review of the position.

Wi ithin fifteen (15) working daysof the reassignment and/or change in duties the employee
and her/his supervisor will meet to discuss the job description. A written, dated, signed
proposed revison of the current job description will be developed and submitted to the
appropriate Dean, Vice President or their designee for approval. Such approval will be
completed within ten (10) working days. In the case whereapproval isnot given (because
the change is deemed to be inappropriate) the Dean, Vice President or designee shall
discuss the matter with the employee and supervisor, and the job duties and description will
be further revised or removed from the job description. The revised job description will be
submitted to the Dean, Vice President or designee, and approval will then be completed
within five (5) working days of receipt.

Upon receipt of the approved job description in Step 17.400, the supervisor shall forward a
copy of both job descriptionsto the Office of Human Resources. For the sake of uniformity,
the Office of Human R esources may reformat the job description but shall not alter the
substance of the approved job description. T he employee and/or supervisor will notify the
Office of Human Resources in writing if she/he wishes a review of her/his position for the
purpose of reclassification. T he U nion will be provided written notificaion within five (5)
working days by the Office of Human R esources after receipt of the request for revi ew.

The Director of Human Resources or her/his desgnee, upon receipt of the previous and the
approved revised job desriptions, will conduct a comparison review. Such review will be
comprehensive in comparison between the employee's previous job description and all
revisgons and/or additions thereto. If within five (5) working daysof receipt of the revised
job description the Director of Human Resourcesdecidesthat the job description has not
significantly changed, he/she may direct that th e requed for gudy of the position be denied,
subject to the appeal process defined herein, and the U nion shall be notified.

Should the Director of Human Resourcesdecide the revised job description warrants
further review, he/she or his/her desgnee will schedule the employee to complete the job
review form(s) in the Office of Human Resources, and then the employee's supervisor will
do same. The job review form(s) shall be agreed upon by the Employer and the U nion.

It isrecognized by both partiesthat it istherequesting employee'sresponshility to
completetheabove formsin atimey manner. Should theemployee fail tocompletethese
forms without written request for extension, within ten (10) working days from the dat e of
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initial scheduling, the request shall be deemed abandoned. In such casesthe Director of
Human Resourceswill notify the Union Presdentin writing.

W hen the forms have been completed, the Office of Human Resourceswill compile the
data and arrange a meeting with the supervisor and employeeto discussand clarify the
information provided.

17.700 W ithin ten (10) working days of completion of Steps 17.400/17.600 above, the Office of
Human Resources will schedule a meeting with the employee and her/his supervisor for the
purpose of review and discusdon of all materialsincluding the preliminary recommendation
of classfication. The additions/changes will be discussed, and the previousand revised job
descriptions reviewed.

Inthe event that the employee and/or the supervisor disagrees with the preliminary
recommendation, they may ask for areview of all materials leading to such preliminary
recommendation. Within ten (10) working daysfollowing this review, the Director of
Human Resourceswill render a final recommendation.

Therecommendation will be submitted to the A dministration of the Employer for
approval. The Office of Human Resourcesshall notify the employee and the Union
President of the decidon, summarizng the rationale upon which the decision wasbased.

Any employee whose postion is upgraded will receive the pay rate retroactive to the date
the additional dutiesand/or responshilitieswere assumed.

17.800 Once an employee's request for position review has been processed asherein described
through Step 17.700, said employee may not request another job review for the twelve (12)
mont hs following the date the job description was firg submitted at Step 17.600.

17.801 If the study cannot be completed in the specified amount of time, the Office of
Human Resourceswill inform the U nion of thereasonsfor thedeay.

17.802 With mutual agreement t hese time limitscan be waived.
17.900 Should a position be reduced to a lower paygrade, any employee holding such a postion

shall be allowed to maintain that job. T he employee shall be paid the higher rate of pay for
a period of one (1) year unless ssid employee successfully bidsout of that position.

ARTICLE 18.000 VA CAN CIES, JOB POSTIN GS, TRANSFERS AND
PROMOTIONS
18.100 A vacancy isan additional position, a newly created postion, or a position from which an

employee hasretired, died, bid out, quit, permanently dismissed, or taken a leave of absence
which does not or no longer guarantees a reinstatement to a position. W hen a vacancy
occurs upgrading or other movement to such vacancy shall be accomplished in the
following manner.

18.200 Job vacancies shall be announced by the Office of Human Resources by posting said
vacancies in the Interior and/or Employer bulletin boards for five (5) working days before
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18.300

18.400

18.500

18.600

they arefilled. Sufficient copies of the posting shall be supplied to the U nion prior to start
date of poging, to permit posting on the Union's Bulletin Boards. The notice of vacancy
shall contain the following information.

Date of posting.

Datethepogting period expires.
Office/Department wherevacancy exists.
Paygrade.

Rate of compensation.

Basic function and responsihility.
Minimum qudificaions.

Number of hoursin the work week and asdgned hours to be worked.
Starting date.

Title of immediat e supervisor.

Grant funding status

Any teststhat are to be administered will be done by the Office of Human Resources or the
hiring auth ority and shall be listed on th e official posting.

Any employee, providing she/he meets the stated minimum qualifications of the position
may bid for the position opening by filing either a completed application or a current
resume and letter of interest with the Office of Human Resourcesduring the five (5)
working day posting period. Applications will be treated as confidential information.
Probationary employees or employeesnot in the same divison as the position posting may
aoply only if noemployee with seniority within that divison applies.

The Employer will not fill the position nor interview applicants from outside the bargaining
unit until all membersof the bargaining unit who bid during the posting period have been
interviewed by the employing supervisor.

For employees of the Secretarial/Clerical Dividon, the supervisor will make a slection of
theapplicant which she/hebdievestobethebest qudified. Theselection of thebest
qualified person shall be based upon consideration of such factors as a candidate's length of
employment at the Universty, previous work history (including records of attendance,
discipline, andwork performance), interpersond skillsand other skillsmeasuringthese
factors against the particular requirement s st by the hiring department and the U niversity
forthe job involved.

For employees of the Plant/Business Services Division, the selection of the applicant shall
be the most senior employee gplying for the position who meet s the minimum
requirements.

A selection shall be made within ten (10) working days after the posting period (thismay
be extended by mutual agreement). T he Employer shal promotefrom anongthose
employees except when there are no qualified bidderswho meet the minimum
qualifications. If the job is not filled in the manner presribed above, the Employer may
hire outside applicants. The Employer will notify the U nion President when outside
applications will be accepted.
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The Employer will provide to the Union (for each vacancy filled) the name, hire date, gep,
and paygrade of the employee filling each vacancy. The position may be filled temporarily
pending a permanent assgnment in accordance with Article 10.

Th e successful applicant will be notified by the Office of Human Resources or the hiring
depart ment of the position offer. All applicants not selected for the position vacancy will
be notified directly by the Office of Human Resourcesor the hiring department within five
(5) working daysfollowing the date of slection. Upon requeg to th e Office of Human
Resources unsuccessful applicants will be informed of the reason(s) why she/he was not
selected.

Subject to a mutually agreeable extension, normally the successful applicant will assume
new duties within two (2) weeks.

Employees who are accepted under the provision above will be given atrial period not to
exceed ten (10) working days to determine whet her they are still desirous of the position. It
is agreed that no such employee will be given a trial period of less than ten (10) working
daysunder thisprovison. A candidate appointedto a new position shal havetherightto
return to the former postion.

If an employee accepts a postion in alower paygade, the employee's pay will be reduced to
the equivalent step in the lower pay gade.

Nothing contained in this Section isintended to prevent the Employer from making
necessary changesin postions, eliminating, or adding postionsor creating new postions.
The Asciation shall respond to any revisions or modifications to job descriptions within
ten (10) working days.

All of the provisions contained in this Section shall be subject to the guidelines and goals
of the Employer's Affirmative Action Plan.

TEMPORARY REPLACEMENT FORLEAVE OF ABSENCE

18.1401 Only one (1) employee presently working may transfer to a position which is
temporarily vacant because of an gpproved leave of absence. Thetimeof the
transfer will be limited to the allowed time of the leave of absence.

18.1402 Application procedureswill bethe same asfor all other vacancies.

18.1403 The employee slected for the vacancy may revert back to their old position
only with the approval of the immediate supervior. If approval cannot be
obtained, the employee may still take th e temporary position only with the
undergandingthat after completion of thetemporary assgnment (if no
vacancy exists) he/she will be placed on layoff with no bumping right s but will
retain recall rights and seniority asspecified in the contract.

18.1404 For purposes of layoff/irecall, the employee will retain her/his former
classification level.



18.1405

18.1406

18.1407

18.1408

ARTICLE 19.000

The pay will be determined in the same manner asany other promotion or
transfer.

All other conditions of employment and rights asspecified in the contract
(including seniority accrual) will remain in effect for any employee who accepts
atemporary assignment.

If for some reaon th e employee on approved leave does not return, the position
will be posted.

If the employee who held the temporary position does not assume the position

on apermanent basis, she/he shall be placed on layoff status with rights of recall
but not bumpingrights.

UNPAID LEAVES

19.100 GENERAL CONDITIONS

19.101

19.102

19.103

19.104

If at all possible arequest for aleave of absence will be made with at least thirty
(30) calendar daysadvance notice. Requeds for leavesof absence shall include
the reason for the leave along with notification of the beginning and ending
dates of said leave. Maternity leave requeds shall also include a statement from
the attending phydcian indicating the anticipated date of birth of the child.
The employee's supervisor will respond to the employee's leave request within
ten (10) working days.

Thegranting of any extension to aleave duration specified in this article shall
be at the option of the Employer. The granting of a public service, union office,
education or personal leave shall be at the option of the Employer, dall not be
unreasonably withheld, and shall be aubject to the grievance procedure.

When the leave is for four (4) months or less, an employee returning from a
leave of absence shall be reinstated to the position and paygrade he/she held
when the leave began.

W hen the leave is for more than four (4) months and no agreement existsfor
the employee to return to the same postion, the employee shall be reinstated to
a same or smilar postion in accordance with Article 16.

At lead ten (10) working daysprior to the date a leave is cheduled to expire,
an employee shall notify the Employer of his/her intent to return to work.

SENIORITY

Upon the granting of an unpaid leave, in accordance with the above
paragraphs, an employee'sseniority will cease to accumulate asof the date of
the leave. U pon return from an approved leave of absnce, the employee's
seniority will be reinstated and commence accruing as of the date of return.
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19.200
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19.105

19.106

Any employee on illnessor disability leave shall accrue sniority during such
leave until such time when the long-term disability benefits commence.

The employee who is on a leave of absence without pay will not receive pay for
the holidays falling within the leave of absence, nor will the employee accrue
any vacation or sick leave time. Vacation, sick leave or other |eave accrued at
the time theleave is granted shall be retained until return.

The Employer will continue to pay insurance premiums for employees on
illness, injury, disability, or child care leave, for unpaid personal leave for the
purpose of illnessor injury in the immediate family, or for education leave as
well asto comply with requirement s of the Federal Family and Medical Leave
Act for aperiod of up tothree (3) months.

If the leave extends beyond three (3) months, continued payment shall be at
the discretion of the U niversity. Employees shall be given the option to
continue the insurance coverages by paying the premiumsdirectly, subject to
any limitationsimposed by thecarriers.

LEAVES SHALL BEGRANTED FOR THEFOLLOWING:

19.201

19.202

19.203

19.204

[lInessor Disability - Any employee whose illnessor disability extends beyond
his/her available sick leave will be placed on unpaid daysuntil such atime as
he/she recovers. The employee shall provide evidence of the illnessor disability
and submit a physician's recommendation prior to return to work. Seniority
shall continue to accrueand all step increases shall be granted until such time
when the long-term disability benefits commence. All insuran ce premiums shall
be paid by the Employer until long-term disability benefits commence and for
an additional two yearsfrom the date long-term disability isapproved.
Maximum length of the leave shall be equal to the employee’s accrued seniority
at the time the leave is taken or two (2) years from the date long-term disability
isapproved, whichever ismore.

Parental/Child Care - A leave of absnce shall be granted to any employee for
the purpose of child care for up to six (6) months. Said leave shall commence
upon request of the employee. A pregnant employee may commen ce said child
care leave at her option. Likewise, he may terminate t he leave anytime after
the birth of the child and provided that she is physcally able to perform her
work regonsibilities. In th e event of death of the child, the leave of absence
shall be terminated upon request of the employee. The |leave may be extended
for an additional six (6) mont hs for a maximum leave of absence of one year.

Public Service - An employee with at least two (2) years of seniority may
request a leave of absence of up to two (2) years for the purpose of campaigning
for,or srving in, a public office.

Union Office - An employeewith a least two (2) years of seniority may request
aleave of absence of up to three (3) yearsfor the purpose of serving as an
officer of the U nion, or as an officer in its 4ate or national affiliate.



19.205 Education - An employeewith a least two (2) years of seniority may request a
leave of up to twelve (12) monthsin order to pursue a full-time educational
program.

19.206 Personal Leave - An employee who has completed her/hisprobationary period
may reques a personal leave for up to six (6) months. Such leave may be
requeded for any reason important to the employee. The leave may be
extended for an additional 6 months for a maximum |leave of absence of one
year.

19.300 LIMITATIONS
An employee who:
19.301 Obtains aleave under the above paragraph by deceit or fal s pretenses; or

19.302 During such leave or any extension of it engages in any other employment or
any contract work (other than military srvice) without Employer approval; or

19.303 W ithout a reasonable and vdid excuse and proven diligent effort to notify the
Employer in advance failsto report for work on expiration of such leave or any
extension of it, will be deemed to have resigned.

ARTICLE 20.000 JURYDUTY

An employee who serveson jury duty or who is subpoenaed as a withess and who is not a party to the
action will be paid the difference between regular pay and the amount received for serving asa juror or
serving as awitness. An employee is expected to report for regular University duty when hisattendance
at court is not required either for the aforementioned jury duty or asa subpoenaed witness. Employees
should notify their supervior of the notice to serve or gopear assoon aspossble. Employeeswill receive
their regular University compensation during the period they srve aslong asthey endorse the
compensation check received for jury or witnessfees to the Employer. A n employee should check with
the Office of Human Resourcesbefore serving asa juror or a subpoenaed witnessfor instructions on the
procedure for receiving the difference in pay. Jury or witnessfeesdo not include reimbursed expensesor
travel allowances.

ARTICLE 21.000 MILITARY LEAVE OF ABSENCE

21.100 SHORT TERM
All employeeswho belong to the National Guard, Officers Reserve Corpsor dmilar
military organization will be allowed an approved |eave of absence without pay when

ordered for military training duty.

21.200 LONG TERM
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An employee entering the military srvice as(1) an inductee through the selective srvice
system, or (2) a voluntary enlistee while having a 1A selective service classification, or (3)
amember of the armed forces reserve or national guard either pursuant to an order or call
to active duty or active duty for training, or by volunteering during a period of national
emergency, sall be granted a leave of absence without pay for the period of active duty or
active duty for training, not to exceed four (4) years plusadditional time imposed by law
and the period in which reinstatement must be requested as set forth below.

In addition, and in order to be eligible to return to active employment, an employee
returning from a military leave of absence must have an honorable discharge or certificate
of honorable service and apply for reinstatement within ninety (90) days &ter release from
duty.

ARTICLE 22.000 LEAVES OF ABSENCE WITH PAY
22.100 SICK LEAVE
22.101 Each employee dhall be able to accumulate sick leave with t he commen cement
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of her/hisemployment.

22.102 Sick leave will accumulate at the rate of four (4) hours pe pay period for
full-time employees or on a prorated basisaccording to the number of hoursan
employee work s each week for part-time employees. An empl oyee who
voluntarily aks for areduction in hours on a permanent basis shall accumulate
sck leave on aprorated bassin thesame manner aspart-time employees.

22.103 Sick leaveshdl be availabl e for use by employeesfor thefollowing purposes.

22.1031 persond illnessor incapacity over which the employee hasno
reasonable control

22.1032 disability due to pregnancy, childbirth, or recovery from same
22.1033 medical or dental appointments
22.1034 illnessin the immediate family or other approved reason (up to

three (3) working days per occurrence)
22.104 All paymentsfor sick leave shal be made a the employeescurrent rate of pay.

22.105 Upon return from sick leave of more than three (3) working daysduration, the
employee may be required to preent to the supervisor a Certification of
Medical Condition form (Appendix X).

In instances where the Employer has reasonable cause to believe an abuse of
sick leave is occurring, such Certification of Medical Condition (A ppendix X)
may be required for any medical absence. T he U niversity shall review such
requirements peri odically.



22.300

22.106

22.107

22.108

22.109

22.110

22.111

In the case of extended medical absence the Employer may periodically require
aCertification of M edicd Condition (Appendix X). TheEmployer shdl notify
the Union of any such requests and the Employee shall be given areasonable
time to comply with the requed. Any such request shall not be arbitrary or
capricious.

Employees on leaves of absence or layoff shall not accrue sick leave during said
periods unless specifiedin Article 19.000, U npaid Leaves.

If an employee has completed ten (10) years of employment with the Employer,
she/he will be paid for up to 65 accumulat ed, unused sick leave days at her/his
current rat e if she/he terminates her/his employment under the following condi-
tions

22.107.1 voluntary retirement under the provisionsof the Employer
Retirement Program

22.107.2 forced retirement prior to regular retirement age for health
reasons
22.107.3 death while gill in the employ of the Employer

If an employee doesnot meet the above conditions, but the employee has
complet ed fifteen (15) or moreyears of service and resignsin good standing,
she/he will be paid for up to 65 accumulated sick |leave days at her/his current
rate.

Sick leavewill be deducted in haf-hour increments.

Absence due to injury or illness incurred in the course of the employee's
employment shall not be charged against the employee's sick leave days The
Employer shall pay the employee'sfull pay for the fird seven days After seven
dayswhen Worker's Compensation commences, theemployee may e ect touse
sick leave, vacation, or peronal |eave accrualsto make up the difference
between the amount covered by W orker's Compensation pay and the
employee'sregular pay.

If an employeeusesthree (3) or lesssck | eave daysfor persond ill nesy/
disability and/or for care of family membersfrom July 1 to June 30 of a contract
year, the employee shdl receive an additiona persond day.

After accumulating 65 sick | eave days (520 hours), if an employeewantsthe
additiond persond day asdescribed in 22.110, the employee must notify the
Human Resources office no later than June 1, oth erwise the employee will
receive payment for the unused sick leave daysduring acontract year (July 1
through June 30) on the following basis: 1/3 payment, 1/3 accrue, 1/3 lose.

PERSONAL LEAVE



22.400

22.301 On July 1 of each year, each employeeshall be credited with two (2) daysto be
used for the employees' peronal business An employee planning to use a
personal businessday or days shall notify her/his supervisor at least one day in
advance, except in cases of emergency. The employee hall not be required to
gdatethenatureof thepersona busness.

Unused personal busnessdaysshall accumulate as vacation leave.
22.302 Personal leave may be taken in units of one half hour.
22.303 Extensions of personal leave may be granted at the Employer'sdiscretion.
BEREAVEMENT LEAVE

Employees will receive bereavement leave with pay to make necessary arrangements when a
death occurs to a member of the immediate family or another relative.

Time allowed:

22.401 Up to five (5) working days bereavement leave with pay for adeath inthe
immediate family. The immediate family isinterpreted to include souse, child,
step-child, parent or step-parent of the employee or soouse, or with written
judificaion, a person whose relationship to th e employee warrants such
bereavement . Up to three (3) working days bereavement leave with pay for the
death of a brother, siger, grandparent or grand-children of the employee or
spouse.

22.402 One (1) working day may be allowed as a paid excused absence in the case of
the deat h of an aunt, uncle, niece or nephew of the employee or spouse.

22.403 Additional time, if required, may be granted through the use of other leave
policies (sick, vacation, or personal).

ARTICLE 23.000 HOLIDAYS

23.100

23.200
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All employeescovered by this Agreement shall receive holiday pay at the regular rate of
pay for each of thefollowing desgnated holidays not worked, irrepective of thedaysof the
week in which theholiday falls:

New Year'sDay Day after T hanksgiving
Memorial Day Chrigmas Eve Day
Independence Day-July 4 Chrigmas Day

Labor Day New Year's Eve Day
Thanksgiving Day

If any of the above holidays fall on a Saturday, it will be celebrated on the Friday before. If
any of the above holidays fall on a Sunday, it will be celebrat ed on the Monday after. In the
event that Christmas Eve Day and Chrigmas Day should fall on a Friday and Saturday



23.300

23.400

23.500

23.600

23.700

(hence, New Year's Eve Day and N ew Year's Day would also fall on aFriday and Saturday),
the T hursday before will be designated as a holiday. In the event that C hristmas Eve Day
and Christmas Day should fall on a Sunday and Monday (hence N ew Year's Eve Day and
New Y ear'sDay would als fall on a Sunday and M onday), the Tuesday after will be
designated asaholiday.

In observance of religous holidays, four (4) hours will be allowed during any contract year.
These hourswill be scheduled in advance with the immediate supervisor. It isrecognizd
tha officesdepartments must remain staffed, andin theevent of conflict regarding requests
for time off in observance of religious holidays, the most seniored employee(s) inthe

depart ment will be granted priority. In those situation s where an office/department has only
one (1) bargaining unit employee and said employee wishes to observe the religous
holiday, the supervisor will make arrangements to have the office/department staffed.

Regular part-time employeesshall receive holiday pay based on the number of hoursthey
would beregularly scheduled towork on theday on which theholiday isobserved. Those
employeesnot regularly scheduled to work on a recognized holiday will receive an
additional vacation day to be taken at a later date.

Employees receiving additional compen sation above their regular wage for special work
load assignments or for special transfer assignments will receive the additional
compensation whether they arerequired to work or not on aday celebrated asahoaliday.

CHRISTMAS/NEW YEAR CLOSURE

If the Employer isclosed during the period between Christmas and New Year's each
employee shall be granted two (2) paid daysby the Employer to cover the time when the
Employer isclosed. If additional daysare needed to provide full pay during the time when
the Employer isclosed, those daysmay be taken from the employee'svacation or personal
leave bank. In the event that an employee hasno balances, the employee shall have the
option of borrowing vacation daysin advance or totaketime off without pay.

If an employee terminates her/hisemployment, shelhewill not receive pay for holi days
occurring after the lag day worked even though the holidays may fall within the period of
her/his projected terminal vacation.

ARTICLE 24.000 VACATION

24.100

24.200

The vacation year for vacation purposesisthe employee's eniority date.

Regular full-time employees accrue vacation time at t he rate of four (4) hours per pay
period. Bonus dayswill be accrued according to the following <hedule:

LENGTH OFSERVICE BONUSDAYSEARN ED
Hired through end of two years No bonusdays

Beginning of year 3 1bonusday (8 hours)
Beginning of year 4 2bonusdays (16 hours)
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Beginning of year 5 3bonusdays (24 hours)

Beginning of year 6 4 bonusdays (32 hours)
Beginning of year 7 5bonusdays (40 hours)
Beginning of year 8 6 bonus days (48 hours)
Beginning of year 9 7 bonusdays (56 hours)
Beginning of year 10 8 bonusdays (64 hours)

24.300 Permanent part-time employeeswill be entitled to paid vacation daysproportionate to the
time actually worked. No employee may accumulate vacation days in excessof those earned
during the two most recent years of employment.

24.400 Vacation days earned during the first four (4) months of employment will be accredited to
the employee dter the successful completion of the probationary period.

24.500 An employee's vacation pay will be at their current rate of pay and may be used in
hdf-hourincrements.

24.600 An employee who has completed the probationary period and gives a two-week notice of
intent to leave, or isdischarged by the Employer, will be paid for vacation time which has
accumulated under the above plan.

24.700 Vacation hours may be taken at any time during the year and in any quantity the employee
desires with the approval of the employee's immediat e supervisor. When two or more
employeesrequed the same vacation period, the more senior employee within that
office/department will be granted the request, as long as the request is submitted in
compliance with established procedures of the office/department in which the employee
works The supervisor shall respond within five (5) working days after the employee's
requed.

24.800 Vacation time accrues during time worked and during paid absences covered by this
Agreement. Vacation time does not, however, accrue during unpaid leavesof absence or
layoff.

24.900 No cash payment or other benefitsshall be made to employees in lieu of vacation leave
except in casesof proper termination.

ARTICLE 25.000 ABSENCES

25.100 If an employee becomesill orisinjured while at work, she/he must report the illnessor
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injury to her/his supervisor prior to leaving work. When an employee will be absent from
work or tardy, the employee must make a reaonable effort to notify her/his supervisor
and/or the applicableworking foreman or asdgant working foreman of the reason at or
before the beginning of her/his shift. If the absenceis to continue beyond the firg day, the
employee mug notify the supervior on a daily bassunlessotherwise arranged and
specifically approved by the supervisor. Failure to comply with this providon for three (3)
consecutive working daysisa voluntary termination.



25.200

25.300

Absences with pay mug be charged to personal leave, accrued vacation, or Sck leave,
whichever is appropriate.

For absences due to inclement weather where a determination has been made to continue
Universty operations, employeeswill choose whatever leave isavailable to them (vacation,
personal, or sick) to avoid lossof compensation. In the event that the Employer determines
that ashut-down of operationsisnecessary and employeesare not required to work, it will
make every effort to notify the employees by radio or television of such a shut-down, and
use of an employee's leave allowances will not be required. Those employees required to
work when the Univerdty isclosed will be paid at the rate of time and one-half, or will be
provided with an additional day to be added to their regular vacation bank, at the
employee'soption.

ARTICLE 26.000 SALARY ADJUSTMENTS

26.100

26.200

SALARY ADJUSTMENTSFOR SPECIAL TEMPORA RY WORKLOAD
ASS GNMENTS

If an employee is assigned by the Employer work normally performed by anoth er bargaining
unit employee, the assignment shall be reduced to writing; and after ten (10) consecutive
working days, retroactive to the first day of the assgnment, the employee shall be
compensated asfollows:

26.101 if in a higher paygrade, an additional $1.50 per hour

26.102 if in the same paygrade OR LOW ER PAY GRA DE, an additional $1.25 per
hour

26.103 Thisprovidon shall not apply when an employee replacesanoth er employee on
vacation or sck leave of fifteen (15) working daysor less.

26.104 If an employee substitutes for a working foreman/ass sant working foreman,
she/he shall be compensated regectively at the rate of $1.75 or $1.00 per hour
without dday.

SALARY ADJUSTMENTS FOR TRAN SFERS

26.201 If an employee istemporarily transferred to anoth er podtion in the same or
lower paygrade, her/his salary shall remain th e same.

26.202 If an employee istemporarily transferred and asdgned for a period of five (5)
conscutivework daysor more, by the Employer, topeformthedutiesof a
position in a higher paygrade than the position she/he is regularly assgned,
she/he shall, retroactive to the first day of the transfer and for the duration of
such temporary transfer and assgnment, receive an increase to the minimum
rate specified for such higher position or an additional $1.25 per hour,
whichever is greater.
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26.300

26.203 Temporary transfers shall not exceed thirty (30) calendar days, unless mutually
agreed upon by the Union and the Employer.

SALARY ADWUSTMENTSFORTEMPORARY WORKLOAD ASSIGNMENTS
OUTSIDEOFTHEBARGAINING UNIT

26.301 In th e absence of regular supervisory staff, the Employer may temporarily assign
an employee asa supervisor to direct other employeesin the performance of
their duties or to assume additional responsibilities The Union shall be notified
of auch an assgnment and the rate of compensation to be paid.

26.302 Thetemporary supervisor shal not assumetheresponsbility for hiring,
discharging, evaluating, or disciplining other empl oyees.

ARTICLE 27.000 JOB DESCRIPTION S

27.100

27.200

27.300

27.400

27.500

A copy of the approved Job Descriptions will be availableto each current employee and
provided t o all new employees when hired by the Employer.

The Union will receive one complete set of all job desriptions and will receive updated
descriptions asthey occur.

The Job De<ription shall include & a minimum:

*  Title of podtion and summary description

*  Minimum requirements and qualifications

* A specific gatement of the required tasks regponsibilities, and essential functions
*  Title of immediate supervisor

A review or updating of a Job Description may be initiated by an employee or her/his
supervisor.

When mgjor changes are made in the nature or duti es of any job, the parties will review the
position for possible reclasdfication, according to Article 17.000, PAYGRA DES,
POSITIONS AND RECLASSIFICATIONS.

ARTICLE 28.000 EVALUATION

28.100

28.200

28.300
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An evaluation is a periodic objective appraisal of an employee's performance of assgned
duties and regonsibilities, asoutlined by the employee's job description.

Probationary employees shall be evaluated at the end of two (2) months of employment and
again two weeksprior to the end of the probationary period.

Seniority employees shall be evaluated at | east annually.



28.400 Special evaluations may be made at other times at the request of the supervisor either to
recognize special achievement through the evaluation process, or to identify unsatisfactory
performance as providedin Article 12.000, DISCIPLINE.

28.500 Each employee, upon her/his employment or upon a change in the job description, shall be
apprised of the specific criteria upon which she/he will be evaluated.

28.600 Following each evaluation, a conference will be held for the supervisor to review the
evaluation with the employee. The employee will be aked to sign the evaluation, but such
signature shall only indicate that it has been reviewed with the employee. The employee
may submit aresponse to the evaluation if he/he disagrees with its content, or may submit
contentsin support of an evaluation with which she/he is in agreement. A ll written
evaluations are to be placed in the employee'spersonnel file.

28.700 Each employee's evaluation shall include at the conclusion of the report an overall rating
which will indicatewhether the employee's performance issatisfactory or unsatisfactory.
An employee whose work is raed as unsatidactory shall be gven a plan of correction to
improvesuch performan ce deficiencies.

28.800 The immediate supervisor shall beresponsble for the evaluation, however, it is undersood
that other adminigrators may be involved in the evaluation process Working foremen may
be involvedin discussions, but the supervisor shall be responsiblefor conductingthe
interview, the content of the evaluation form and sgning the evaluation form.

The signature of the working foreman on the evaluation form indicates that h e/she was
present at the evaluation interview.

ARTICLE 29.000 MANAGEMENT RIGHTS

Nothing in this Agreement shall be determined to limit or curtail the Employer in any way inthe
exercise of its rights, powersand auth ority which the Employer had prior to July 23, 1980, unlessand
only to the extent that specific providons of the A greement curtail or limit such rights, powersand
authority. The Union recognizes that the Employer's rights, powers and authority include, but are not
limited to, the right to manage the U niversity, to determine t he amount of supervision required, to
direct, slect, promote, decrease and increase the work force, including the assgnment and placement
of sudent employees, therightto makeall plansand decisonson dl mattersinvolving the
administration of the Employer, and the right to introduce new and improved methods and facilities to
maintain discipline and efficiency of employees determine the qualification of employees, and regulate
quality and quantity of work. The U nion reservestheright to grievewhen action taken by the
Employer under this paragraph iscontrary to this A greement or to a limitation of such Employer'srights
contained in thisAgreement.

ARTICLE 30.000 FRINGE BENEHTS

For the purpose of determining eligibility for insurance benefitsdescribed in Article 30.000, and for
leave benefitsdescribed in Articles 19.000, 22.000, and 24.000, an employee’s hire date at the



University and not the employee’s bargaining unit seniority date shall determine eligibility for benefits
and leave accrual.

30.100
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HEALTH INSURANCE
Th e Employer will pay up t o the following amounts per month for all employees working
thirty (30) hours per week or more;

EFFECTIVE DATES MONTHLY PREMIUMS

July 1, 2000 $272 One Person
$530 Two Persons
$540  Full Family

July 1, 2001 $287 One Person
$550 Two Persons
$560  Full Family

July 1, 2002 $302 One Person
$575 Two Persons
$585  Full Family

30.101 Saginaw V alley State University will maintain the existing MESSA Super Care
| Health Insurance Plan for the benefit of al bargaining unit members and their
spouses and dependent children subject to all terms definitions and conditions
of eligibility. The Univerdty shall have the option to provide equivalent or
better coverage and agrees to pay the amountsin 30.100 towards the monthly
premium for this insurance.

The Universty and the A sociation will meet during the term of this contract
todiscussalternativesto exigting programs.

Inthe SV SU benefit program, each employee will have the opportunity upon
hire to select from the current insurance optionsliged in Appendix Y. An
annual open enrollment period will be held to enable employeesto change
benefit selections. Employees may make changes at any time during the year if
they have a family status change (birth, death, marriage, adoption, or other
qualifying event). Th ese datus changes mug be made in the Human Resource
Office within thirty (30) calendar days of the event.

Insuran ces become effective the fird day of the month following the month in
which the employeeis hired and terminate on the last day of the month in
which th e employee terminates employment.

Effective November 1, 2000, employees who elect no medical insurance
through the U niversity will receive a payback of $85.00 per month (paid on a
bi-weekly badsas part of their regular paycheck).

30.102 The Support Staff Benefit Summary isincluded as A ppendix Z.



30.200

30.300

30.400

30.500

DENTALINSURANCE
The Employer dhall pay up to

EFFECTIVEDATES MONTHLY PREMIUMS
July 1, 2000 $22.50
July 1, 2001 $23.75
July 1, 2002 $25.00

toward the cost of coverage for the single subscriber and dependent coverage.

Effective November 1, 2000, employeeswho elect no dental insurance through the
Univerdty will receive a payback of $5.00 per month (paid on a bi-weekly basis aspart of
their regular paycheck).

Appendix Zillugratesthe dental optionscurrently availablein the SV SU benefit program.

VISION INSURANCE
TheEmployer shdl pay uptothesngle subscriber rate per month towardthecog of a
Vision Insurance Plan. T he parties shall agree to the Vision Insurance Plan.

Appendix Zillugratesthe vidon options cumrently available in the SV SU benefit program.

DISABILITY INSURANCE
All full-time employeeswill be covered by a disability insurance program at no cost to the
employee.

Appendix Z illustrates the disability options currently availablein the SVSU benefit
progam.

Thereisa one-year waiting period before an employee iseligble for this coverage, but the
waiting period can be waived if the employee has been covered by a group long-term
disability plan within the three-month period prior to employment at SV SU.

GROUPLIFEINSURANCE
Life insurance ben€fitswill be providedtothe employeeswhowork at least 32 hoursa
week.

Appendix Z illustratesthe group life insurance options currently avalable in the SVSU
benefit program.

TheUniverdty will contributean amount equal tothe premium cog for group life
insurance of three (3) times the annual salary for each covered employee.

OPTIONAL INSURANCE PROGRAMS

The Univerdty may make available aspart of the SVSU benefit program, optional
insurances at group discounts and through payroll deduction. T he U niversity does not
contribute toward the cost of any of the optional insurance programsthat may be offered.
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Appendix Y illugrates the optional insurance programs curmrently available in the SV SU
benefit program.

RETIREEMEDICAL & DENTAL INSURANCE

30.600

30.700

44

Bargaining unit members who retire from the University are eligible to participatein the
retiree medical and dental insurance program at their own expense, provided they
participated in a medical insurance program at the time of their retirement and they do not
havealapsein medica coverage fromthedate of ther retirement from the U niversty.
Once aretiree electsnot to participate in amedical insurance program through the
Universty, they may not opt back in to the retiree medical and dental insurance program at
alater date.

Appendix Z providesadditional information about the retiree medical and dental insurance
progam.

RETIREMENT BENEF TS (TIAA-CREP

The Retirement Plan will cover all permanent, full-time employees. The Retirement Plan is
voluntary on employment but required after completion of five years of service and
attainment of age 35.

Participants in thisretirement plan may retire at the end of the academic year in which
they attain age 55.

Effective duly 1, 1996, the Employer shdl contribute eleven percent (11%) of the
participant’ ssalary to the TIAA -CREF Retirement Plan. An employee may contribute
additional amounts to either the regular or supplementary Retirement Plan.

All allocationsto annuitiesshal be made in accordance with TIA A-CREF palicy.

CONTRACTS — Each TIAA retirement annuity contract and CREF certificate issued in
accordance with thisplan is for the sole purpos of providing retirement and/or death
benefit and is the property of the individual participant.

REPU RCHA SE — In theevent aparticipant in TIAA or TIAA-CREF leavesthe
employment of the Employer for reasonscother than retirement or disability and requests
repurchase of hisannuity, the Employer will approve such repurchase provided it meetsthe
conditionsunder which TIA A-CREF will repurchase annuities.

TA X DEFERRED ANNUITY — It is possible to have th e portion the employee contributes
to retirement set up as atax sheltered annuity, where instead of paying income tax on it
now, the tax will be pad on receipt of the funds after retirement. W hether or not the
employee’s share is st under the tax deferred annuity, under current lawsthe portion the
Employer contributes and all earningswill be taxable when received.

SOCIAL SECURITY
Employees shdl pay socia security in accordance with thelevelsasdetermined by the
Social Security Administration.



30.800

TUITION ASSISTANCE

Employees shall be granted seventy-five percent (75%) of the U niversity tuition, listener’s
permits and facilitiesfees Employees’ spouses, children, and step-children (children and
stepchildren only so long as they are under the age of 30 during th e entire academic term
involved) and retirees will be granted one-half of the tuition, permits and/or fees provided
they meet admi ssonsrequirements.

Employees shal be reimbursed fifty (50) percent of the cost of tuition for DetaColl ege
courses after completion of the course and submission of a grade report indicating a grade of
“C” or better. Such courses mug not be availableat SV SU during the semeger taken or
must be courses which are taken to upgrade the employee’'s work skillsor knowledge. Delta
College courses required for a Secretarial Science Associate degree or any courses offered
through a certification program shall qualify for the tuition grant.

W ork schedules may be adjuged to allow employees to take clasesduring the normal
working hoursonly if written permisson is receved from the appropriate Vice President,
which shall include an agreement to make up hours or utiliz paid or unpaid leave time.
(Permission forms available in the Office of Human Resources.)

ARTICLE 31.000 WAGES

31.100

31.200

31.300

31.400

31.500

Employees will advance one step per year and may not be advan ced additional steps as part
of any promotional package. A promotion shall be defined as movement to aposition in a
higher paygrade, e.g., from paygrade 4 to paygrade 5.

Employees will advance from one step to another on July 1 of each year, provided that said
employeeshavebeen on activeemployment sta usfor a minimum of eight (8) months.

(A ctive employment stat us includes all paid leaves and unpaid days not governed by unpaid
leave policies.)

31.201 The Univerdty shall determine initial placement on the step schedule for new
skilled tradesemployeesbased upon prior experience.

Employeespromoted from one paygrade to another shal be placed on the same gep of the
higher paygrade asthe previous paygrade.

Employees who voluntarily transfer to a lower paygrade shall receive the pay rate at the
same step in the lower paygrade except as governed by the guidelines as ecified in Article
18.000 of thisAgreement.

Each working foreman shall be compensated at the rate of $2.50 per hour above her/his sep
rate in accordance with the wage scale. Each assgant working foreman shall be compen-
sated at therate of $1.75 per hour above her/his step rate in accordance with the wage
scale. The working foreman/asdsant working foreman compensation shall be paid only for
the duration of the assignment. A ny employee who substitutes for aworking

foreman/asd gant working foreman shall al s receive the additional compensation.
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31.600 WAGE SCALES

July 1, 2000 (3.5%)

Pay Grade S/IC
1 CUSTODIAN (1)
2 GROUNDS (2

3G/A, G/NII

4G/A,GINT (3
5MA INT II (4)
6 MAINT | (5)

(6)
7 Skilled Trades
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INCREASE ERFECTIVE AHSCA L YEAR 2000-01

Start
$9.62
$9.96

$10.29
$10.96
$11.62
$12.94
$13.27
$14.93

120—Days
$10.69
$11.02
$11.36
$11.75
$12.41
$13.74
$14.07
$15.89

1—Year
$11.10
$11.46
$11.81
$12.20
$12.90
$14.28
$14.63
$16.55

2—Years
$11.57
$11.93
$12.30
$12.71
$13.42
$14.85
$15.22
$17.24

3—Years
$12.03
$12.40
$12.77
$13.23
$13.95
$15.46
$15.83
$17.96

4—Years
$12.49
$12.89
$13.27
$13.74
$14.52
$16.07
$16.47
$18.72



INCREASE EFFECT IVE AISCA L YEAR 2001-02
duly 1, 2001 (3.5%)

Pay Grade S/IC Start 120—Days 1—VYear 2—Years 3—Years 4—Years
1 CUSTODIAN (1) $9.96 $11.06 $11.49 $11.97 $12.45 $12.93
2 GROUNDS (2) $10.31 $11.41 $11.86 $12.35 $12.83 $13.34
3G/A, G/NII $10.65 $11.76 $12.22 $12.73 $13.22 $13.73
4G/A, G/IN | (3) $11.34 $12.16 $12.63 $13.15 $13.69 $14.22
5 MAINT 11 (4) $12.03 $12.84 $13.35 $13.89 $14.44 $15.03
6 MAINT I (5) $13.39 $14.22 $14.78 $15.37 $16.00 $16.63
(6) $13.73 $14.56 $15.14 $15.75 $16.38 $17.05
7 Skilled Trades $16.18 $17.22 $17.94 $18.69 $19.47 $20.30

INCREASE EFFECT IVE ASCA L YEAR 2002-03
duly 1, 2002 (3%)

Pay Grade S/IC Start 120—Days 1—VYear 2—Years 3—Years 4—Years
1 CUSTODIAN (1) $10.26 $11.39 $11.83 $12.33 $12.82 $13.32
2 GROUNDS (2) $10.62 $11.75 $12.22 $12.72 $13.21 $13.74
3G/A,G/NII $10.97 $12.11 $12.59 $13.11 $13.62 $14.14
4GJ/A, G/N | (3) $11.68 $12.52 $13.01 $13.54 $14.10 $14.65
5MAINT Il (4) $12.39 $13.23 $13.75 $14.31 $14.87 $15.48
6 MAINT I (5) $13.79 $14.65 $15.22 $15.83 $16.48 $17.13
(6) $14.14 $15.00 $15.59 $16.22 $16.87 $17.56
7 Skilled Trades $17.38 $18.51 $19.27 $20.08 $20.92 $21.81

(Retroactivity limited solely to base wage rates, penson contribution, and insurance caps (July 1, 2000)
excluding longevity pay, and all premium pay such as Article 26.000 Salary A djustments, payable only
to those employees who are employed in the Bargaining U nit as of the dat e of ratification or who
retired (not voluntary quit) from July 1, 2000, forward.

31.800 LONGEVITY PAY
In December of each contract year, a lump sum longevity payment of two percent (2%) of
annual base wage as of December of that contract year shall be paid to all employeeswho
have ten (10) to fourteen (14) years of service as of December 31 of that contract year.

In December of each contract year, alump sum longevity payment of three percent (3%) of
annual base wage as of December of that contract year shall be paid to all employeeswho

hav e fifteen (15) or more years of srvice as of December 31 of that contract year.

Y eas of service shall be determined by the employee’s sniority date.
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Should an employee retire or otherwise leave employment of the Employer, in good
standing, after December 31 of a contract year, said employee will be paid longevity in full,
prorated from her/his lag seniority date in their last paycheck

ARTICLE 32.000 DURATION OF AGREEMENT

ThisAgreement shall be effective as of July 1, 2000, and shall continue in effect until the 30th day of
June 2003.

If either party desiresto terminat e this Agreement, it shall give written notice to the other party by
May 1st prior to the termination date. If either party desires to modify one or more provisions of this
Agreement or desiresto add provisions, it shall by May 14 prior to the termination date give written
notice to theother party.

If notice as provided aboveis not given, this contract shall continue in full force and effect from year to
year thereafter subject to notice of termination or modificaion after thirty (30) days written notice by
either party to theother party.

SVSU Board of Control SV SU Support Staff Association, MEA/NEA

BY BY
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Appendix X

Saginaw Valley State U niversity
Certification of Medical Condition

Employee’s Name: Department:

Home A ddress/Street : City: State: Zip:

TO BE COMPLETED BY THE EMPLOYEE’S PHYSICIAN/PRA CTITIO NER:
(Please Print)

Nature of Il Inessor Injury:

Tothe best of my knowledge the Employee/Patient is adhering to aprescribed treatment plan: [ Yes ONo

The Empl oyee/Patient i s able to work commen cing:

The Empl oyee/Patient i s able to work with t he following restrictions:

Physician’sSignature:

Physician’s Name: (Please Print)

Phone N umber: ( ) Dateof Latest Evauation:

Pleas return to: Human Resources Office
Saginaw Valley State University
7400 Bay Road
Univerdty Center, M| 48710
Fax: 989-790-7066
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Saginaw Valley State U niversity
Current Options Under SV SU Cardinal Select Benefit Program
Effective 11/1/00-10/31/03

Appendix Y

Benefit Options Level of Coverage University Em ploy ee Contribution
Contribu tion
Medi cal <® MESSA Single University contributes | Employee may use
<® BCN Two Person toward cost (see pretaxdollarsto
<& Health Plus Family amount in Article contribute to cost of
(HMO) 30.100) coverage (see rat es)
< NoPlan
Dental <> BCBSM Single University contributes | Employee may use
% NoPlan Two Person toward cost (see pre-tax dollarsto
Family amount in Article contribute to cost of
30.200) coverage (see rat es)
Vision < BCBSM Single University paysup to | Employee may use
< No Plan Two Person single subscriber rate | pre-tax dollarsto
Family per month contribute to cost of
coverage (see rat es)
Long Term % TIAA 66.67% Employee University contributes
Disability Only 100% for 66.67%
coverage
Life Insurance < TIAA Employee Only Univerdty pays at 3x | Employee may buy up,
& AD&D 3x Salary base annual wage combining of Basic (3x)
4x Salary from Univerdty up to 5x
5x Salary
($500,000 maximum)
Flexible Medical $2,500 maximum N/A Employee may fund with
Spending Dependent Care $5,000 maximum pre-tax dollars
Accounts
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Appendix Y

Benefit Options Level of Coverage University Em ploy ee Contrib ution
Contribution
Dependent Life | Each child: Cove dependent N/A Employee may purch ase
Insurance $5,000 or children and/or with post-tax dollars
$10,000 spouse
Spouse:
$10,000-$100,000
Auto Insurance | Through Saginaw N/A Employee may purch ase
Bay Underwriters at group rates via payroll
deduction with post-tax
dollars
Home Insurance | Through Saginaw N/A Employee may purch ase

Bay Underwriters

at group rates via payroll
deduction with post-tax
dollars
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Appendix Z

Saginaw Valley State U niversity
Benefit Summary
Support Staff

I. MEDICA L INSURAN CES:
A. MESSA (Michigan Education Special Services Association)

MESSA Super Care | provides badc insurance covering hospitaliztion and

surg cal-medical expenses. The major medical plan will pay 90% of major medical expenses
after a deductible amount of $50.00 for one person and $100.00 for two or more persons has
been met in any onecdendar year. A $2.00 co-payment for prescription drugsisdso
provided. MESSA al =0 providesfor a $5,000 accidental death and dismemberment
insurance.

B. Blue Care Network (BCN)

Providesmembers with unlimited access to medical care at two main facilities: Fasion
Square Boulevard of Saginaw and Bay Area Center of Bay City, or viathe Blue Care
Network. If services required are not available at the main facility, the Blue Care N etwork
physician providesa referral to an outside provider. Under th e Network concept, each
family member can choosetheir own persond primary care doctor fromtheligt of those
practicing at the main facility or from the list of those who are affiliated with the Blue Care
Network and have private practices in the community. Prescription drugsare provided at
the Blue Care N etwork facility at no cost to the member or through a participating
pharmacy with a minimal additive charge.

C. Health Plus of Michigan (HMO)

Health Plusof Michigan is an Independent Practice Association H ealth Maintenan ce
Organization with over 1,900 participating physiciansand over 40 hopitasincluding most
local pharmacies. The member selectsaprimary care physcian for each member of the
family from among thelist of plan physicians. Doctor visits are fully covered with no
up-front deductibles to meet and no claim formsto fill out. Prescription drugs are fully paid
provided a participating drug dore fillsthe prescription. Other fully covered services
include hospital, out-patient, maternity and home health services All services mug be
coordinated through your primary care physcian.

II. DENTAL INSURANCE:
A. Blue Cross/Blue Shield of Michigan (BC BSM)

TheDentd plan providesreasonable and customary chargesfor thefollowing services
Type A (Preventive) — 100%
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Appendix Z

Type B (Badc Servicey — 50%
Orth odontics — 50%

Theplan reguires a deductible amount of $25.00, $50.00 per family, per contract year,
which is November 1. The maximum benefit per contract year is$800.00 (except for
orthodontics, available to eligble dependents under age 19).

III. VISION INSURANCE:
A. Blue Cross/Blue Shield of Michigan (BC BSM)

The plan covers the reasonable charge of participating providerssubject to a $5.00
deductible for an eye examination and a $7.50 deductible for lensesand framesor contact
lenses, each contract year. It allows for one eye examination per year, with a changein
lensesif prescribed by the opt ometrist. Frames can be replaced every two years Maximum
payment on contact lensesis$35.00.

IV. BASIC & OPTION AL GROUP LIFE INSURANCE PLANS:

Life insurance benefits will be provided to th e employees who work at least 32 hours aweek. The
plan isprovidedthrough Teachersinsurance and A nnuity A ssociation (TIA A). For basclife
insurance, SV SU will pay for alevel of coverageequal to three (3) times baseannual salary for
each eligible employee. If the amount of your life insurance benefit isnot a multiple of $1,000,
your benefit is raised to the next higher multiple of $1,000.

Optional life insurance isavailable a& group ratesthrough payroll deduction at the employee’s
expense for coverage equal to four (4) or five (5) timesbase annual sd ary.

Under this plan the maximum life insurance ben efit, combining basic and optional coverage, is
$500,000.

Accidental Death & D ismemberment Insurance. ThisGroup Life Insurance plan also provides
foraPrincipal Amount of Accidental Death and Dismemberment (AD& D) benefit equal to the
amount of life insurance, except that in no event will the amount of AD&D benefits exceed
$500,000.

Accelerated Death Benefit. TIA A’sLiving Choicesoffersan insured person who is diagnosed
with a medical condition that resultsin alife expectancy of 12 months or less to take up to 100%
of the policy's available proceedsto deal with the sudden, unexpected financial burden that a
terminal illnesscan create.

Optional Dependent Life Insurance. Dependent life insuran ce is available through payroll
deduction at the employee’s expense.

There are four Spousal Options available:
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$10,000 (guaranteed issle)

$25,000 (guaranteed issie)

$50,000 (requires evidence of insurahbil ity)
$100,000 (requires evidence of insurability)

Coverage options for children are:
o $5,000
o $10,000

All futureincreasesto dependent lifeinsurance coverage requires evidence of insurabil ity.

DISABILITY INSURANCE:

All full-timeemployeeswil | be covered by a disability insurance program with TIAA a nocog to
the employee. The monthly income benefit will be equal to 66.67% of the monthly salary base of
the employee at the commencement of the period of continuous total disability. In no event will
thesum of themonthly income benefit exceed $7,000. T hisplan isfor disability related toillness
or injury which exceedsninety (90) calendar days The University paysthe monthly income
benefit from the ninetieth (90th) calendar day of disability until the first day of the month
following one hundred eighty (180) calendar days of continuing disability. At that timethe T IAA
mont hly benefit commences.

Thereisaone-year waiting period before an employee is eligible for this coverage, but the waiting
period can be waived if the employee has been covered by a group long-term disability plan within
the three-month period prior to employment at SV SU.

RETIREE INSURANCE:

Bargaining unit memberswho retire from the Univerdty are eligible to participate in the retiree
medical and dental insurance program at their own expense, provided they participated in a
medical insurance program at the time of their retirement and they do not have alapse in medical
coverage from the dat e of their retirement from the Univerdty. Once aretiree elects not to
participate in a medical insuran ce program through the University, they may not opt back in to
the retiree medical and dental insurance program at a later date.
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